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PART 1 – STATEMENT OF INTENT
Chair Of Governors and Headmaster Policy Statement
The Governors and Headmaster of Chafyn Grove School are fully aware of their responsibilities
under the Health and Safety at Work Act 1974 and other Health and Safety legislation relevant to
the School's operation. In order to meet these responsibilities, they consider that one of their
primary objectives is the achievement and maintenance of a high standard of health and safety
within the school.
They also recognise and accept their responsibility to provide a healthy and safe working
environment for all the employees and pupils of Chafyn Grove School. They will take all reasonable
and practicable steps to fulfil this responsibility and will pay particular attention to meeting the
requirements of the Health and Safety at Work Act 1974 and all relevant statutory provisions.
They require management at all levels to display a positive attitude toward health and safety and
they require teachers and employees at all levels to pursue their objectives in respect to health and
safety. The Governors will encourage the participation of school representatives in promoting
health and safety. Accident prevention is essential for the smooth and efficient running of the
School requiring full co-operation between all concerned.
The Headmaster, assisted by the Health and Safety Officer, will provide a positive lead in organising
Health and Safety activities, using the best available knowledge and methods and whatever
resources are necessary to achieve the required standards.
Staff are under a legal obligation to co-operate fully in Health and Safety matters by ensuring that
all areas are safe for themselves and others. They are also required to act in a safe way themselves,
use protective equipment provided, follow the Health and Safety Rules, Regulations and
Requirements and report any hazardous conditions to their Head of Department, the Bursar or the
Headmaster.
The Governors through the Headmaster will ensure that a suitable organisation is set up to ensure
that the health and safety requirements are met.
The aim of the Health and Safety Policy is to minimise risks to Health and Safety of the Staff and
others affected by the School's activities, by identifying and then controlling hazards.
The Governors, through the Headmaster, will review this policy statement annually, and update,
modify or amend it as necessary to ensure the health, safety and welfare of staff and pupils.

Signed:

(For the Governors)

Date: 15 January 2021

Signed:

(Headmaster)

Date:
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PART 2 – ORGANISATION AND RESPONSIBILITIES
2.1

Health and Safety Organisational Chart

Health and
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2.2

Responsibilities

During an employee’s induction period they will be informed of their level of health and safety
responsibility commensurate with their job title/role within the School. Certain employees may
have additional health & safety roles which place other responsibilities on them. Employees will be
made aware of these additional requirements before being allocated these additional health &
safety roles.
Health and Safety is everybody’s responsibility, not just the responsibility of those with a defined
health and safety role.

Governing Body
The Governing Body has overall and final responsibility for health and safety at the school and sets
out direction for effective Health and Safety Management.
A member of the Governing Body has particular oversight for Health & Safety matters.

Headmaster
The Headmaster has delegated responsibility for communicating the School’s Health & Safety
policy and procedures and for its proper implementation. He shall be responsible for the
formulation and implementation of School Health & Safety policies and intervene as necessary to
ensure the promotion of effective Health & Safety policies and procedures. The Headmaster may
delegate day to day management of Health & Safety to the Bursar or Health and Safety Officer.

Bursar
The Bursar will ensure that all practical measures are taken to enhance safety through effective
identification, control and provision of adequate resources. Similarly the Bursar will ensure that
systems are in place to enable its complete implementation, including all reporting and record
keeping requirements.
The Bursar will also ensure that all school employees are fully aware of individual responsibilities
under this policy and that such responsibilities are discharged accordingly.

Senior Management Team
The Senior Management Team comprises the Headmaster, Bursar, Deputy Head (Academic),
Deputy Head (Pastoral), Senior Master and Head of Pre-Prep. The Senior Management Team shall
assist the Headmaster and the Bursar in their responsibilities for implementing the School Health &
Safety Policy. They are to ensure the adequate provision of resources to those with specific Health
& Safety responsibilities and, in their individual roles, they will ensure that the Headmaster and
Bursar are well informed of: current Health & Safety priorities, progress and implementation of
improvements, conflict between Health & Safety and academic and other demands, uniformity of
approach to Health and Safety throughout the School. The Senior Team meets termly to review the
relevant Health and Safety information.
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Health and Safety Officer
The Health and Safety Officer (Assistant Bursar) is responsible for promulgation of health and
safety directives and co-ordinating the school's policies. The Health and Safety Officer will control
the day to day management of Health & Safety within the School, the implementation of the
School’s Health & Safety Policies and shall appoint members of the School’s Health & Safety
Committee as appropriate.

Fire Officer
The Fire Officer is a trained fire warden. He is responsible for: co-ordinating with all relevant staff
the detail of the Fire and Building Manual and local arrangements; arranging fire drills; and coordinating evacuations.

Health and Safety Committee
The Health and Safety Committee meets termly and is responsible for formally monitoring and
reviewing the school's Health and Safety policy at least annually. It provides a forum to review
aspects of the policy, promotes Health and Safety awareness, identifies, implements, reviews and
responds to areas of specific concern. The Assistant Bursar chairs the Health and Safety
Committee.

Assistant Bursar
The Assistant Bursar is responsible for coordinating all contract, maintenance and grounds works
carried out on School premises. The Assistant Bursar is responsible for ensuring that the fabric and
building systems within the School meet the appropriate Health and Safety standards. This will
include making adequate arrangements to ensure high standards of Health and Safety in carrying
out the work of his department, including contractors.

Heads of Departments
Heads of Departments, together with staff in charge of games/activities have day-to-day
responsibility as defined by the Head for:
•
•
•
•
•
•
•

Exercising general responsibility for the implementation of the School’s Health and Safety policy,
and the Fire Safety Policy and Procedures
Establishing and maintaining safe working procedures
Conducting Risk Assessments and COSHH Assessments, and reviewing these at least annually
Ensuring that equipment necessary for the work of the department is maintained in compliance
with current regulations, and that appropriate hazard notices are displayed
Resolving, where possible, health and safety problems or reporting them to the Health and
Safety Officer
Carrying out regular safety inspections and audits
Providing sufficient information, instruction, training and supervision to enable other members
of staff, pupils and members of the public to contribute positively to their own safety and health
at work and to be in a safe environment

Appendix A shows the specific areas of health and safety responsibility of each Head of Department.
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Staff
All staff are responsible for the safety of pupils. The safety of pupils whilst under the supervision of
staff, and those engaged in games and extracurricular activities, is the immediate responsibility of
the member of staff or teacher in charge of the games and activities.

All Employees
It is the duty of every employee at work to:
•
•
•

Take responsible precautions in safeguarding the health and safety of themselves and others.
Observe all health and safety rules and procedures as laid down by the School and use all safety
equipment provided.
Alert management to any potential hazard they have noticed and report all accidents, near
misses and dangerous occurrences that have led to or may lead to injury, loss or damage.
Appendix B shows the specific Health and Safety documents staff must have read and must
observe.

Pupils
Pupils are responsible for:
•
•

Looking after their own health, safety and welfare and that of others who may be affected by
what they have or have not done.
Following health and safety practices and procedures of which they have been made aware.
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PART 3 – ADMINISTRATIVE ARRANGEMENTS AND PROCEDURES
3.1

Health and Safety Objectives

The School’s health and safety objectives are:
To establish and maintain a safe and healthy environment throughout the school
To establish and maintain safe working procedures among staff and pupils
To ensure the provision of sufficient information, instruction and supervision to enable all staff
and pupils to reduce exposure to hazards and contribute positively to their own safety and
health at work and to ensure that they have access to relevant training and instruction as and
when provided
To make arrangements to ensure safety and to manage risks to health in connection with control
(the use, handling, storage and transport) of articles and substances hazardous to health
(COSHH)
To ensure that all plant and equipment is maintained properly and adequate training is provided
To maintain a safe and healthy place of work and safe access and egress from it
To formulate effective procedures for fire and other emergencies and for the evacuation of
school premises
To lay down procedures to be followed in case of accident
To provide and maintain adequate welfare facilities, and ensure the wellbeing of staff

•
•
•

•

•
•
•
•
•

3.2

Health and Safety Committee

The Health and Safety Committee meets termly and is responsible for monitoring and reviewing
the school's Health and Safety policy at least annually. It provides a forum to review aspects of the
policy, promotes Health and Safety awareness, identifies, implements, reviews and responds to
areas of specific concern. The Health & Safety Officer/Assistant Bursar chairs the Health and Safety
Committee. The Health & Safety Committee is made up of 9 members:
1.
2.
3.
4.
5.
6.
7.
8.
9.

Bursar
Health & Safety Officer/Assistant Bursar (Chair)
Fire Officer
Medical Matron
Housemaster
Head of Science
Head of Art
Catering Manager
Health & Safety Governor may attend as an observer

The minutes are recorded and available for all staff to read. Information about these meetings is
made available to employees via email and posted in the staffroom. Employees are welcomed and
encouraged to bring forward a concern through any member of the committee to these meetings.
9

CHAFYN GROVE SCHOOL
Health and Safety Policy
3.3

Promulgation

The Health and Safety Officer (Assistant Bursar) is responsible for:
Advising on the practical implementation of the Health and Safety Policy, and for updating this
Policy annually
Bringing Health and Safety directives to the attention of staff, and ensuring that relevant
instructions/guidance are issued
Department Heads, together with members of the Health and Safety Committee, are responsible
for the promulgation of information within their department/area of activity

•
•
•

3.4

Consultation with Staff

Staff are consulted with directly in compliance with the Health and Safety (Consultation with
Employees Regulations 1996 (as amended)). This is achieved through meetings, newsletters,
surveys and noticeboards.

3.5

Fire

Chafyn Grove School has detailed fire safety procedures in place in accordance with the Regulatory
Reform (Fire Safety) Order 2005 to reduce the risk from any potential fire or explosion.
The Senior Management Team is responsible for the fire organisation and procedures for the
school. The Health and Safety Committee monitor and review these procedures and make
recommendations to the Senior Management Team. The Health & Safety Officer, Assistant Bursar
and School Fire Officer co-ordinate this on behalf of the Health and Safety Committee.
Appendix C contains a separate document, Chafyn Grove School Fire Safety Policy and Procedures.

3.6

Emergency Procedures

Major Emergencies
Please refer to the Crisis Management Plan, a copy of which is held with the Headmaster, Bursar
and Assistant Bursar

Utilities Emergencies
Please call the Assistant Bursar in the first instance and if unobtainable the Maintenance
Department.
In the event of emergencies outside normal working hours, please follow the Emergency
Maintenance Call Out Procedure. Detail is available in the staffroom. In all instances call the
Assistant Bursar first.
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Health and Safety Policy

Suspicious or threatening behaviour by intruders in the school grounds should be reported to the
Police. If it is believed that there is an immediate threat to persons or property, the matter should
be reported directly to the Police and the Houseparents or Assistant Bursar informed.
Emergency Services: 999

3.7

Houseparents: 07759323789

Assistant Bursar: 07793 207 804

Medical and First Aid

Chafyn Grove School will ensure, so far as is reasonably practicable, that first aid arrangements are
managed in compliance with the Health and Safety (First-Aid) Regulations 1991. Further
information is contained in the First Aid Policy.

3.8

Reporting Of Accidents and Near Misses

All accidents and near misses must be recorded in the appropriate Accident/ Near Miss Book with
the Health and Safety Officer/Assistant Bursar.
All entries into the Accident/ Near Miss Book and Pupil Minor Accident Record are reviewed. In the
event of an accident the employee/ staff i/c is interviewed, and the accident will be investigated. In
considering all reports, patterns are looked for, and improvements will be made where identified.
All incidents are reported to the Health and Safety Committee termly.
The Health and Safety Officer is responsible for recording and reporting of incidents in accordance
with the Reporting of Injuries, Diseases and Dangerous Occurrences Regulations (RIDDOR) 2013.
Appendix D, Summary of Reporting Requirements of RIDDOR, summarises the requirements of
employers under these regulations.

3.9

Risk Assessment/Method Statements/Specific Safety Policies

Risk Assessments must be carried out by Staff in Charge to assess the risks to all persons who could
be affected by activities within their area in accordance with Regulation 3 of the Management of
Health and Safety at Work Regulations 1999.
Assistance is available from the Health and Safety Officer/Assistant Bursar in the completion of Risk
Assessments.
Standard Chafyn Grove Risk Assessment forms are available, offering guidance.
Where deemed necessary by the School's Health and Safety Committee, separate Health and
Safety Policies will be produced for identified high-risk activities.
Method statements are prepared by Staff in Charge where required to ensure risk is adequately
managed.
Further information is contained in the Risk Assessment Policy (See Appendix E).
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3.10

Personal Safety and Welfare

3.10.1 Personal Protective Equipment (PPE)
PPE is provided in accordance with The Personal Protective Equipment at Work Regulations 1992.
It is provided and maintained free of charge to all employees where it is deemed necessary as a
result of a risk assessment being undertaken by the Staff in Charge or the Health and Safety
Officer. Appropriate instruction will be given on its use and storage by the Staff in Charge. The Staff
in Charge is responsible for periodic checking of the equipment and for ensuring the equipment is
worn by the employee when required. PPE that is provided for use by pupils in lessons, e.g., in
Science, D&T, Art, will be periodically checked by the staff in charge.

3.10.2 Manual Handling
The School recognises that manual handling can cause injury at work and every effort is made to
prevent this. The School undertakes precautions and training to comply with the Manual Handling
Operations Regulations 1992 (as amended). Manual Handling training is provided to all staff as part
of the Induction Programme. See Manual Handling Operations Policy. Additional training and
refresher training is available to those who carry out manual handling as a regular part of their job.
This is carried out by staff trained as Manual Handling Trainers and can be arranged through the
Health and Safety Officer/Assistant Bursar. It is the responsibility of the Staff in Charge to identify
any additional training required as part of the risk assessment process. The frequency of refresher
training is to be agreed by the Staff in Charge with the Health and Safety Office/Assistant Bursar.

3.10.3 Work Equipment
Work Equipment is provided and maintained in accordance with the Provision and Use of Work
Equipment Regulations 1998.
All employees are required to carry out user checks prior to use of electrical equipment, these are
to include checking for:
•
•
•
•
•
•
•

Damage to leads including fraying, cuts or heavy scuffing, e.g. from floor box covers
Damage to the plug, e.g. to the cover or bent pins
Tape applied to the lead to join leads together
Coloured wires visible where the lead joins the plug (the cable is not being gripped where it
enters the plug)
Damage to the outer cover of the equipment itself, including loose parts or screws
Signs of overheating, such as burn marks or staining on the plug, lead or piece of equipment
Equipment that has been used or stored in unsuitable conditions, such as wet or dusty
environments or where water spills are possible; and cables trapped under furniture or in floor
boxes
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Any issues identified during user checks or whilst using equipment must be reported to the Staff in
Charge immediately, and the equipment put out of use.
Staff in Charge are required to ensure:
•

•
•
•

A suitable and sufficient risk assessment has been carried out prior to the use of such
equipment. It is their responsibility to arrange for maintenance of equipment in accordance with
manufacturer’s instructions, and keep records
Any equipment within their department is used appropriately in accordance with the
manufacturer’s instructions and training should be provided if required by the user
The equipment is suitable for the job
The users report any issues
Staff must not tamper with work equipment. Only competent persons should carry out any repairs
or alterations to the equipment with the agreement of the Staff in Charge.
Employees must not provide their own equipment.
A register of all portable appliances is kept with the Assistant Bursar, together with a programme
for testing. All portable appliances owned by the School will be tested prior to first use, after
repair, and at regular intervals taking into consideration HSE guidance. As part of this process there
will be a formal visual inspection.
Staff in Charge are required to ensure any new electrical equipment purchased is Portable
Appliance Tested by the Estates Department before it is used.
Pupil equipment is visually inspected by the Portable Appliance Tester termly.
Pupils will be instructed and appropriately supervised when using work equipment in lessons, e.g.,
in Science, D&T and Art. There will be Risk Assessments in place.

3.10.4 Woodworking Machinery
The provision and use of all woodworking machinery will be in accordance with the Provision and
use of Work Equipment Regulations 1998.
It is the responsibility of the relevant Staff in Charge to manage, control, service and maintain the
woodworking machinery in their department. Equipment must only be used by suitably trained
staff. Appropriate guarding will be fitted, and emergency stop buttons will be provided adjacent to
all machines.
Adequate ventilation will be provided to all woodworking machines. Dust extraction equipment,
where required, will be provided and maintained, and information will be given on the dust
produced from various different materials. Risk Assessments and COSHH assessments will be
carried out by the Staff in Charge.
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3.10.5 Lifting Apparatus

In accordance with the Lifting Operations and Lifting Equipment Regulations 1998 (LOLER) Chafyn
Grove School will ensure that lifting equipment provided for use at work is:
•
•
•
•

Strong and stable enough for the particular use and marked to indicate safe working loads
Positioned and installed to minimise any risks
Used safely, i.e., the work is planned, organised and performed by competent people
Subject to ongoing thorough examination and, where appropriate, inspection by competent
people
The Estates Department arranges for a specialist company to carry out examinations in accordance
with the statutory requirements, and keeps records of these examinations.
Staff in Charge must inform Estates if they purchase any lifting equipment, so that it can be added
to the equipment register.

3.10.6 Noise
Chafyn Grove School will comply with the Control of Noise at Work Regulations 2005. Chafyn Grove
School aims to prevent the risk of hearing damage from unwanted sound by controlling exposure
to noise.
Staff in Charge are responsible for carrying out the required risk assessments within their
department, and introducing controls to ensure noise exposure is reduced as much as is
reasonably practicable, and that exposure does not exceed statutory exposure limits.
The monitoring of noise exposure can be arranged through the Assistant Bursar.

3.10.7 Vibration
Chafyn Grove School will comply with The Control of Vibration at Work Regulations 2005, and
prevent or control exposure to vibration.
Staff in Charge are responsible for carrying out the required risk assessments within their
department, and introducing controls to ensure vibration exposure is reduced as much as is
reasonably practicable, and that exposure does not exceed statutory exposure limits.
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3.10.8 Work at Height

The Work at Height Regulations 2005 apply to all work at height where there is a risk of a fall liable
to cause personal injury.
Chafyn Grove School recognises that where possible work at height should be avoided. If the work
cannot be avoided Chafyn Grove School requires that risk assessments are carried out for all
operations involving work at height, prior to their commencement. It is the responsibility of the
Staff in Charge to ensure this takes place.
If work at height is non-routine then a specific risk assessment must be carried out.
Staff In Charge are responsible for ensuring employees within their department use only the
equipment they are trained to use, and that they wear the correct clothing and footwear.
The Assistant Bursar holds a register of all ladders on site, and is responsible for arranging a visual
inspection every 12 months. It is the responsibility of Staff in Charge to ensure any ladders that are
purchased for/ used within their department are included on this register.
Ladders must be checked prior to each use. Any defects must be immediately reported to the Staff
in Charge/ Assistant Bursar and the ladder put out of use.

3.10.9 Display Screen Equipment
Chafyn Grove School undertakes to comply with the Health and Safety (Display Screen Equipment)
Regulations 1992. It will for all users and operators as defined by the regulations:
•
•
•
•
•

Analyse workstations to assess and reduce risks
Ensure that workstations meet specified minimum requirements
Plan work activities so that they include breaks or changes of activities
Provide eye and eyesight tests on request, and special glasses if required
Provide information and training

Further Information is contained in the Display Screen Equipment Policy, see Appendix F.

3.10.10

Recruitment and Safeguarding

Chafyn Grove School is committed to safeguarding and promoting the welfare of children and
young people and expects all staff to share this commitment.
The recruitment process is governed by the School’s principles of non-discrimination and is
designed to achieve the best match between, on the one hand, the individual’s knowledge and
skills, experience and character and, on the other hand, the requirements of the vacant post,
recognising the need for flexibility to respond to changing conditions.
Further information can be obtained from the HR Bursar.

3.10.11

New Joiner Induction
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Chafyn Grove School recognises the need for a comprehensive induction for new members of staff.
The formal induction procedure for all new employees covers, among other things:
•
•
•
•
•
•
•
•
•
•
•
•

Health and Safety Policy
Employer and employee responsibilities
Fire Procedures
Emergency procedures
First aid procedures and facilities
Accident Reporting
The Provision and Use of Work Equipment
The Provision and Use of Personal Protective Equipment
Risk Assessments and COSHH Assessments
Welfare Facilities
Manual Handling
Working with Display Screen Equipment
A new joiner risk assessment is organised by the Health and Safety Office/Assistant Bursar when
appropriate.
Further information is contained in the Staff Handbook.

3.10.12

Lone Working

Chafyn Grove School acknowledges that there will be occasions when staff work alone, and aims to
reduce these risks to as a level as is reasonably practicable. Examples of lone workers may include
cleaning, maintenance, grounds personnel and teachers working during holiday periods.
The Staff in Charge is responsible for carrying out a lone working risk assessment which will
include: identifying hazards of the work; identifying who may be harmed and how; assessing the
risks involved; and putting measures in place to avoid or control the risks.
Further Information is contained in the Lone Working Policy, see Appendix G.

3.10.13

New and Expectant Mothers

Chafyn Grove School recognises that it has a legal duty under the Management of Health and
Safety at Work Regulations 1999 to protect the health of new and expectant mothers.
The Health and Safety Office/Assistant Bursar will carry out a risk assessment with the new and
expectant mother of their work environment to reduce any risks that may be present. Further
information is available from the Health and Safety Office/Assistant Bursar.
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Disabled Workers

Any disabilities affecting staff or pupils must be considered by their Staff in Charge and changes
made to the relevant risk assessments to reflect the individual circumstances. This includes
temporary conditions and disabilities.
Chafyn Grove School will:
•
•
•

•

•
•
•
•

Assess and manage the work risks to everyone
Include disabled workers in any health and safety information and training
Consult with disabled workers in determining whether their disability affects workplace health
and safety and, if so, to what extent. This is so both parties can work together to find the best
outcome, for instance ‘reasonable adjustments’ that overcome risk
Involve others, such as specialists or the disabled worker’s representative, if needed to
understand the effects on workplace health and safety of a disability or long-term health
condition
Ask for the disabled worker’s consent before approaching specialists or their GP (doctor) who
can advise on options for workplace adjustment
Be sensitive and timely about making risk assessments if these are needed
Make other, short-term arrangements to support disabled workers when delay cannot be
helped (for instance, if waiting for an access to work grant)
Create a working environment that allows disabled workers to feel comfortable when talking
about their disability or long-term health condition.
Generic risk assessment templates for disabled workers are available from the Health and Safety
Office/Assistant Bursar.

3.10.15

Young Persons

A young person is anyone under 18 years of age.
Chafyn Grove School will conduct risk assessments that takes into account certain features which
apply to young people before employment commences, and notify their parents/ carers of any
risks and controls. This is the responsibility of the Head of Department.
The risk assessment will take these specific factors into account:
•
•
•
•
•
•

The fitting-out and layout of the workplace and the particular site where they will work
The nature of any physical, biological and chemical agents they will be exposed to, for how long
and to what extent
What types of work equipment will be used and how this will be handled
How the work and processes involved are organised
Level of health and safety training given to young people
Risks from the particular agents, processes and work

17
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Chafyn Grove School will not employ young persons to do work which:
•
•
•
•
•

Is beyond their physical or psychological capacity
Exposes them to substances chronically harmful to human health, e.g., toxic or carcinogenic
substances, or effects likely to be passed on genetically or likely to harm the unborn child
Exposes them to radiation
Involves a risk of accidents which they are unlikely to recognise because of e.g., their lack of
experience, training or attention to safety
Involves a risk to their health from extreme heat, noise or vibration
Generic risk assessment templates for young persons are available Health and Safety
Office/Assistant Bursar.

3.10.16

Work-related Stress

Chafyn Grove School recognizes its common law duty to ensure that the health of staff is not
placed at risk through excessive and sustained levels of stress arising from the way work is
allocated and arranged, the way people deal and interact with each other and the day to day
demands placed on staff.
Chafyn Grove School aims to maintain a well-managed work environment, in which all reasonably
practicable steps will be made to keep work related stress to a minimum.
Where stress related problems do occur, occupational stress will be treated in the same way as illhealth due to physical hazards in the workplace. Its root causes should be identified assessed and
then either eliminated or, if that is not possible, properly and effectively controlled.
A counselling service is provided to staff where there is a need.

3.10.17

School Security

Chafyn Grove School is aware of its responsibility to ensure that it is a safe and secure environment
for staff, pupils and visitors and has taken reasonable steps to prevent unauthorised entry to its
premises. During the school day all visitors must sign in at the Front Office and will be issued with a
lanyard. All visitors without a lanyard will be challenged by staff.
All buildings are locked at night when not in use, as set out in the Security Policy. A CCTV system
monitors the three-vehicular entry and exit point to site.
Further information is contained in the Security Review.

3.10.18

Violence to Staff

The Code of Conduct gives clear guidance on the standards of behaviour all school staff are
expected to receive and also to observe.
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3.10.19

Slips and Trips

Chafyn Grove School is committed to ensuring that floors, surfaces and traffic routes are suitable
for the purpose for which they are used, are properly constructed and maintained for safe usage.
This is achieved by good design, regular inspections, maintenance, and good housekeeping.

3.11

Hazardous substances

3.11.1 Control of Substances Hazardous to Health
COSHH risk assessments to provide information, instruction and control measures are to be
undertaken by the Staff in Charge, and these are reviewed annually. Wherever possible control
systems must be implemented which prevent exposure to substances. Where this is not possible,
systems are to be put in place to minimise exposure.
Safety Data Sheets must be provided by all suppliers at the time of purchasing substances
hazardous to health.
Within the COSHH assessment the emergency procedures must be included. All staff handling
substances must be fully trained and be aware of precisely where the COSHH assessments are kept
and all emergency procedures connected with the substances.
For additional information see the Chafyn Grove School COSHH Guidance
The Science Department control hazards associated with chemicals via the CLEAPPS hazard system.

3.11.2 Storage
Storage of individual substances is to be included within the COSHH assessments and further
considered with other materials to be stored in the same area. In particular all inflammable
materials should be stored externally or within fireproof cabinets.

3.11.3 Disposal
Disposal of controlled waste will be carried out by a licensed waste management contractor. A
list/register of chemicals to be disposed of will be kept with the materials and part two of the
licence waste management contract as part of the transfer note.

3.11.4 Asbestos Register
All asbestos and asbestos-based products known in the school buildings are included in the
asbestos register held with the Health and Safety Officer/Assistant Bursar. If any material is
discovered which is thought to be an asbestos based product, the Health and Safety
Officer/Assistant Bursar must be advised immediately and no work undertaken in the area until the
substance has been inspected/tested. Where asbestos is found it is the School's policy to remove
the material or if not practical, to seal or encapsulate to prevent fibre release.
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3.12

Training

All staff will receive a Health and Safety Induction, see section 3.10.11.
Staff in Charge are responsible for identifying training needs and arranging training for their staff.
Training will be given either by qualified school staff or by external training agencies as is necessary
for members of staff to carry out their duties safely.
A training register is maintained by the HR Bursar.

3.13

School trips

Chafyn Grove School has adopted the national guidance provided by the DFE Advice on Health and
Safety in Schools and the Outdoor Education Advisers’ Panel.
A risk assessment must be undertaken before any trip takes place, and approval sought from the
Educational Visits Co-ordinator (EVC).
Guidance for all those involved in taking school trips is contained within the Educational Visits
Policy, and the associated risk assessment templates.

3.14

Vehicles/on-site vehicle movements

All vehicles will be appropriately maintained, serviced, taxed and insured by Chafyn Grove School
according to legal requirements.
The Vehicle Policy sets out the requirements for driving a school minibus/ MPV, and for driving
private vehicles on school business.

3.15

Defect reporting procedures

Whenever an employee becomes aware of a potential Health and Safety risk that they are unable
to resolve themselves, they should report the matter to the Health and Safety Officer/Assistant
Bursar who will organise the necessary remedial action.

3.16

Maintenance

3.16.1 Fire
Fire Extinguishers
A monthly inspection is carried out by Chafyn Grove School staff to ensure they have not been
discharged or lost pressure (where fitted with a pressure indicator) or suffered obvious damage.
An extended service is carried out annually by a specialist contractor.
Inspections/testing carried out by Chafyn Grove School Staff and specialist contractors are
recorded in the Fire Folder.

20

CHAFYN GROVE SCHOOL
Fire Blankets

Health and Safety Policy

A monthly visual inspection is carried out by Chafyn Grove School staff. A basic service is carried
out annually by a specialist contractor.
Inspections/testing carried out by Chafyn Grove School Staff and specialist contractors are
recorded in the Fire Folder.

Fire Alarms
Weekly examination of the system to ensure that no damage has occurred, and testing of the
alarm using a different manual call point every week. Where systems are zoned these should be
tested in strict rotation. Carried out by Chafyn Grove School staff.
A specialist contractor inspects and tests the system, including checking battery backups, quarterly.
Inspections/testing carried out by Chafyn Grove School Staff and specialist contractors are
recorded in the Fire Folder.

Fire Detectors
Monthly visual inspection of all detectors to ensure that no damage or dust/dirt has accumulated,
to be carried out by Chafyn Grove School maintenance staff.
Quarterly inspection to be carried out by specialist contractor who will test for correct operation
and sensitivity.
Inspections/testing carried out by Chafyn Grove School Staff and specialist contractors are
recorded in the Fire Folder.

Emergency Lighting
Monthly test on all self-contained luminaries by simulating a failure of the normal lighting supply,
to be carried out by Chafyn Grove School maintenance staff.
Six monthly test of self-contained central battery systems by simulating the failure of the normal
lighting supply for a continuous period of at least one hour, to be carried out by Chafyn Grove
School maintenance staff.
Inspections/testing carried out by Chafyn Grove School Staff are recorded in the Fire Folder.

Automatic Door Releases
Weekly, checked in conjunction with the fire alarm test, to be carried out by Chafyn Grove School
maintenance staff.

Final Exit Doors
Monthly visual inspection of all fire doors to ensure that there is no damage and they correctly seal
close is carried out by Chafyn Grove School maintenance staff.
Inspections/testing carried out by Chafyn Grove School Staff are recorded in the Fire Folder.
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3.16.2

Legionella

Chafyn Grove School has a Written Scheme for the control of Legionella bacteria, and this is in
accordance with the Approved Code of Practice HSE L8 (2013). Control measures will be
implemented as have been shown necessary by risk assessments carried out on all installations. A
schedule of the installations and maintenance required is held with the Assistant Bursar. Records
of prescribed checks and building specific information relating to Legionella bacteria control, will
be held in the Estates Department in the building specific Control of Legionella Log Book. The
Written Scheme and centralised record of compliance checks will be kept in the Estates
Department. Specialist contractors will be used as appropriate.

3.16.3

Electricity (also see 3.10.3)

Chafyn Grove School aims to comply with the Electricity at Work Regulations 1989. There is a
system in place for the continuous testing of electrical installations. A schedule of installations, and
dates of testing are kept by the Assistant Bursar. All new installations will comply with the current
IEE wiring regulations.

3.16.4

Gas Appliances

All gas appliances (boilers, kitchen equipment, etc.) are regularly maintained and serviced by Gas
Safe Registered engineers. Records of all tests are kept with the Assistant Bursar.
Landlord’s Gas Safety Certificates are held with the Assistant Bursar for all school residential
accommodation.

3.16.5

Local Exhaust Ventilation Equipment

All LEV equipment is maintained in an efficient state, good working order, and in good repair by the
Estates Department. It is examined and tested at least once every 14 months.
Users are required to visually check this equipment before use, and any replacement parts
required e.g., filters/ damage to/ failure of ventilation equipment must be reported immediately to
the Assistant Bursar.

3.16.6

Windows and Glazing Safety

Chafyn Grove Schhol aims to comply with BS6202 1981 (now European Standard EN12600) in order
to ensure that windows or glazed panels in walls, partitions and doors should, where necessary for
reasons of health and safety, be made of safety material or be protected against breakage.
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3.17

Selecting and Managing Contractors

Chafyn Grove recognises its legal responsibility as an occupier of premises to all who have access to
the premises, including contractors and consultants undertaking any works.
The Assistant Bursar oversees and controls all contractor procurement and management. The
document “General Requirements for Contractors” is issued to contactors, which must be adhered
to at all times.
Chafyn Grove School follows the Department of Education’s advice making sure contractors
engaging in regulated activity have an enhanced DBS certificate (including barred list information).
For all other contractors who are not engaging in regulated activity, but whose work provides them
with an opportunity for regular contact with children, an enhanced DBS check (not including barred
list information) is completed.

APPENDIX
Appendix A – Specific areas of health and safety responsibility
Appendix B – Specific Health and Safety documents staff must have read and must observe
Appendix C – Chafyn Grove School Fire Safety Policy and Procedures
Appendix D – Summary of Reporting Requirements of RIDDOR
Appendix E – Risk Assessment Policy
Appendix F – Display Screen Equipment Policy
Appendix G – Safe Procedures – Lone Working
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Appendix A – Specific Areas of Health and Safety Responsibility
Position

Area

All Staff

It is the duty of every employee at work to:
• Take responsible precautions in safeguarding the health and safety of themselves
and others.
• Observe all health and safety rules and procedures as laid down by the School and
use all safety equipment provided.
• Alert management to any potential hazard they have noticed and report all
accidents, near misses and dangerous occurrences that have led to or may lead to
injury, loss or damage.

Academic Staff
Headmaster

The Head's office, staff, equipment and activities.

Deputy Head Academic

Responsibility for the academic staff.

Deputy Head Pastoral

Responsibility for the welfare of pupils and pastoral staff.

Head of Pre-Prep

The Pre-Prep department, its staff, equipment and activities.

Head of Early Years

The Early Years department, its staff, equipment and activities.

Head of Boarding

The Boarding House, its staff, equipment and activities.

Educational Visits Coordinator

Overall responsibility for off site visits.

Director of Music

The Music department, its staff, equipment and activities.

Director of Sport

The Sports department, its staff, equipment and activities.

Head of Years 3 - 5

Year 3, 4 & 5 staff, equipment and activities.

Senior Master and Head of Years 6 - 8

Year 6, 7 & 8 staff, equipment and activities.

Head of English

The English department, its staff, equipment and activities.

Head of Classics

The Classics department, its staff, equipment and activities.

Head of Computer Science

Health and safety of the Computer Room.
The Network Managers Office, its staff, equipment and activities.
The I.T. department, its staff, equipment and activities.

Head of Geography

The Geography department, its staff, equipment and activities.

Head of History

The History department, its staff, equipment and activities.

Head of Mathematics

The Maths department, its staff, equipment and activities.

Head of Religious Studies

The Religious Studies department, its staff, equipment and activities.

Head of Science

Co-ordination of health and safety in the Science Department.

Head of Visual Arts

The Art department, its staff, equipment and activities.

Head of Design and Technology

Design Technology department, its staff, machinery, equipment and activities.

Head of Learning Support

Learning Support, its staff, equipment and activities.

Head of French

The French Languages department, its staff, equipment and activities.

Librarian

The Library, its staff, equipment and activities.
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Operational Staff
The Bursar

Overall responsibility for all Bursarial staff; the Bursary
offices, its staff, equipment and activities.

Assistant Bursar

Medical Matron

The Estates Department, its staff, equipment and activities.
General buildings, grounds and areas not specifically covered by
others.
All staff, machinery and equipment used in gardens, grounds, and playing fields.
All School vehicles.
All matters relating to asbestos.
The structure of all buildings, hot and cold-water installations, all heating and
electrical installations, all firefighting and fire alarm equipment.
The Domestic staff offices and Laundry, their staff, equipment and activities.
All machinery and equipment used by Domestic Staff.
All furniture and furnishings.
All cleaning materials.
The Catering department, its staff, equipment and activities.
All Dining areas, and associated kitchens and wherever food is served.
The School Medical Room, its staff, equipment, medications and activities.

Fire Officer

Testing of the fire alarm, fire drills and boarder evacuation plans.
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Appendix B – Specific Health and Safety Documents Staff Must Have Read and Must
Observe
Document

Section

Read By

H&S Policy: Part 1
H&S Policy: Part 2
H&S Policy: Part 3
H&S Policy: Part 3
H&S Policy: Part 3
H&S Policy: Part 3
H&S Policy: Part 3
H&S Policy: Part 3
H&S Policy: Part 3
H&S Policy: Part 3
H&S Policy: Part 3
H&S Policy: Part 3
H&S Policy: Part 3
H&S Policy: Part 3
H&S Policy: Part 3
H&S Policy: Part 3
H&S Policy: Part 3
Risk Assessments
Policy
Policy
Policy
Policy
Risk Assessments
Risk Assessments
Risk Assessments
Risk Assessments
Risk Assessments
Risk Assessments
H&S Policy: Part 3
H&S Policy: Part 3
H&S Policy: Part 3
H&S Policy: Part 3
H&S Policy: Part 3
H&S Policy: Part 3
H&S Policy: Part 3
Risk Assessments
Risk Assessments
Risk Assessments
Risk Assessments
H&S Policy: Part 3
Risk Assessments
H&S Policy: Part 3
Risk Assessments
Policy
H&S Policy: Part 3
H&S Policy: Part 3

Statement of Intent
Responsibilities
Health and Safety Objectives
Consultation with Staff
Fire
Emergency Procedures
Medical and First Aid
Reporting Of Accidents and Near Misses
Risk Assessment/Method Statements/Specific Safety Policies
Personal Protective Equipment (PPE)
Manual Handling
Work Equipment
New Joiner Induction
Work-related Stress
School Security
Violence to Staff
Defect reporting procedures
Manual Handling
Fire
Summary of Reporting Requirements of RIDDOR
Risk Assessment Policy
Lone Working Policy
COSHH
Art
Boarding House
Catering
Cleaning
DT
Slips and Trips
COSHH
Storage
Disposal
Asbestos Register
Training
Promulgation
Contractors
Fire
Premises and Site
Security
New and Expectant Mothers
EYFS
Vibration
Grounds
Grounds Safe Procedures
Health and Safety Committee
Lone Working

All Staff
All Staff
All Staff
All Staff
All Staff
All Staff
All Staff
All Staff
All Staff
All Staff
All Staff
All Staff
All Staff
All Staff
All Staff
All Staff
All staff
All Staff
All Staff
All Staff
All Staff
All Staff
All Staff Using Chemicals
Art Staff
Boarding House Staff
Catering Staff
Cleaning Staff
DT Teachers
Assistant Bursar
Assistant Bursar
Assistant Bursar
Assistant Bursar
Assistant Bursar
Assistant Bursar
Assistant Bursar
Assistant Bursar
Assistant Bursar
Assistant Bursar
Assistant Bursar
Expectant Mothers
EYFS Teachers
Grounds Depts.
Grounds Staff
Grounds Staff
H&S Committee
HoDs
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Document

Section

Read By

H&S Policy: Part 3
H&S Policy: Part 3
H&S Policy: Part 3
Risk Assessments
H&S Policy: Part 3
H&S Policy: Part 3
H&S Policy: Part 3
H&S Policy: Part 3
H&S Policy: Part 3
H&S Policy: Part 3
H&S Policy: Part 3
H&S Policy: Part 3
Risk Assessments
Risk Assessments
Policy
Policy
H&S Policy: Part 3
H&S Policy: Part 3
Risk Assessments
Policy
H&S Policy: Part 3
Risk Assessments
Risk Assessments
Risk Assessments
H&S Policy: Part 3

Disabled Workers
Young Persons
Recruitment and Safeguarding
Lone Working
Lifting Apparatus
Noise
Work at Height
Fire
Legionella
Electricity (also see 3.10.3)
Gas Appliances
Local Exhaust Ventilation Equipment
Maintenance
Working at Height
Maintenance Safe Procedures
Working at Height Safe Procedures
Woodworking Machinery
Display Screen Equipment
Admin & Office
Display Screen Equipment Policy
School trips
Sport
Low Ropes Course
Swimming Pool
Vehicles/on-site vehicle movements

HoDs
HoDs
Bursar
Lone Workers
Maintenance and Grounds Depts.
Maintenance and Grounds Depts.
Maintenance and Grounds Depts.
Maintenance Staff
Maintenance Staff
Maintenance Staff
Maintenance Staff
Maintenance Staff
Maintenance Staff
Maintenance Staff
Maintenance Staff
Maintenance Staff
Maintenance, Grounds and DT Depts.
Office based staff
Office Based Staff
Office Based Staff
Offsite Trip Staff
Sports Coaches
Staff in charge
All Staff Poolside
Vehicle Drivers

C H A F Y N G ROV E S C H O O L
Safe Procedures – Fire
Appendix C – Chafyn Grove School Fire Safety Policy and Procedures

Introduction

The safety of all children, visitors and staff at Chafyn Grove School is paramount. The Headmaster and
nominated staff will ensure procedures are in place for the safe evacuation of children, visitors and staff,
including those who may be disabled, from the school. The safe evacuation of the school is not the
responsibility of the Fire Service.
This document sets out procedures to follow on:
1. Protective Equipment - Fire Extinguishers
2. Fire Precautions
3. Raising the alarm
4. Action to be taken on hearing the alarm
5. The assembly points around the School and roll-call procedures
6. The procedure for re-entry to the School buildings
Organisations that hire the whole School site during the School Holidays are to comply with these
instructions, nominating their own personnel to carry out key evacuation, assembly point and fire service
liaison duties.

Protective Equipment - Fire Extinguishers

Firefighting equipment is provided throughout the School. Only persons who have received training in the
use of extinguishers should attempt to use them. Extinguishers should only be used by the trained staff if the
fire is minor and can be tackled without putting those staff at risk.
Staff should not normally tackle the breakout of any fire, minor or otherwise. The recommended policy is to
telephone the fire brigade and exit the building quickly.

Fire Precautions

The Health and Safety Coordinator/Assistant Bursar will complete a fire risk assessment (with the help of
qualified contractors) and implement the control measures identified. Review of the fire risk assessment
takes place annually if no modifications have taken place in the building within 12 months.

Regular inspections of fire safety equipment, exit routes etc will be arranged by the Assistant Bursar in
accordance with the details in the Health and Safety / Fire Precautions log book. Any defects or shortcomings
should be brought to the attention of the Assistant Bursar.
Fire alarm tests will take place weekly. Separate evacuation exercises for the Boarding House and for the
School as a whole will take place at least once a term. The Boarding House exercise will take place as soon as
possible after the start of term. A record will be kept of the results.
The school’s electrical wiring will be subject to a regular safety inspection.
The Assistant Bursar is responsible for the following fire safety checks:
• Regular annual checks of all fire extinguishers by suitable Contractors (recorded on each extinguisher).
• Regular monthly and annual checks of emergency lights operation.
Reviewer: Toby White
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Weekly Checks

The Fire Officer is responsible for the following fire safety checks:
• Fire alarm call point operation.
• Visual inspection of all firefighting equipment to ensure that they are in the correct location and have
not been tampered with.

Daily Visual Checks

The Fire Officer is responsible for the following fire safety checks:
• The physical state of fire extinguishers.
• Checking that the exit routes are free from obstruction and are left unlocked.
• Good Housekeeping within the School:
o Combustible materials such as cardboard boxes and packaging materials must not be kept around
the school unless they are clearly required (e.g. for making scenery in the school play or for art and
craft purposes). When such materials are not in use they should be disposed of or kept in a
designated storage area.
o Corridors, stairways, entrances and exits must be kept clear and, in particular, kept free from
combustible materials.
o Rubbish should not be allowed to collect in hidden areas.
o Fire exits must always be kept clear and remain closed but unlocked at all times.
o Classroom displays, Christmas decorations and work displayed in corridors should be set up with
care. Decorations can be a risk if they are hung near a heat source or light fitting.
o The stationery cupboard must always be securely locked.
o Boiler rooms must always be kept clean, clear and locked.
o Electrical equipment used in school must have a checker’s safety sticker (checked at home in the
case of boarders’ electrical items) and plugs should not be overloaded.
o Reel extension leads must be fully unwound when in use.

Unexpected Explosions

In the event of an unexpected explosion the Bursary will instigate a controlled evacuation immediately.
Children, staff and public will be directed away from the site of the explosion. The Police and Fire Brigade will
be summoned and the ambulance service alerted by the Bursary. In addition, the scene of the explosion will
be cordoned off. The School will implement a separate emergency plan to manage unexpected situations
including explosions whether on site or nearby.

In the Event of Fire

The following sequence of actions must take place when a fire is detected:
•
•
•

Raise the Alarm
Evacuate the Premises
Report to the Assembly Point

Raise the Alarm

ANYONE discovering a fire should without hesitation activate the nearest fire alarm call point. Children
should be taught to report to a member of staff if they discover a fire. It is the class teacher's responsibility
to ensure that children know they are to notify a member of staff on discovering a fire.
Reviewer: Toby White
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All confirmed outbreaks of fire are to be reported to the Fire Service. It is the duty of the Assistant Bursar (if
absent, the senior member of staff present) to make the call before vacating the premises. Calls to the Fire
Service must not be delayed – a false alarm is better than a late call-out.

Evacuate the Premises

On hearing the alarm, everyone will immediately cease all activities and evacuate the premises.
• Everybody will exit the School buildings via the nearest exit. Bags and coats are NOT to be collected on
the way out. Staff will ensure that all doors and windows are closed behind them as they leave the
premises. At night, the staff member in charge of each landing must clear each dorm in their area before
exiting.
• Additionally, Support Staff will switch off all appliances before evacuation (if possible).
• The evacuation must take place in a quiet and orderly manner so that instructions can be heard.

Report to the Assembly Point

The School Assembly Point is on the Playground by the Sports Pavilion.
Duties of employees with key responsibilities should be followed.

Assembly Point Procedure

The senior member of staff on duty will act as Assembly Point Supervisor; in term time by day this will
normally be the Fire Officer and by night the Housemaster. Whole school lettings will appoint their own
personnel to carry out this function.

Daytime (0800-1800)
Pupils

Assemble on the playground facing the beech tree in form groups, YEAR 8 on the lower level, by the
Performance Hall. When a class has been checked by a teacher, the child at the front will be asked to raise
his or her hand. The hand must remain raised until told to lower it by the teacher in charge.

On-Duty Teachers

On arrival in the playground, collect register of the form group from the School Secretary (0800-1700) or the
Prep Supervisor (1700-1800). Check the class and return the register to the Assembly Point Supervisor,
informing of any absentees and at the same time registering their attendance. If a form tutor is absent, their
class should be registered by the tutor in the adjacent form group.

Off-Duty Teachers

If not teaching but on the premises, go immediately to the Assembly Point Supervisor to be registered and
for instructions. This instruction also covers teaching staff working at the School during School holidays, who
should always inform the senior member of staff on duty (often the Bursar), that they will be on site.

Support and Visiting Staff

Register with your head of department, who should then inform the Bursary. A member from the Bursary
will then inform the Assembly Point Supervisor of any absentees. This is a list to which Non Teaching Staff
should register with.
Reviewer: Toby White
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Department
Office Staff
Visitors
Matrons
Peripatetic staff
Cleaning staff
Kitchen staff
Grounds & Maintenance staff

Report to
School Secretary
School Secretary
School Secretary
Director of Music or Music Teacher
Housekeeper
Catering Manager
Assistant Bursar

Night-time (1800-0800)
Pupils

Assemble on the playground facing the beech tree in dormitory groups in alphabetical order. When a
dormitory has been checked by a member of staff, the child at the front will be asked to raise his or her
hand. The hand must remain raised until told to lower it by the teacher in charge.
At the beginning of each term full boarders must carry out a walkthrough of their primary escape route from
their dorm, and have the secondary escape route explained and shown to them. Causal boarders must carry
out a walkthrough of their primary escape route from their dorm, and have the secondary escape route
explained and shown to them, on their first night of boarding each term.

On-Duty Teachers

Staff must accompany the boarders they are supervising to the Assembly Point. The Assembly Point Supervisor
will register the boarders and Duty Staff. The Duty Staff rota can be found with the boarding register.

Off-Duty Teachers

If not on duty but on the premises, go immediately to the Assembly Point Supervisor to be registered and
wait for instructions.

Support Staff

Staff should assemble on the playground and register with the Assembly Point Supervisor. A list of expected
out of hours cleaning and kitchen staff can be found with the boarding register.
The Boarding House Evacuation plan is at Attachment A.

Re-entering Buildings

Only the Assembly Point Supervisor is responsible for telling staff if it is safe to re-enter the premises.

Duties and Responsibilities of Delegated Members of Staff
Senior Member of Staff On Duty

The Senior Member of Staff On Duty takes charge of the situation:
Reviewer: Toby White
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By day, the Senior Member of Staff On Duty will normally be the Bursar or Headmaster; by night, this will
normally be the Housemaster.
On hearing the alarm, and after verifying that it is NOT a false alarm, they will instruct the Assistant Bursar
to contact the Fire Service using the 999 telephone system.
The Senior Member of Staff On Duty will organize a search for any absentees, without re-entering any
buildings and inform the Assistant Bursar.
If a fire is confirmed, the Assistant Bursar will:
• Verify the exact location of the fire and only attempt to put it out if it is possible and safe to do so.
• Turn off gas and electricity at the mains. The whereabouts of all mains taps must be known in advance
(see Attachment B).
The Assistant Bursar will meet the Fire Service at the front of the School, brief them on the situation and
hand over responsibility to them.

Assembly Point Supervisor

The Assembly Point Supervisor takes the roll and informs the Senior Member of Staff On Duty if anybody is
absent.

By day, the Assembly Point Supervisor is normally the Fire Officer, if absent, the Deputy Head Pastoral or
Deputy Academic; by night this will be a nominated Housemaster.

School Office

Day time (0800-1700) only:
• On hearing the alarm should collect all class registers and distribute to class teachers at the Assembly
Point.
• The School Office is responsible for all visitors, to ensure all visitors to the school at the time of the fire
alarm sounding are accounted for. All visitors should report to the Assembly Point. This needs to be
communicated to all visitors.

Evacuation of Disabled Persons

Disabled persons will be escorted to the Assembly Point as follows:
•
Pupil: By the class teacher (day time) or dormitory supervisor (night time).
•

Staff Member: By their line manager.

•

Visitor: By the person they are visiting.

Staff with evacuation responsibilities for a disabled person must make a suitable personal emergency
evacuation plan for the person in question, and brief the disabled person accordingly. If staff have concerns
that the disabled person in question will have difficulty in evacuating the building, they should confer with
the Bursar in advance.

Liaison with the Fire Service

The Senior Member of Staff On Duty will meet the Fire Service at the entrance to the school on their arrival,
and give them the location of the fire (if known) and access points into the building, together with details of
Reviewer: Toby White
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any persons missing. By day, the Senior Member of Staff On Duty will normally be the Bursar or Headmaster;
by night, this will be the Housemaster.

Lettings

The School allows community use of the premises, either on an occasional evening basis (‘evening lettings’)
or on an extended, whole-school basis (‘whole school lettings’). Lettings will be briefed by the Assistant
Bursar, as part of their Conditions of Hire:
•
Evening Lettings: On hearing the fire alarm, they are to evacuate the premises immediately, go to the
School Assembly Point and report to the Assembly Point Supervisor.
•
Whole School Lettings: Whole School Lettings are to nominate their own staff to carry out all the functions
described above. All fire –related events (whether actual fires or false alarms) are to be notified immediately to
the Headmaster and Bursar.

Safe Zone

In the event of a major fire or explosion that requires the site to be evacuated Godolphin will be used as the
safe zone. Parent will be informed and directed to Godolphin to collect their children.

Attachments:
A.

Boarding House Evacuation Plan

B.

Main Services Tap Locations

Reviewer: Toby White
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Appendix A – Boarding House Evacuation Plan
BOARDING HOUSE EVACUATION PLAN
PRIMARY (external fire escape) and SECONDARY (internal stairs)

GIRLS’ DORMITORIES
Area

Primary Route

Secondary Route

Danebury,
Badbury, Sarum

Escape Door to Staff Common Room,
then Milk Bar Door

Staff in Charge

Girls' House Dormitories

Sickbay,
Whitsbury,
Yarnbury
Staff in Charge

Boarders’ Sitting Room to Main Building
Fire Exit opposite Bourne
Sickbay, Whitsbury , Yarnbury

Girls’ Boarding Stairs and
Buckingham front door to
Playground
SW
Girls’ Boarding Stairs and
Buckingham front door to
Playground
JW

BOYS’ DORMITORIES
Area
Wylye, Nadder,
Radnor, Ebble

Primary Route

Secondary Route

Main Building Fire Stairs opposite
Nadder

Stone stairs then to Milk Bar
door

Staff in Charge

Wylye, Nadder, Radnor, Ebble

MR

Bourne, Avon

Staff in Charge

Main Building Fire Stairs opposite
Bourne
Main Building Fire Stairs opposite
Bourne
Boarders’ Sitting Room to Main Building
Fire Stairs opposite Bourne
Boys’ First Floor Dormitories

Not required (dorm adjacent
to fire exit)
Stone stairs then to Milk Bar
door
Past Avebury classroom to
Milk Bar Door
JW

Boarders’ Sitting
Room

Main Building Fire Stairs opposite
Bourne

Green Room

Past Avebury classroom to Milk Bar
Door

Staff in Charge

Boys’ First Floor Dormitories

Past Avebury classroom to
Milk Bar Door
Boarders’ Sitting Room to
Main Building Fire Stairs
opposite Bourne
JW

Longford
Kennet

Reviewer: Toby White
To be reviewed as per the Risk Assessment Policy
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Safe Procedures – Fire
Appendix B – Main Services Tap Locations

MAIN SERVICES TAP LOCATIONS
Area
Main School
Pre-Prep
Pool
Kitchens, Early Years
Buckingham
Arts Centre and
Music School
Sports Hall
Science Block
Grovely

Supply
Electricity
Gas
Electricity
Gas
Electricity
Gas
Electricity
Gas
Electricity
Gas
Electricity
Gas
Electricity
Gas
Electricity
Gas
Electricity
Gas

Mains Tap Location
Off Linen Room in Basement
Left of Front Door, bottom of steps to cellar
Switch Room on Ground Floor
Housemaster’s Study (Buckingham), in right hand middle cupboard
Pre-Prep Switch Room on Ground Floor
On the LHS end wall (external) of the Pool Plant Room
Switch Room next to Housemaster’s Study (Buckingham)
Housemaster’s Study (Buckingham), in right hand middle cupboard
Switch Room next to Housemaster’s Study (Buckingham)
Housemaster’s Study (Buckingham), in right hand middle cupboard
Switch Room inside DT Workshop
Cupboard on outside East wall underneath fire exit
Same as main school
Internal cupboard in ground floor store – south entrance
Switch Room opposite Computer Room
Boiler room beside ground floor exit
Boiler room at base of lift shaft
Boiler room at base of lift shaft

Reviewer: Toby White
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Summary of Reporting & Recording Requirements of
RIDDOR
Appendix D – Summary of Reporting Requirements of RIDDOR

Reporting of Injuries, Diseases & Dangerous Occurrences Reg 2013
(RIDDOR)
RIDDOR is the law that requires employers, and other people who are in control of work premises, to
report and keep records of:
• work-related accidents which cause deaths
• work-related accidents which cause certain serious injuries
• diagnosed cases of certain industrial diseases
• certain ‘dangerous occurrences’ (near miss incidents)

Reporting requirements
Deaths

A death must be reported if:
• it results from a work accident
• a worker sustains an occupational injury
• it results from an act of physical violence to a worker

N.B. The reporting requirements relating to cases of, or deaths from, COVID-19 under RIDDOR apply only
to occupational exposure, that is, as a result of a person’s work.

Injuries to people at work

RIDDOR gives two types of injuries that must be reported if the person was at work – ‘specified injuries’
and ‘over-seven-day injuries’.

Specified injuries

These include:
• a fracture, other than to fingers, thumbs and toes
• amputation of an arm, hand, finger, thumb, leg, foot or toe
• permanent loss of sight or reduction of sight
• crush injuries leading to internal organ damage
• serious burns (covering more than 10% of the body, or damaging the eyes, respiratory system or
other vital organs)
• scalpings which require hospital treatment
• unconsciousness caused by head injury or asphyxia
• any other injury arising from working in an enclosed space, which leads to hypothermia, heat
induced illness or requires resuscitation or admittance to hospital for more than 24 hours.

Reviewer: Toby White
To be reviewed as per the Risk Assessment Policy
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Summary of Reporting & Recording Requirements of
RIDDOR

Over-seven-day injuries

This is where an employee, or self-employed person, is away from work or unable to perform their
normal work duties for more than seven consecutive days (not counting the day of the accident).

Injuries to people not at work

Work-related accidents involving members of the public or people who are not at work must be reported
if a person is injured, and is taken from the scene of the accident to hospital; for treatment to that injury.
There is no requirement to establish what hospital treatment is actually provided, and no need to report
incidents where people are taken to hospital purely as a precaution when no injury is apparent.

If the injury occurred at a hospital, the report only needs to be made if the injury is a ‘specified injury’
(see above).

Reportable occupational diseases

Employers and self-employed people must report diagnoses of certain occupational diseases, where
these are likely to have been caused by or made worse by work. This must be done when a written
diagnosis from a doctor is received. These diseases include: carpal tunnel syndrome; severe cramp of the
hand or forearm, occupational dermatitis; hand-arm vibration syndrome; occupational asthma;
tendonitis or tenosynovitis of the hand or forearm; any occupational cancer; any disease attributed to
and occupational exposure to a biological agent.

Reportable dangerous occurrences

Dangerous occurrences are certain, specified near-miss events. Not every near-miss event must be
reported. There are 27 categories of dangerous occurrences that are relevant to all workplaces, for
example:
• the collapse, overturning or failure of load-bearing parts of lifts and lifting equipment
• plant or equipment coming into contact with overhead power lines
• explosions or fires causing work to be stopped for more than 24 hours

Recording requirements

Employers are required to keep records of:
• Any accident, occupational disease or dangerous occurrence which required reporting under RIDDOR
• Any other occupational accident causing injuries that result in a worker being away from work or
incapacitated for more than three consecutive days (not counting the day of the accident but
including any weekends or other rest days).

Reviewer: Toby White
To be reviewed as per the Risk Assessment Policy
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Risk Assessment Policy
OVERVIEW
Chafyn Grove School aims to comply with Regulation 3 of the Management of Health and Safety at Work
Regulations 1999 by ensuring that suitable and sufficient risk assessments are undertaken. In order to ensure
that the greatest risk is addressed first it is necessary to be able to rank those risks. To do this takes a
subjective judgement of both the likelihood of damage occurring (the likelihood) and the potential damage
that would occur if the worst were to happen (severity). By assigning a value to each task’s likelihood and
severity and multiplying those together a risk value for that risk is established. If this risk value is deemed too
high, further control measures will need to be implemented, which will be documented at the end of this
document.
Risk assessments must be reviewed regularly, commonly annually. Risk assessments must be reviewed
immediately if there is any reason to suspect the assessment is no longer valid, such as if there has been a
significant change to the work or to the risks of the work, legislation changes, enforcement from the HSE and
following accidents or near misses. When reviewing the risk assessment the effectiveness of the preventative
or control measures should be carefully re-examined. If review of the risk assessment concludes that changes
are required, then those changes must be made in the appropriate time scale.
Scope
• This guidance is applicable to all those with responsibility for undertaking risk assessments for
activities which are under their control. This includes the requirements of the Independent Schools
Inspectorate, National Minimum Standards and Early Years Foundations Stage standards.
Objectives
• To ensure that suitable and sufficient risk assessments are undertaken for activities where there is
likely to be significant risk
• That identified control measures are implemented to control risk so far as reasonably practicable
• That those affected by school activities have received suitable information on what to do
• That risk assessments are recorded and reviewed when appropriate.
Guidance
• The Health and Safety Coordinator and Heads of Department will be responsible for the
implementation of this policy
• This guidance is applicable to general risk assessment
• Where specialist skills are required, eg asbestos, fire, water quality and hazardous substances, there
is separate policy guidance in place
• A template risk assessment form is included at Appendix 1 to this guidance
• A template risk assessment form for offsite trips is included at Appendix 2 to this guidance
• The school refers to the CLEAPSS Advisory Service for assessments in Science

RISK ASSESSMENTS
Risk assessments will take into account:

•
•
•
•

hazard - something with the potential to cause harm
risk - an evaluation of the likelihood of the hazard causing harm
control measures - physical measures and procedures put in place to mitigate the risk
risk rating - assessment of the severity of the outcome of an event

1
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The risk assessment process will consist of the following 6 steps:

•
•
•
•
•
•

what could go wrong
who might be harmed
how likely is it to go wrong
how serious would it be if it did
what are you going to do to stop it
how are you going to check that your plans are working

The Health and Safety Coordinator will be responsible for the maintenance of risk assessment
records.

Risk assessments will be reviewed:

•
•
•
•
•
•

when there are changes to the activity
after a near miss or accident
when there are changes to the type of people involved in the activity
when there are changes in good practice
when there are legislative changes
annually if for no other reason

A list of areas (non-exhaustive) which will require risk assessment is included at Appendix 3.

2
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Appendix 1: Risk Assessment Template

Risk Assessment –
Activity:
Reviewer:
Circulation:
Who is at Risk: Staff, Pupils, Contractors and Members of the Public
What are the Hazards:

Chafyn Related Policies:
Overall Risk Rating:

Is the Activity Safe to Continue:

This Risk Assessment must be reviewed in line with the Risk Assessment Policy

Likelihood - probable frequency:
1
2
3
4
5

Improbable Occurrence
Low Occurrence
Medium Occurrence
High Occurrence
Near Certainty

Severity of the hazard:

1:1,000,000
1:10,000
1:1,000
1:100
1:10

Minor
Moderate
Serious
Very Serious
Fatality

Causing injuries such as cuts, bruising, etc
Causing injuries like lacerations, strains, sprains
Temporary disability, fractures, etc
Permanent disability
Death

20

25

High

17-25

Unacceptable

4

4

8

12

16

20

Medium/High

10-16

Risk needs to be reduced

3

3

6

9

12

15

Medium

5-9

Needs careful monitoring

2

2

4

6

8

10

Low

1-4

Acceptable

1

1

2

3

4

5

X

1

2

3

4

5
Near Certainty

Minor

15

High

Moderate

10

Medium

Serious

5

Low

Very Serious

5

Improbable

Fatality

Potential Severity

Risk - expression of the risk is then the sum of multiplying likelihood by severity as per the matrix below.

Likelihood

CHAFYN GROVE SCHOOL
What is the Risk?

Risk controlled as
far as practicably
possible?

Control Measures in Place

If the answer is NO to any of the above, the activity must not take place until further controls are put in place.

To be completed when further actions are required.
What is the Risk?

Overall Risk Rating:

Further Control Measures Required

Risk controlled as far as
practicably possible?

Is the Activity Safe to Continue:

Signed:
If the answer is still no, the activity must not be undertaken until further controls are put in place.

Date

CHAFYN GROVE SCHOOL
Appendix 2: Risk Assessment Template CHAFYN GROVE SCHOOL - OFFSITE RISK ASSESSMENT

CHAFYN GROVE SCHOOL - OFFSITE RISK ASSESSMENT
Type of trip:
Area

Date of trip ____________
Persons at
Risk

Hazards

Risk Assessment carried out by: on:

Level of Risk
L/M/H

Staff _
Control Measures

No. & Age of pupils:
Tick if
in place

Outcomes
L/M/H

Recommendations

Signed ______________________________________

For any safeguarding concerns whilst on this trip, please contact the DSL (Lyndsey Hearsey) on 01722 333423 or email LHearsey@chayfngrove.co.uk
Please ensure you have used a PREVENT letter/form if the children are being spoken to in a presentation.

CHAFYN GROVE SCHOOL
Appendix 3: Areas requiring risk assessment (non-exhaustive)

Risk Assessment Policy
Admin and Offices
Art
Asbestos
Boarding House
Catering
Catering- Young Persons
Cleaning
Contractors
COSHH
COVID-19
DT
EYFS
Fire
First Aid
Grounds
Lone Working
Low Ropes Course
Maintenance
Manual Handling
Premises and Site
Premises and Site – Dingley Dell
Security
Sport - General
Sport – Rugby
Swimming Pool
Working at Height

C H A F Y N G ROV E S C H O O L
Display Screen Equipment Policy
APPENDIX F – DISPLAY SCREEN EQUIPMENT POLICY

Display Screen Equipment

The law relating to the use of Display Screen Equipment (DSE), such as computers, is covered by the
Health and Safety Display Screen Equipment Regulations 1992. These Regulations set down a series of
minimum standards for the workstations used by DSE users. This includes seating, lighting levels and
workstation layout.

Definition of ‘User’

The Guidance to the DSE Regulations defines a ‘user’ as; someone who habitually uses DSE for the
purposes of an employer’s undertaking as a significant part of their normal work.

Procedures

In order to comply with the DSE Regulations, the following procedures must be adhered to by all staff,
these are as follows:
•

All ‘users’ should complete a Display Screen Self-Assessment Form, which can be collected from
the ICT Department. Whilst care has been taken to ensure that the self-assessment is selfexplanatory, any queries should be referred to the ICT Department.

•

Where the self-assessment identifies actions, it is the responsibility of the ICT Department to
implement these actions.

•

Staff are actively encouraged to try and rotate their job tasks in order to spend ten minutes an
hour away from the computer screen. This time should be spent engaged in work duties such as
telephone calls and general office administration. If any employee feels that their workload does
not permit adequate breaks, this should be brought to the attention of the individual’s line
manager. Where possible, this situation will be rectified.

•

Where necessary, staff will be provided with training and information in order to help them set
up their workstation correctly.

•

Re-assessment should be carried out every 3 years, or when:
o
o
o
o

a new workstation is set up
a new user starts work
a change is made to an existing workstation or the way it’s used
users complain of pain or discomfort

Employees’ Duties

Employees are expected to complete the self-assessment in a timely manner. They are also required to
set up and operate their workstations correctly. In the unlikely event that any difficulties are experienced
with workstations, employees should bring this to the attention of their line manager as soon as possible.
Each employee is also expected to abide by the procedures laid down in this policy.

Reviewer: Toby White
To be reviewed as per the Risk Assessment Policy
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Display Screen Equipment Policy
Eye Tests & Supply of Glasses

If a user or a potential user requests an eye test, one will be provided, subject to prior arrangement with
the Estates Bursar. If the test shows that the user needs glasses specifically for DSE work, Chafyn will pay
for a basic pair of frames and lenses.

Reviewer: Toby White
To be reviewed as per the Risk Assessment Policy
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Display Screen Equipment Policy
DISPLAY SCREEN EQUIPMENT (DSE) SELF ASSESSMENT FORM
This assessment is undertaken in accordance with the Health and Safety (Display Screen Equipment)
Regulations 1992.
Name of User: .............…………………….

Date of Assessment: ……………………….

Location of Workstation:…………………..

Date of Review ……………………………..

SECTION A
The user should complete this section with assistance from the ICT Department if required. Please tick
Yes, No or Not Applicable for each question.
1. User
Approximately how many hours per day are spent using
the display equipment?
Do you get aches, pains or sensory loss ('tingling' or
'pins and needles') in neck, back, shoulder or upper
limbs?
Do you have problems with vision (e.g. headaches,
focussing difficulties, eye discomfort)?
2. Display Screen
Is the screen set squarely in front of you?
Is the screen set at the right height and tilt for your
typing skill?
Is the screen image clear, stable and free from glare
and reflection?
Is the text readable from your usual working position?
Do you know where the brightness/contrast controls are
located on your display equipment?
3. Keyboard
Is the keyboard set squarely in front of you?
Is the keyboard separate from the normal workstation?
Is the keyboard tiltable to a shallow slope?
Are the symbols on the keys legible?
4. Mouse
Is there sufficient space close to the side of your
keyboard to place your mouse?
Is there support for the device user’s wrist and forearm?

Yes

No

Comments

Yes

No

Comments

Yes

No

Comments

Yes

No

Comments

5. Desk
In the correct sitting position, is your desk at the right
height?
Is there sufficient space beneath your desk for your
legs?
Is there sufficient space available in front of the
keyboard for your hands?
6. Chair
Is the chair stable?
When seated comfortably, are your forearms horizontal
and eye line approximately the same height as the top
of the DSE screen?

Yes

No

Comments

Yes

No

Comments

(Support can be gained from, for example, the desk surface or arm of
a chair. If not, a separate supporting device may help. The user
should be able to find a comfortable working position with the device).

Reviewer: Toby White
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Is the seat height adjustable?
Is the back adjustable for height and tilt?
Is the seat pan depth satisfactory?
Is your chair fitted with armrests?
If yes, Do they adjust sufficiently to enable the correct
sitting position without obstruction from the desk?
7. Footrest
In your correct sitting position are your feet flat on the
floor?
If no, has a suitable footrest been provided?
8. Document holder
Do you use a document holder?
Is the document holder suitably adjustable?
9. Work Activity
Are you aware of the CGS DSE Policy?
Do you vary your work and take regular breaks away
from your workstation?
Are you aware that you are entitled to an eye test?
10. Environment
Is there sufficient natural or artificial light at the
workstation? (including additional lighting e.g. desk
lamps, if necessary)
Are the windows fitted with a system e.g. blinds/curtains
to limit the effects of reflection and glare?
Are cables routed safely to prevent a tripping or
electrical hazard?
Is there room to change position and vary movement?

Yes

No

Comments

Yes

No

Comments

Yes

No

Comments

Yes

No

Comments

11. Additional comments
If you have any additional comments or wish to mention problems not covered in this assessment
please speak to the ICT Department.
SECTION B
The ICT Department should complete this section. Please detail the actions to be taken when
“No” has been answered in section A.
ACTIONS TO BE TAKEN (continue on separate sheet if necessary)
Details:

Date of action taken:……………….
Signature of user ……………………………………….

Date of re-assessment:………………………
Date ……………………

Signature of ICT Department…………………………
Date:………..………….
Please copy this assessment once it has been completed and signed by the ICT Department. Give a
copy to the Domestic Bursar for your personnel file and retain a copy yourself and make available for
Health and Safety inspections.
Reviewer: Toby White
To be reviewed as per the Risk Assessment Policy
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Appendix G – Safe Procedures – Lone Working

General
The school is committed to ensuring that all people working on the site enjoy a safe working
environment.
It is recognised that there are occasions when academic, support, grounds and cleaning staff may be
required, or choose, to work alone or in isolated situations. This however may introduce risks for a
normally non-hazardous work activity.

Categories of lone workers
Within the school a lone worker will most probably fall within one of the following categories:
1. Those who work in an otherwise unoccupied building
2. Those who work in an isolated part of a building/school grounds
3. Those responding to an alarm call out after normal school hours

Definition of lone working
Staff who are engaged in work (either outdoors or indoors) where there are no other people who could
reasonably be expected to come to their immediate aid in the event of an incident or emergency.

Risk assessment
Risk assessment will be carried out for all staff who are engaged in lone working. The risk assessment
will take into account the type of tasks undertaken, the environment, health and safety instruction and
training received and the individual’s medical history.
Hazards identified will be evaluated for the likelihood of the hazard causing harm. Measures will be
introduced if the assessment shows that existing precautions are inadequate to eliminate or adequately
control the hazard. The risk assessment will be subject to review to ensure it is relevant and current to
the workings of the school.
Contractors will be given the opportunity by the Assistant Bursar to complete a lone working risk
assessment and receive the appropriate health and safety information.

Reviewer: Toby White
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Controls
Staff should ensure that it is known that they are intending to work alone in the building outside
normal school hours.
The experience and training of all staff and the activities to be undertaken will be taken into
consideration before allowing lone working. Lone workers must be considered capable of responding
correctly in an emergency situation by their line manager. Whenever possible it is recommended that
staff work with a partner.
Staff should not work alone if they have medical conditions that might cause incapacity or
unconsciousness.
Grounds and maintenance staff who work alone must ensure that a work colleague is aware of their
activity so that the alarm can be raised if they do not appear at a predetermined time.
Cleaning staff who work alone must ensure that a work colleague is aware of their activity so that the
alarm can be raised if they do not appear at a predetermined time.
Academic and any other staff should establish their own checking in and out system with either family,
friends or work colleagues. The lone worker should provide a relative or friend with a telephone contact
number to call if the lone worker fails to make contact or return home at the expected time.
If staff rely on mobile phones they must ensure that their network has good reception within school.
Although phones can give extra reassurance, they do not provide complete protection and staff should
still be alert for their own personal safety at all times.
Staff will receive information and/or training, if required, to ensure they understand the risks associated
with lone working and to minimise these risks.
Contractors should have access to their own first aid kit suitable for treating minor injuries.
In the situation where two or more people are working in isolated areas of an otherwise unoccupied
building, personnel should keep each other informed about their movements.
Lone workers will not undertake activities that involve working at height or any task that has been
identified as medium or high risk or which is potentially hazardous given their own level of experience
and the nature of the task.
It is the responsibility of all school personnel and contractors to adhere to the lone working procedures
and to report any difficulties, failure of equipment or general concerns on health and safety to their line
manager.

Reviewer: Toby White
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CHAFYN GROVE SCHOOL
FIRE RISK ASSESSMENT 2020-21
Chafyn Grove School Main Building
Bourne Avenue
Salisbury SP1 1LR

Telephone No.
01722 420884
Assessment Date
2 November 2020
Person Responsible for Fire Safety is
Toby White – Assistant Bursar
Stewart Bell – Fire Officer
Risk Assessor
Toby White – Assistant Bursar
Reference

Ref. No: Main Building 2020-21

STATEMENT OF FIRE RISK ASSESSMENT
This assessment takes into account the provisions
of The Regulatory Reform (Fire Safety) Order 2005
The assessment reflects the fire precautions arrangements, occupancy and
use of the premises at the time of inspection on 2 November 2020 relating to
Chafyn Grove School (Main Building), Bourne Avenue, Salisbury.
The assessment should be available for inspection by any authorised person,
and should be reviewed:• Following a change of work practice;
• Following a significant change of staff levels;
• Following any structural or material change;
• Following any change in Fire Precautions in the premises;
• Following a near miss or fire incident;
• Recommended at intervals not exceeding 12 months.
THE HAZARDS AND/OR RISKS IDENTIFIED (IF ANY) IN EACH SECTION OF
THIS DOCUMENT, INCREASE THE RISK TO LIFE SAFETY TO OCCUPANTS
OF THE AREAS ASSESSED, ABOVE THE MINIMAL ACCEPTABLE LEVEL.
THE ADDITIONAL CONTROLS, RECOMMENDATIONS AND ACTIONS GIVEN
IN EACH SECTION, AND SUMMARY PAGE, SHOULD BE DEALT WITH
ACCORDINGLY TO BRING THE ASSESSED AREAS UP TO THE REQUIRED
STANDARD TO REDUCE THE RISK TO A MINIMUM ACCEPTABLE LEVEL
UNDER THE CIRCUMSTANCES.
•

This assessment does not absolve you from complying with any
other statutory requirements that may or should be imposed on your
premises.

•

The Codes of Practice (in italics) referred to after each page heading
are not exhaustive and are only provided as a main guide to
information on the subject.

DECLARATION
This risk assessment is based on my survey of the premises and from
information given to me by members of the management staff at the premises. It
is, to the best of my knowledge a fair and accurate assessment of the fire safety
status of the premises.
This document must be reviewed at least annually by a competent person to
ensure it remains relevant to the risks in the premises
Signed:
Dated:

2 November 2020

Toby J White DipHE AssocRICS TechIOSH

THE FIRE RISK ASSESSMENT COVERS
A. Use of premises
B. Portable fire extinguishers
C. Fixed firefighting installations
D. Means of escape
E. Fire alarm system
F. Emergency lighting
G. Signs and notices
H. Fire Emergency Plan
I. Log book
J. Occupant factors
K. Other use of premises
L. Fire hazard within premises
M. General housekeeping
N. Persons specifically at risk
O. Management of premises
P. Arson
Q. External access/escape routes
R. Any other recommendations
S. Schedule of Responsibilities
T. Summary of Fire Precautions Defects
U. Significant Findings Requiring Action

A
DESCRIPTION OF PROPERTY
Three storey building with basement constructed from red brick, with concrete
and wooden floors, part pitched tiled and part flat roof. Car parking facilities at
the front.
Plans of the buildings are attached to this report.
OCCUPIERS DETAILS
Location of areas
assessed
Basement level

Activity

No. employed

Boiler Room, Laundry,
Offices, Maintenance,
Changing Rooms,
W/Cs, Gas & Electric
Mains Intake, Showers

150 Tutors &
Pupils max...

Ground Level

Dining Hall, Kitchens, Staff
Room, Changing Rooms,
Offices, Study, Flats

Included above

First Floor

Flats, W/Cs, Changing Rooms,
Dorms, Kitchen, Dining
Room, Recreation Room

Included above

Second Floor

Flats, Dorms, Sitting Room
Sitting Room, Dispensary,
W/Cs, Shower Room

Included above

Third Floor

Dorms, Bathroom, W/Cs

Included above

Total number of persons employed in whole building;
and Pupils max...
USE OF PREMISES
An Education Facility

150 Tutors

PORTABLE FIRE SAFETY EQUIPMENT (British Standard 5306 part 3)
The following PORTABLE FIRE EXTINGUISHERS are provided on
site: Water / Carbon Dioxide / AFFF / Wet Chemical / Fire Blanket /
Powder
Units serviced by Advanced Fire Systems Ltd
Records up to date:

Yes

Date of last service:

September 2020
SIGNIFICANT FINDINGS

1. All testing and maintenance is recorded in a file.
2. It was noted that almost all staff have been trained in the use
of Fire Extinguishers.

DOES THIS PUT ANY PERSON AT RISK?
The risk is minimal.
PRIORITY N/A

B

FIXED FIRE FIGHTING INSTALLATIONS
(British Standard 5306 part 0.1.2.4 and 5)

C

The following FIXED FIRE FIGHTING INSTALLATION/S is/are provided on
site:
Kitchen Fire Suppression System
Systems serviced by:

Spoon2

Records up to date:

Yes

Date of last service:

January 2020
SIGNIFICANT FINDINGS

None
DOES THIS PUT ANY PERSON AT RISK?
The risk is minimal.
PRIORITY N/A

D
MEANS OF ESCAPE (Building Regulations part B and British Standard 5588 part
0, 4, 5,6,7,8 and 11)
Main access to building via:

Single exit from street or open area.

Alternative means of escape:

There are 10 final exits

Alternative means of escape acceptable:
Travel distances acceptable:

Yes

Yes

Protection of escape routes/structural integrity satisfactory:
External dispersal to place of safety:

Yes

Yes

SIGNIFICANT FINDINGS
1. It is recommended all windows within 1.8m of the external metal fire escape
are checked by a competent person to ascertain if they are 30min fire
resisting. If these windows are not considered fire resisting then it is
recommended they are replaced. To mitigate against any risk window
furnishings and room items are kept to a minimum.
2. It was noted that some fire doors have been damaged and have smoke
seals missing and are therefore compromised. It is recommended that all
fire doors are checked by a competent person and damaged doors repaired
or replaced. Smoke seals should be re-fitted or repaired all hardware i.e.
hinges, handles and self-closing devices should be checked, repaired,
adjusted or replaced.
It is recommended that all fire doors are checked at regular intervals and this
should be recorded. FIGS 4, 5, 8, 9 & 10.
3. The kitchen, is a high fire risk area and therefore assumed to be within a fire
resisting enclosure but the shutter provided to the Servery does not appear
to be fire rated. It is noted to mitigate against this a fire suppression system
has been installed.
4. It was noted the metal fire escape at the rear is checked monthly by
maintenance staff and annually by a competent person for signs of
corrosion and rigidity.
DOES THIS PUT ANY PERSON AT RISK?
Yes all Staff and Boarders.
PRIORITY 2

FIRE ALARM SYSTEMS (British Standard 5839 part 1 and 3)

E

Description of system:
Fire Fault and Automatic Detection System
Automatic detection: Partial
Maintained by: Advanced Fire Systems Ltd
Serviced to comply with British Standard 5839 part 1: Yes
Tested to comply with British Standard 5839 part 1: Yes
Date of last service: September 2020
Records up to date: Yes
SIGNIFICANT FINDINGS
1. It was noted that a weekly test and routine maintenance is being
carried out and recorded.
2. It is noted to mitigate the risk, during a fire alarm, staff ‘sweep’ each
dorm before exiting the building.

DOES THIS PUT ANY PERSON AT RISK?
The risk is minimal.
PRIORITY N/A

F

EMERGENCY LIGHTING (British Standard 5266 part 1)
Description:
Stand-alone units
Maintained By:

Chafyn Grove School

Serviced to comply with British Standard 5266 part 1:

No

Tested to comply with British Standard 5266 part 1:

Yes

Date of last service:
Records up to date:

Ongoing
Yes
SIGNIFICANT FINDINGS

1. It is noted that a planned routine of maintenance and
periodic discharge testing is carried out and reordered.
The minimum service requirement as quoted in the British
Standards 5266 part 1 is twice per year by a competent person.
2. It was noted that a monthly ‘’Flick Test’’ is being carried
and recorded.

DOES THIS PUT ANY PERSON AT RISK?
The risk is minimal.
PRIORITY N/A

SIGNS AND NOTICES (The Health and Safety (Signs and Signals)
Regulations 1996 and British Standard 5499 part 4 – 2000)

G

Existing signs and notices provided do comply with the Health and Safety
(Signs and Signals) Regulations 1996.
SIGNIFICANT FINDINGS

Signage has been improved over the last year and new signs installed where
required and redundant signs removed.

DOES THIS PUT ANY PERSON AT RISK?
The risk is minimal.
PRIORITY N/A

FIRE EMERGENCY PLAN (Management of Health and Safety at
Work Regulations 1999) and the Regulatory Reform (Fire Safety)
Order 2005

H

The Fire Emergency Plan must be known, and a written copy available to all staff
and employees, and should incorporate some or all of the following points as
appropriate to the circumstances in the premises:
Action on discovering a fire, What to do if the fire alarm sounds, Calling the
Fire Brigade, Evacuation of the workplace including those particularly at risk,
Power and process isolation, Assembly points outside the building, Liaison
with Emergency Services, Escape routes and fire exit use, Firefighting
equipment use, responsibilities and duties to assist in case of fire, Training
necessary to establish the Emergency Plan. Guidance on Training is attached
to this Section.
Is there an appropriate, established
and workable Fire Emergency Plan: Yes
Have staff been made aware
of the Fire Emergency Plan:

Yes

SIGNIFICANT FINDINGS
1. The procedure in the emergency notices is satisfactory. Evacuation drills
take place three times every year for the whole school and all new pupils
are walked around the school and shown all the fire exits at the
beginning of the school year.
2. All staff are trained in the emergency procedure this voids the need for
Fire Marshals to be designated.
DOES THIS PUT ANY PERSON AT RISK?
The risk is minimal.
PRIORITY N/A

LOG BOOK - The Regulatory Reform (Fire Safety) Order 2005

I

Maintenance, testing and servicing is recorded in a dedicated file.
SIGNIFICANT FINDINGS
Ensure that up to date records are kept on fire evacuation drills / Staff fire training
/ fire alarm tests / fire extinguisher tests / emergency lighting tests and means of
escape checks.
This recommendation is included simply as a reminder to keep up the already
good standard as failure to keep accurate records can lead to essential safety
equipment and / or procedures being neglected.

DOES THIS PUT ANY PERSON AT RISK?
The risk is minimal
PRIORITY N/A

J
OCCUPANT FACTORS (Management of Health and Safety at Work Regulation
1999 and The Equality Act 2010)
Disabled persons employed:

No

Disabled persons frequent premises: No
Management of disabled procedures satisfactory: N/A
Description of procedure:
None
SIGNIFICANT FINDINGS
None
DOES THIS PUT ANY PERSON AT RISK?
The risk is minimal
PRIORITY N/A

K

OTHER USE OF PREMISES
Premises used out of hours:

Yes

Use: The school is in use 24/7 during term time as the main building
has boarders.
Does anyone other than Employees frequent the building:
If so, who:

Yes

Contractors and Visitors.

Management procedure satisfactory for these groups:

Yes

SIGNIFICANT FINDINGS
1. A ‘’signing in’’ procedure is strictly adhered to and it is understood
that contractors are made aware of the emergency procedure before
starting work.
2. Any visitor to the premises is accompanied by a member of staff at all
times and would be conducted to a place of safety should an
emergency occur whilst they are on the premises.
3. On occasions pupils entertain parents in the evenings in the hall.
These evenings would be individually risk assessed.

DOES THIS PUT ANY PERSON AT RISK?
The risk is minimal.
PRIORITY N/A

FIRE HAZARD WITHIN PREMISES (Management of Health and Safety at
Work Regulations 1999, British Standard 5588, Storage of Flammable
Liquids and Liquefied Petroleum Gases Regulation 1972, The Petroleum
Consolidation Act 1927 and The Institute of Electrical Engineers
Regulations.)

L

Domestic hazard: Yes
Process hazard: No
Storage hazard: No
Smoking hazard:

No

Electrical hazard: Yes
Description:
The domestic hazard relates to the kitchen and is normal for that
function. The electrical hazard relates the D B Board outside the boiler
room.

SIGNIFICANT FINDINGS
1. It was noted that the 5 yearly electrical mains wiring and insulation test
was last completed in April 2018 in most of the school.
2. It was noted that P.A.T testing was carried out in August 2018 and is
carried out in 2yr cycles.
3. It was noted that the gas fired boiler is being serviced annually. Last
service was completed in August 2020.
4. It was noted that the kitchen extractor / ducting is serviced cleaned annually.

DOES THIS PUT ANY PERSON AT RISK?
The risk is minimal.
PRIORITY N/A

M

GENERAL HOUSEKEEPING
Housekeeping satisfactory:

Yes

SIGNIFICANT FINDINGS
Generally housekeeping is to a very high standard and all of the
emergency escape routes are kept clear.
DOES THIS PUT ANY PERSON AT RISK?
The risk is minimal.
PRIORITY N/A

PERSONS SPECIFICALLY AT RISK (Management of Health and Safety At
Work Regulations 1999)
ARE PERSONS SPECIFICALLY AT RISK?

No

SIGNIFICANT FINDINGS
None
PRIORITY N/A

N

MANAGEMENT OF PREMISES (Management of Health and Safety at
Work Regulations 1999)
The person responsible fire safety at the time of assessment is:
Toby White – Assistant Bursar
Stewart Bell – Fire Officer

SIGNIFICANT FINDINGS
It was noted that staff meetings take place regularly and any matters
related to fire safety would be dealt with there and any problems resolved
promptly.

DOES THIS PUT ANY PERSONS AT RISK?
The risk is minimal
PRIORITY N/A

O

P

ARSON
Site Vulnerable:
Specific Items/Areas:

No
N/A

Description: N/A
SIGNIFICANT FINDINGS
None
DOES THIS PUT ANY PERSON AT RISK?
The risk is minimal
PRIORITY N/A

Q
EXTERNAL ACCESS/REAR ESCAPE ROUTES ETC. (Building Regulations
1991 part B, British Standard 5588)
Access for Fire Brigade Vehicles: On 1 side
Access by Foot:

On 4 sides

Access for firefighting or means of escape clear and unobstructed;

SIGNIFICANT FINDINGS
None
DOES THIS PUT ANY PERSON AT RISK?
The risk is minimal
PRIORITY N/A

Yes

ANY OTHER COMMENTS, RECOMMENDATIONS AND ADDITIONAL
CONTROLS?

R

It was refreshing to meet Management and Staff with a very high awareness
of their responsibilities for the safety of the pupils from fire and safety in
general.
Recently a Fire Safety Briefing had been completed by the majority of staff.
DOES THIS PUT ANY PERSON AT RISK?
The risk is minimal
PRIORITY N/A

S
SCHEDULE OF RESPONSIBILITIES
THE FIRE PRECAUTIONS LISTED BELOW AND THE RECOMMENDATIONS IN THIS
DOCUMENT, ARE REQUIRED TO BE MAINTAINED BY THE RESPONSIBLE PERSON AT
ALL TIMES WHEN THE PREMISES ARE OCCUPIED AND ARE TO INCLUDE
CONTRACTORS AND CLEANING STAFF EMPLOYED TO WORK IN THE PREMISES.

MEANS OF ESCAPE

Should be kept clear and available at all times when
the premises are occupied, and be kept free from
ALL obstructions and combustible material.
They should be properly maintained and all fire doors
onto means of escape should be kept closed when not
in use. Emergency doors should open in the direction
of escape.

LOCKS AND FASTENINGS

All doors through which persons may have to pass to
evacuate the building should only be fastened so that
they can be easily and immediately be opened by one
easy method without the use of a key.

FIRE ALARM SYSTEM

A workplace should be equipped with appropriate fire
detectors and alarms, and should be in operational
order whilst the premises are occupied and be
maintained in good working order and be tested to
comply with the relative code of practice.

ELECTRICALLY OPERATED
DOORS

All doors fitted with electrically operated door
release mechanisms should release openable in the
event of a power failure, and release in the event of the
fire alarm sounding. They should also be fitted with a
break glass release point on the side from which
escape is required.

PORTABLE FIRE
FIGHTING EQUIPMENT

A workplace should be provided with appropriate fire
fighting equipment which should be kept available for use at
all times, and be properly maintained to comply the
latest code of practice. They should not be hidden from
view.

FIRE SIGNS AND
NOTICES

All fire signs and notices should be kept visible and
in good order, and be fixed permanently to comply with
the latest requirements.

EMERGENCY ESCAPE
LIGHTING

Should be in good working order, be maintained
properly whilst persons occupy the premises
and comply with the relative code of practice

TRAINING

All employees and contractors employed to work in
the premises should be trained in the fire procedures,
and up

to date records of training kept, and employers
should nominate employees to assist in
implementing the fire safety measures, as may be
required.
DISABLED PERSONS

Procedures for disabled persons should be in place and
special arrangements made as appropriate.

STEPS, STAIRS AND
CORRIDOR SURFACES

Should be maintained in good order with non-slip
surfaces so they will not be a hazard to persons
escaping in case of fire.

FURNITURE AND
EQUIPMENT

Should not be placed so as to cause an obstruction
to persons, and should be placed so as to afford free
passage to persons in case of fire.

LIFE RISK

The numbers of persons employed to work or who
may resort to the premises should not exceed that
which is acceptable for the size and use of the
premises.

FIRE HAZARDS

All combustible items of storage should be kept in
such a way that it would not cause a significant fire
hazard.
Any flammable material should be kept to a minimum,
and should be stored safely so as not be exposed to
risk of ignition.

FIRE PRECAUTIONS
RECORDS AND FIRE
EMERGENCY PLAN

All fire precautions records and Fire Emergency Plan
should be kept up to date and also be available
for inspection by any authorised person. The Fire
Emergency Plan should be in a written format and
include;












Action on discovering a fire,
What to do if the fire alarm sounds,
Calling the Fire Brigade,
Evacuation of the workplace including
those Particularly at risk,
Power and process isolation,
Assembly points outside the building,
Liaison with Emergency Services,
Use of fire exit escape routes,
Use of firefighting equipment,
Responsibilities and duties in case of fire,
Any training necessary to establish the above.

SUMMARY OF SIGNIFICANT FINDINGS
Chafyn Grove School Main Building, Bourne Avenue, Salisbury.
ITEM

A. Use of premises
B. Portable fire
extinguishers
C. Fixed firefighting
installations
D. Means of escape

SIGNIFICANT FINDINGS

An Education Facility
1. All testing and maintenance is recorded in a file.

2. It was noted that almost all staff have been trained in the use of Fire
Extinguishers.
1. Kitchen Fire Suppression System
1. It is recommended all windows within 1.8m of the external metal fire escape
are checked by a competent person to ascertain if they are 30min fire resisting.
If these windows are not considered fire resisting then it is recommended they
are replaced. To mitigate against any risk window furnishings and room items
are kept to a minimum.
2. It was noted that some fire doors have been damaged and have smoke seals
missing and are therefore compromised. It is recommended that all fire doors are
checked by a competent person and damaged doors repaired or replaced.
Smoke seals should be re-fitted or repaired all hardware i.e. hinges, handles and
self-closing devices should be checked, repaired, adjusted or replaced.
It is recommended that all fire doors are checked at regular intervals and this
should be recorded.
3. The kitchen, is a high fire risk area and therefore assumed to be within a fire
resisting enclosure but the shutter provided to the Servery does not appear to
be fire rated. It is noted to mitigate against this a fire suppression system has
been installed.
4. It was noted the metal fire escape at the rear is checked monthly by
maintenance staff and annually by a competent person for signs of corrosion
and rigidity.

T
ANY PERSON
AT RISK
PRIORITY

The risk is
minimal
The risk is
minimal
Yes all
Staff and
Boarders

N/A

N/A
2

E. Fire alarm system

1. It was noted that a weekly test and routine maintenance is being
carried out and recorded.

The risk is
minimal

N/A

The risk is
minimal

N/A

The risk is
minimal

N/A

The risk is
minimal

N/A

2. It is noted to mitigate the risk, during a fire alarm, staff ‘sweep’ each
dorm before exiting the building.

F. Emergency lighting

1. It is noted that a planned routine of maintenance and periodic
discharge testing is carried out and reordered.
The minimum service requirement as quoted in the British Standards 5266
part 1 is twice per year by a competent person.
2.

G. Signs and notices

H. Fire Emergency Plan

It was noted that a monthly ‘’Flick Test’’ is being carried and recorded.

1. Signage has been improved over the last year and new signs installed
where required and redundant signs removed.

1. The procedure in the emergency notices is satisfactory. Evacuation drills take
place three times every year for the whole school and all new pupils are walked
around the school and shown all the fire exits at the beginning of the school year.

2. All staff are trained in the emergency procedure this voids the need for Fire
Marshals to be designated.
I. Log book

J. Occupant factors
K. Other use of premises

1. Ensure that up to date records on fire evacuation drills / staff fire training /
fire alarm tests / fire extinguisher tests / emergency light tests / means of
escape checks.
2. The recommendation is included simply as a reminder to keep up the
already good standard as failure to keep accurate records can lead to
essential safety equipment and / or procedures being neglected.
None
1. A ‘’signing in’’ procedure is strictly adhered to and it is understood that
contractors are made aware of the emergency procedure before starting work.

The risk is
minimal

The risk is
minimal
The risk is
minimal

N/A

N/A
N/A

2. Any visitor to the premises is accompanied by a member of staff at all times
and would be conducted to a place of safety should an emergency occur whilst
they are on the premises.
3. On occasions pupils entertain parents in the evenings in the hall. These
evenings would be individually risk assessed.
L. Fire risk within
premises

1. It was noted that the 5 yearly electrical mains wiring and insulation test
was last completed in April 2018 in most of the school.
2. It was noted that P.A.T testing was carried out in August 2018 and is
carried out in 2yr cycles.
3. It was noted that the gas fired boiler is being serviced annually. Last
service was completed in August 2020.
4. It was noted that the kitchen extractor / ducting is serviced cleaned
annually.

The risk is
minimal

N/A

M. General housekeeping

Generally housekeeping is to a very high standard and most of the emergency
escape routes are kept clear. It is essential that all escape routes are kept clear
including the one across the stairs bulkhead.

The risk is
minimal

N. Persons specifically at
risk
O. Management of
premises
P. Arson

None

Q. External access/escape
routes
R. Any other controls or
comments

None

The risk is
minimal
The risk is
minimal
The risk is
minimal
The risk is
minimal
The risk is
minimal

Priority ratings

It was noted that staff meetings take place weekly and any matters related to fire
safety would be dealt with there and any problems resolved promptly.
None

Recently a Fire Safety Briefing had been completed by the majority of staff.

1 = complete as urgent.

2 = complete within budget year.

N/A

N/A
N/A
N/A
N/A
N/A

3 = complete within maintenance schedule.

U
SIGNIFICANT FINDINGS REQUIRING ACTION
Address: -

Chafyn Grove School Main Building, Bourne Avenue, Salisbury.

 Over all fire risk rating:
Section
In Main
Report
Section D

MEDIUM
Recommendation

Date Completed

1. It is recommended all windows within 1.8m of the external
metal fire escape are checked by a competent person to
ascertain if they are 30min fire resisting. If these windows are
not considered fire resisting then it is recommended they are
replaced. To mitigate against any risk window furnishings and
room items are kept to a minimum.
2. It was noted that some fire doors have been damaged and
have smoke seals missing and are therefore compromised. It is
recommended that all fire doors are checked by a competent
person and damaged doors repaired or replaced. Smoke seals
should be re-fitted or repaired all hardware i.e. hinges, handles
and self-closing devices should be checked, repaired, adjusted
or replaced.
3. It is recommended that all fire doors are checked at regular
intervals and this should be recorded.

 The overall fire rating relates to the guidance given to Fire Authorities when assessing
the premises within their Brigade area for calculating the appropriate fire cover for the
various premises.

FIG 3

PHOTOS
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CHAFYN GROVE SCHOOL
FIRE RISK ASSESSMENT 2020-21
For

Chafyn Grove School (Grovely)
Bourne Avenue
Salisbury SP1 1LR

Telephone No.
01722 420884
Assessment Date
2 November 2020
Person Responsible for Fire Safety is
Toby White – Assistant Bursar
Stewart Bell – Fire Officer
Risk Assessor
Toby White – Assistant Bursar
Reference

Ref. No: Grovely 2020-21

STATEMENT OF FIRE RISK ASSESSMENT
This assessment takes into account the provisions
of The Regulatory Reform (Fire Safety) Order 2005
The assessment reflects the fire precautions arrangements, occupancy and
use of the premises at the time of inspection on 2 November 2020 relating to
Chafyn Grove School (Grovely), Bourne Avenue, Salisbury.
The assessment should be available for inspection by any authorised person,
and should be reviewed:• Following a change of work practice;
• Following a significant change of staff levels;
• Following any structural or material change;
• Following any change in Fire Precautions in the premises;
• Following a near miss or fire incident;
• Recommended at intervals not exceeding 12 months.
THE HAZARDS AND/OR RISKS IDENTIFIED (IF ANY) IN EACH SECTION OF
THIS DOCUMENT, INCREASE THE RISK TO LIFE SAFETY TO OCCUPANTS
OF THE AREAS ASSESSED, ABOVE THE MINIMAL ACCEPTABLE LEVEL.
THE ADDITIONAL CONTROLS, RECOMMENDATIONS AND ACTIONS GIVEN
IN EACH SECTION, AND SUMMARY PAGE, SHOULD BE DEALT WITH
ACCORDINGLY TO BRING THE ASSESSED AREAS UP TO THE REQUIRED
STANDARD TO REDUCE THE RISK TO A MINIMUM ACCEPTABLE LEVEL
UNDER THE CIRCUMSTANCES.
•

This assessment does not absolve you from complying with any
other statutory requirements that may or should be imposed on your
premises.

•

The Codes of Practice (in italics) referred to after each page heading
are not exhaustive and are only provided as a main guide to
information on the subject.

DECLARATION
This risk assessment is based on my survey of the premises and from
information given to me by members of the management staff at the premises. It
is, to the best of my knowledge a fair and accurate assessment of the fire safety
status of the premises.
This document must be reviewed at least annually by a competent person to
ensure it remains relevant to the risks in the premises
Signed:
Dated:

2 November 2020

Toby J White DipHE AssocRICS TechIOSH

THE FIRE RISK ASSESSMENT COVERS
A. Use of premises
B. Portable fire extinguishers
C. Fixed firefighting installations
D. Means of escape
E. Fire alarm system
F. Emergency lighting
G. Signs and notices
H. Fire Emergency Plan
I. Log book
J. Occupant factors
K. Other use of premises
L. Fire hazard within premises
M. General housekeeping
N. Persons specifically at risk
O. Management of premises
P. Arson
Q. External access/escape routes
R. Any other recommendations
S. Schedule of Responsibilities
T. Summary of Fire Precautions Defects
U. Significant Findings Requiring Action

A
DESCRIPTION OF PROPERTY
A two storey building linked to the Creative Art Centre and the Main School
Building, constructed from red brick with concrete floors and a raised seem
metal roof.
Plans of the buildings are attached to this report.
OCCUPIERS DETAILS
Location of areas
assessed

Activity

No. employed

Ground Floor

Concourse, Library,
Class Rooms, Plant
Room, W/Cs, Store
Rooms

100 Tutors &
Pupils max...

First Floor

Class Rooms, W/Cs
Store Rooms

Included above

Loft Room,

Included above

Second Floor

Total number of persons employed in whole building;
and Pupils max...
USE OF PREMISES
An Education Facility

100 Tutors

PORTABLE FIRE SAFETY EQUIPMENT (British Standard 5306 part 3)
The following PORTABLE FIRE EXTINGUISHERS are provided on site:
Water / Carbon Dioxide / AFFF
Units serviced by Advanced Fire Systems Ltd
Records up to date:

Yes

Date of last service:

September 2020
SIGNIFICANT FINDINGS

1. All testing and maintenance is recorded in a file.
2. It was noted that almost staff have been trained in the use of
the Fire Extinguishers.

DOES THIS PUT ANY PERSON AT RISK?
The risk is minimal.
PRIORITY N/A

B

FIXED FIRE FIGHTING INSTALLATIONS
(British Standard 5306 part 0.1.2.4 and 5)
The following FIXED FIRE FIGHTING INSTALLATION/S is/are provided
on site:
None
Systems serviced by N/A
Records up to date: N/A
Date of last service: N/A
SIGNIFICANT FINDINGS
None
DOES THIS PUT ANY PERSON AT RISK?
The risk is minimal.
PRIORITY N/A

C

D
MEANS OF ESCAPE (Building Regulations part B and British Standard 5588 part
0, 4, 5,6,7,8 and 11)
Main access to building via:

Single exit from street or open area.

Alternative means of escape:

There are 7 final exits and 1 protected Staircase.

Alternative means of escape acceptable:
Travel distances acceptable:

Yes

Yes

Protection of escape routes/structural integrity satisfactory:
External dispersal to place of safety:

Yes

Yes

SIGNIFICANT FINDINGS

1. It was noted that the loft room is used generally as a storage
for costumes and staging effects. At the time of this
assessment the route to the only exit was relatively clear it is
important to maintain a clear path through this room.

DOES THIS PUT ANY PERSON AT RISK?
The risk is minimal.
PRIORITY N/A

FIRE ALARM SYSTEMS (British Standard 5839 part 1 and 3)
Description of system:
Fire Fault and Automatic Detection System
Automatic detection: Full
Maintained by: Advanced Fire Systems Ltd
Serviced to comply with British Standard 5839 part 1: Yes
Tested to comply with British Standard 5839 part 1: Yes
Date of last service: September 2020
Records up to date: Yes
SIGNIFICANT FINDINGS
It was noted that a weekly test and routine maintenance is being carried
out and recorded.

DOES THIS PUT ANY PERSON AT RISK?
The risk is minimal
PRIORITY N/A

E

F

EMERGENCY LIGHTING (British Standard 5266 part 1)
Description:
Stand-alone units
Maintained By:

Chafyn Grove School

Serviced to comply with British Standard 5266 part 1: No
Tested to comply with British Standard 5266 part 1:
Date of last service:
Records up to date:

Yes

N/A
Yes
SIGNIFICANT FINDINGS

1. It is noted that a planned routine of maintenance and
periodic discharge testing is carried out and recorded.
The minimum service requirement as quoted in the British
Standards 5266 part 1 is twice per year by a competent person.
2. It was noted that a monthly ‘’Flick Test’’ is being carried
and recorded.

DOES THIS PUT ANY PERSON AT RISK?
The risk is minimal
PRIORITY N/A

G

SIGNS AND NOTICES (The Health and Safety (Signs and Signals) Regulations
1996 and British Standard 5499 part 4 – 2000)
Existing signs and notices provided do comply with the Health and Safety
(Signs and Signals) Regulations 1996.
SIGNIFICANT FINDINGS

Non-compliance is referred to in Section D

DOES THIS PUT ANY PERSON AT RISK?
The risk is minimal
PRIORITY N/A

FIRE EMERGENCY PLAN (Management of Health and Safety at
Work Regulations 1999) and the Regulatory Reform (Fire Safety)
Order 2005

H

The Fire Emergency Plan must be known, and a written copy available to all staff
and employees, and should incorporate some or all of the following points as
appropriate to the circumstances in the premises:
Action on discovering a fire, What to do if the fire alarm sounds, Calling the
Fire Brigade, Evacuation of the workplace including those particularly at risk,
Power and process isolation, Assembly points outside the building, Liaison
with Emergency Services, Escape routes and fire exit use, Firefighting
equipment use, Responsibilities and duties to assist in case of fire, Training
necessary to establish the Emergency Plan. Guidance on Training is attached
to this Section.
Is there an appropriate, established
and workable Fire Emergency Plan: Yes
Have staff been made aware
of the Fire Emergency Plan:

Yes

SIGNIFICANT FINDINGS
1. The procedure in the emergency notices is satisfactory. Evacuation drills
take place three times every year for the whole school and all new pupils
are walked around the school and shown all the fire exits at the
beginning of the school year.
2. All staff are trained in the emergency procedure this voids the need for
Fire Marshals to be designated.
DOES THIS PUT ANY PERSON AT RISK?
The risk is minimal.
PRIORITY N/A

LOG BOOK - The Regulatory Reform (Fire Safety) Order 2005

I

Maintenance, testing and servicing is recorded in a dedicated file.
SIGNIFICANT FINDINGS
Ensure that up to date records are kept on fire evacuation drills / Staff fire training
/ fire alarm tests / fire extinguisher tests / emergency lighting tests and means of
escape checks.
This recommendation is included simply as a reminder to keep up the already
good standard as failure to keep accurate records can lead to essential safety
equipment and / or procedures being neglected.

DOES THIS PUT ANY PERSON AT RISK?
The risk is minimal
PRIORITY N/A

J
OCCUPANT FACTORS (Management of Health and Safety at Work Regulation
1999 and The Equality Act 2010)
Disabled persons employed:

No

Disabled persons frequent premises: No
Management of disabled procedures satisfactory: N/A
Description of procedure:
None
SIGNIFICANT FINDINGS
None
DOES THIS PUT ANY PERSON AT RISK?
The risk is minimal
PRIORITY N/A

K

OTHER USE OF PREMISES
Premises used out of hours:

Yes

Use: The school is in use 24/7 during term time as the main building has
boarders.
Does anyone other than Employees frequent the building:
If so, who:

Yes

Contractors and Visitors.

Management procedure satisfactory for these groups:

Yes

SIGNIFICANT FINDINGS
1. A ‘’signing in’’ procedure is strictly adhered to and it is understood
that contractors are made aware of the emergency procedure before
starting work.
2. Any visitor to the premises is accompanied by a member of staff at all
times and would be conducted to a place of safety should an
emergency occur whilst they are on the premises.
3. On occasions pupils entertain parents in the evenings in the hall.
These evenings would be individually risk assessed.

DOES THIS PUT ANY PERSON AT RISK?
The risk is minimal.
PRIORITY N/A

FIRE HAZARD WITHIN PREMISES (Management of Health and Safety at
Work Regulations 1999, British Standard 5588, Storage of Flammable
Liquids and Liquefied Petroleum Gases Regulation 1972, The Petroleum
Consolidation Act 1927 and The Institute of Electrical Engineers
Regulations.)
Domestic hazard: No
Process hazard: No
Storage hazard: No
Smoking hazard: No
Electrical hazard: No
Description:
None

SIGNIFICANT FINDINGS
1. It was noted that the 5 yearly electrical mains wiring and insulation test
was last completed in April 2018.
2. It was noted that P.A.T testing was carried out in August 2018 and is
carried out in 2yr cycles.
3. It was noted that the gas fired boiler is being serviced annually. Last
service was completed in August 2020.

DOES THIS PUT ANY PERSON AT RISK?
The risk is minimal.
PRIORITY N/A

L

M

GENERAL HOUSEKEEPING
Housekeeping satisfactory:

Yes

SIGNIFICANT FINDINGS
Generally housekeeping is to a very high standard and all of the
emergency escape routes are kept clear.
DOES THIS PUT ANY PERSON AT RISK?
The risk is minimal.
PRIORITY N/A

PERSONS SPECIFICALLY AT RISK (Management of Health and Safety At
Work Regulations 1999)
ARE PERSONS SPECIFICALLY AT RISK?

No

SIGNIFICANT FINDINGS
None
PRIORITY N/A

N

MANAGEMENT OF PREMISES (Management of Health and Safety at
Work Regulations 1999)
The person responsible fire safety at the time of assessment is:
Toby White – Estates Bursar
Stewart Bell – Fire Officer

SIGNIFICANT FINDINGS
It was noted that staff meetings take place regularly and any matters
related to fire safety would be dealt with there and any problems resolved
promptly.

DOES THIS PUT ANY PERSONS AT RISK?
The risk is minimal
PRIORITY N/A

O

P

ARSON
Site Vulnerable:
Specific Items/Areas:

No
N/A

Description: N/A
SIGNIFICANT FINDINGS
None
DOES THIS PUT ANY PERSON AT RISK?
The risk is minimal
PRIORITY N/A

Q
EXTERNAL ACCESS/REAR ESCAPE ROUTES ETC. (Building Regulations
1991 part B, British Standard 5588)
Access for Fire Brigade Vehicles: On 1 side
Access by Foot:

On 3 sides

Access for firefighting or means of escape clear and unobstructed;

SIGNIFICANT FINDINGS
None
DOES THIS PUT ANY PERSON AT RISK?
The risk is minimal
PRIORITY N/A

Yes

ANY OTHER COMMENTS, RECOMMENDATIONS AND ADDITIONAL
CONTROLS?

R

It was refreshing to meet Management and Staff with a very high awareness
of their responsibilities for the safety of the pupils from fire and safety in
general.
Recently a Fire Safety Briefing had been completed by the majority of staff.
DOES THIS PUT ANY PERSON AT RISK?
The risk is minimal
PRIORITY N/A

S
SCHEDULE OF RESPONSIBILITIES
THE FIRE PRECAUTIONS LISTED BELOW AND THE RECOMMENDATIONS IN THIS
DOCUMENT, ARE REQUIRED TO BE MAINTAINED BY THE RESPONSIBLE PERSON AT
ALL TIMES WHEN THE PREMISES ARE OCCUPIED AND ARE TO INCLUDE
CONTRACTORS AND CLEANING STAFF EMPLOYED TO WORK IN THE PREMISES.

MEANS OF ESCAPE

Should be kept clear and available at all times when
the premises are occupied, and be kept free from
ALL obstructions and combustible material.
They should be properly maintained and all fire doors
onto means of escape should be kept closed when not
in use. Emergency doors should open in the direction
of escape.

LOCKS AND FASTENINGS

All doors through which persons may have to pass to
evacuate the building should only be fastened so that
they can be easily and immediately be opened by one
easy method without the use of a key.

FIRE ALARM SYSTEM

A workplace should be equipped with appropriate fire
detectors and alarms, and should be in operational
order whilst the premises are occupied and be
maintained in good working order and be tested to
comply with the relative code of practice.

ELECTRICALLY OPERATED
DOORS

All doors fitted with electrically operated door
release mechanisms should release openable in the
event of a power failure, and release in the event of the
fire alarm sounding. They should also be fitted with a
break glass release point on the side from which
escape is required.

PORTABLE FIRE
FIGHTING EQUIPMENT

A workplace should be provided with appropriate fire
fighting equipment which should be kept available for use at
all times, and be properly maintained to comply the
latest code of practice. They should not be hidden from
view.

FIRE SIGNS AND
NOTICES

All fire signs and notices should be kept visible and
in good order, and be fixed permanently to comply with
the latest requirements.

EMERGENCY ESCAPE
LIGHTING

Should be in good working order, be maintained
properly whilst persons occupy the premises
and comply with the relative code of practice

TRAINING

All employees and contractors employed to work in
the premises should be trained in the fire procedures,
and up

to date records of training kept, and employers
should nominate employees to assist in
implementing the fire safety measures, as may be
required.
DISABLED PERSONS
STEPS, STAIRS AND
CORRIDOR SURFACES

Procedures for disabled persons should be in place and
special arrangements made as appropriate.
Should be maintained in good order with non-slip
surfaces so they will not be a hazard to persons
escaping in case of fire.

FURNITURE AND
EQUIPMENT

Should not be placed so as to cause an obstruction
to persons, and should be placed so as to afford free
passage to persons in case of fire.

LIFE RISK

The numbers of persons employed to work or who
may resort to the premises should not exceed that
which is acceptable for the size and use of the
premises.

FIRE HAZARDS

All combustible items of storage should be kept in
such a way that it would not cause a significant fire
hazard.
Any flammable material should be kept to a minimum,
and should be stored safely so as not be exposed to
risk of ignition.

FIRE PRECAUTIONS
RECORDS AND FIRE
EMERGENCY PLAN

All fire precautions records and Fire Emergency Plan
should be kept up to date and also be available
for inspection by any authorised person. The Fire
Emergency Plan should be in a written format and
include;












Action on discovering a fire,
What to do if the fire alarm sounds,
Calling the Fire Brigade,
Evacuation of the workplace including
those Particularly at risk,
Power and process isolation,
Assembly points outside the building,
Liaison with Emergency Services,
Use of fire exit escape routes,
Use of firefighting equipment,
Responsibilities and duties in case of fire,
Any training necessary to establish the above.

SUMMARY OF SIGNIFICANT FINDINGS
Chafyn Grove School (Grovely), Bourne Avenue, Salisbury.
ITEM

A. Use of premises
B. Portable fire
extinguishers
C. Fixed firefighting
installations
D. Means of escape

SIGNIFICANT FINDINGS

An Education Facility
1. All testing and maintenance is recorded in a file.

2. It was noted that almost all staff have been trained in the use of the Fire
Extinguishers.
None
1. It was noted that the loft room is used generally as a storage for costumes and
staging effects. At the time of this assessment the route to the only exit was
relatively clear it is important to maintain a clear path through this room.

E. Fire alarm system

It was noted that a weekly test and routine maintenance is being carried out and
recorded.

F. Emergency lighting

1. It is noted that a planned routine of maintenance and periodic discharge
testing is carried out and recorded.
The minimum service requirement as quoted in the British Standards 5266 part 1
is twice per year by a competent person.
2. It was noted that a monthly ‘’Flick Test’’ is being carried and recorded.

T
ANY PERSON
AT RISK
PRIORITY

The risk is
minimal
The risk is
minimal
The risk is
minimal

N/A

N/A
N/A

The risk is
minimal

N/A

The risk is
minimal

N/A

G. Signs and notices

Non-compliance is referred to in Section D

H. Fire Emergency Plan

1. The procedure in the emergency notices is satisfactory. Evacuation drills take
place three times every year for the whole school and all new pupils are walked
around the school and shown all the fire exits at the beginning of the school year.

I. Log book

J. Occupant factors
K. Other use of premises

2. All staff are trained in the emergency procedure this voids the need for Fire
Marshals to be designated.
Ensure that up to date records on fire evacuation drills / staff fire training / fire
alarm tests / fire extinguisher tests / emergency light tests / means of escape
checks.
The recommendation is included simply as a reminder to keep up the already
good standard as failure to keep accurate records can lead to essential safety
equipment and / or procedures being neglected.
None
1. A ‘’signing in’’ procedure is strictly adhered to and it is understood that
contractors are made aware of the emergency procedure before starting work.

The risk is
minimal
The risk is
minimal

The risk is
minimal

The risk is
minimal
The risk is
minimal

N/A
N/A

N/A

N/A
N/A

2. Any visitor to the premises is accompanied by a member of staff at all times
and would be conducted to a place of safety should an emergency occur whilst
they are on the premises.
3. On occasions pupils entertain parents in the evenings in the hall. These
evenings would be individually risk assessed.
L. Fire risk within
premises

1. It was noted that the 5 yearly electrical mains wiring and insulation test was
last completed in April 2018.
2. It was noted that P.A.T testing was carried out in August 2018 and is carried
out in 2yr cycles.
3. It was noted that the gas fired boiler is being serviced annually. Last service was
completed in August 2020.

The risk is
minimal

N/A

M. General housekeeping

Generally housekeeping is to a very high standard and all of the emergency
escape routes are kept clear.

N. Persons specifically at
risk
O. Management of
premises
P. Arson

None

Q. External access/escape
routes
R. Any other controls or
comments

None

Priority ratings

N/A

N/A

It was noted that staff meetings take place weekly and any matters related to fire
safety would be dealt with there and any problems resolved promptly.
None

Recently a Fire Safety Briefing had been completed by the majority of staff.

1 = complete as urgent.

The risk is
minimal

2 = complete within budget year.

The risk is
minimal
The risk is
minimal
The risk is
minimal
The risk is
minimal

N/A
N/A
N/A
N/A

3 = complete within maintenance schedule.

U
SIGNIFICANT FINDINGS REQUIRING ACTION
Address: -

Chafyn Grove School (Grovely), Bourne Avenue, Salisbury.
 Over all fire risk rating:

Section
In Main
Report

Recommendation

LOW
Date Completed

 The overall fire rating relates to the guidance given to Fire Authorities when assessing
the premises within their Brigade area for calculating the appropriate fire cover for the
various premise.

CHAFYN GROVE SCHOOL
FIRE RISK ASSESSMENT 2020-21
For

Chafyn Grove School (Creative Art Centre)
Bourne Avenue
Salisbury SP1 1LR

Telephone No.
01722 420884
Assessment Date
2 November 2020
Person Responsible for Fire Safety is
Toby White – Assistant Bursar
Stewart Bell – Fire Officer
Risk Assessor
Toby White – Assistant Bursar
Reference

Ref. No: Creative Art Centre 2020-21

STATEMENT OF FIRE RISK ASSESSMENT
This assessment takes into account the provisions
of The Regulatory Reform (Fire Safety) Order 2005
The assessment reflects the fire precautions arrangements, occupancy and
use of the premises at the time of inspection on 2 November 2020 relating to
Chafyn Grove School (Creative Art Centre), Bourne Avenue, Salisbury.
The assessment should be available for inspection by any authorised person,
and should be reviewed:• Following a change of work practice;
• Following a significant change of staff levels;
• Following any structural or material change;
• Following any change in Fire Precautions in the premises;
• Following a near miss or fire incident;
• Recommended at intervals not exceeding 12 months.
THE HAZARDS AND/OR RISKS IDENTIFIED (IF ANY) IN EACH SECTION OF
THIS DOCUMENT, INCREASE THE RISK TO LIFE SAFETY TO OCCUPANTS
OF THE AREAS ASSESSED, ABOVE THE MINIMAL ACCEPTABLE LEVEL.
THE ADDITIONAL CONTROLS, RECOMMENDATIONS AND ACTIONS GIVEN
IN EACH SECTION, AND SUMMARY PAGE, SHOULD BE DEALT WITH
ACCORDINGLY TO BRING THE ASSESSED AREAS UP TO THE REQUIRED
STANDARD TO REDUCE THE RISK TO A MINIMUM ACCEPTABLE LEVEL
UNDER THE CIRCUMSTANCES.
•

This assessment does not absolve you from complying with any
other statutory requirements that may or should be imposed on your
premises.

•

The Codes of Practice (in italics) referred to after each page heading
are not exhaustive and are only provided as a main guide to
information on the subject.

DECLARATION
This risk assessment is based on my survey of the premises and from
information given to me by members of the management staff at the premises. It
is, to the best of my knowledge a fair and accurate assessment of the fire safety
status of the premises.
This document must be reviewed at least annually by a competent person to
ensure it remains relevant to the risks in the premises
Signed:
Dated:

2 November 2020

Toby J White DipHE AssocRICS TechIOSH

THE FIRE RISK ASSESSMENT COVERS
A. Use of premises
B. Portable fire extinguishers
C. Fixed firefighting installations
D. Means of escape
E. Fire alarm system
F. Emergency lighting
G. Signs and notices
H. Fire Emergency Plan
I. Log book
J. Occupant factors
K. Other use of premises
L. Fire hazard within premises
M. General housekeeping
N. Persons specifically at risk
O. Management of premises
P. Arson
Q. External access/escape routes
R. Any other recommendations
S. Schedule of Responsibilities
T. Summary of Fire Precautions Defects
U. Significant Findings Requiring Action

A
DESCRIPTION OF PROPERTY
Constructed from red brick with concrete floors and a pitched tiled
roof. Plans of the buildings are attached to this report.
OCCUPIERS DETAILS
Location of areas
assessed
Ground Floor

First Floor

Activity

Performance Hall, Class
Rooms, Music Foyer,
Plant Room, W/Cs,
Class Rooms, Lighting
above Gallery

Total number of persons employed in whole building;
and Pupils max...
USE OF PREMISES
An Education Facility and Performance Hall

No. employed

150 Tutors &
Pupils max...

Included

150 Tutors

PORTABLE FIRE SAFETY EQUIPMENT (British Standard 5306 part 3)
The following PORTABLE FIRE EXTINGUISHERS are provided on site:
Water / Carbon Dioxide / AFFF
Units serviced by Advanced Fire Systems Ltd
Records up to date:

Yes

Date of last service:

September 2020
SIGNIFICANT FINDINGS

1. All testing and maintenance is recorded in a file.
2. It was noted that all staff have been trained in the use of the
Fire Extinguishers.

DOES THIS PUT ANY PERSON AT RISK?
The risk is minimal.
PRIORITY N/A

B

FIXED FIRE FIGHTING INSTALLATIONS
(British Standard 5306 part 0.1.2.4 and 5)

C

The following FIXED FIRE FIGHTING INSTALLATION/S is/are provided on
site:
None
Systems serviced by N/A
Records up to date: N/A
Date of last service: N/A
SIGNIFICANT FINDINGS
None
DOES THIS PUT ANY PERSON AT RISK?
The risk is minimal.
PRIORITY N/A

D
MEANS OF ESCAPE (Building Regulations part B and British Standard 5588 part
0, 4, 5,6,7,8 and 11)
Main access to building via:

Single exit from street or open area.

Alternative means of escape:

There are 7 final exits and 1 protected Staircase.

Alternative means of escape acceptable:
Travel distances acceptable:

Yes

Yes

Protection of escape routes/structural integrity satisfactory:
External dispersal to place of safety:

Yes

Yes

SIGNIFICANT FINDINGS
1. It was noted the metal fire escape at the rear is checked
monthly by maintenance staff and annually by a competent
person for signs of corrosion and stability.

DOES THIS PUT ANY PERSON AT RISK?
Yes all Staff and Pupils.
PRIORITY 2

FIRE ALARM SYSTEMS (British Standard 5839 part 1 and 3)

E

Description of system:
Fire Fault and Automatic Detection System
Automatic detection: Partial
Maintained by: Advanced Fire Systems Ltd
Serviced to comply with British Standard 5839 part 1: Yes
Tested to comply with British Standard 5839 part 1: Yes
Date of last service: September 2020
Records up to date: Yes
SIGNIFICANT FINDINGS
1. It was noted that a weekly test and routine maintenance is being carried
out and recorded.
2. It is recommended that smoke detection is extended to the Performance
Hall.
DOES THIS PUT ANY PERSON AT RISK?
Yes all Staff and Pupils.
PRIORITY 2

F

EMERGENCY LIGHTING (British Standard 5266 part 1)
Description:
Stand-alone units
Maintained By:

Chafyn Grove School

Serviced to comply with British Standard 5266 part 1: No
Tested to comply with British Standard 5266 part 1:
Date of last service:
Records up to date:

Yes

N/A
No
SIGNIFICANT FINDINGS

1. It is noted that planned routine of maintenance and
periodic discharge testing is carried out and recorded.
The minimum service requirement as quoted in the British
Standards 5266 part 1 is twice per year by a competent person.
2. It was noted that a monthly ‘’Flick Test’’ is being carried
and recorded.

DOES THIS PUT ANY PERSON AT RISK?
The risk is minimal.
PRIORITY N/A

G

SIGNS AND NOTICES (The Health and Safety (Signs and Signals) Regulations
1996 and British Standard 5499 part 4 – 2000)
Existing signs and notices provided do not comply with the Health and
Safety (Signs and Signals) Regulations 1996.
SIGNIFICANT FINDINGS

Non-compliance is referred to in Section D

DOES THIS PUT ANY PERSON AT RISK?
The risk is minimal
PRIORITY N/A

FIRE EMERGENCY PLAN (Management of Health and Safety at
Work Regulations 1999) and the Regulatory Reform (Fire Safety)
Order 2005

H

The Fire Emergency Plan must be known, and a written copy available to all staff
and employees, and should incorporate some or all of the following points as
appropriate to the circumstances in the premises:
Action on discovering a fire,
What to do if the fire alarm
sounds, Calling the Fire
Brigade,
Evacuation of the workplace including those particularly at
risk, Power and process isolation,
Assembly points outside the
building, Liaison with Emergency
Services, Escape routes and fire
exit use, Firefighting equipment
use,
Responsibilities and duties to assist in case of fire,
Training necessary to establish the Emergency Plan.
Guidance on Training is attached to this Section.
Is there an appropriate, established
and workable Fire Emergency Plan: Yes
Have staff been made aware
of the Fire Emergency Plan:

Yes

SIGNIFICANT FINDINGS
1. The procedure in the emergency notices is satisfactory. Evacuation drills
take place three times every year for the whole school and all new pupils
are walked around the school and shown all the fire exits at the
beginning of the school year.
2. All staff are trained in the emergency procedure this voids the need for
Fire Marshals to be designated.
DOES THIS PUT ANY PERSON AT RISK?
The risk is minimal.
PRIORITY N/A

LOG BOOK - The Regulatory Reform (Fire Safety) Order 2005

I

Maintenance, testing and servicing is recorded in a dedicated file.
SIGNIFICANT FINDINGS
Ensure that up to date records are kept on fire evacuation drills / Staff fire training
/ fire alarm tests / fire extinguisher tests / emergency lighting tests and means of
escape checks.
This recommendation is included simply as a reminder to keep up the already
good standard as failure to keep accurate records can lead to essential safety
equipment and / or procedures being neglected.

DOES THIS PUT ANY PERSON AT RISK?
The risk is minimal
PRIORITY N/A

J
OCCUPANT FACTORS (Management of Health and Safety at Work Regulation
1999 and The Equality Act 2010)
Disabled persons employed:

No

Disabled persons frequent premises: No
Management of disabled procedures satisfactory: N/A
Description of procedure:
None
SIGNIFICANT FINDINGS
None
DOES THIS PUT ANY PERSON AT RISK?
The risk is minimal
PRIORITY N/A

K

OTHER USE OF PREMISES
Premises used out of hours:

Yes

Use: The school is in use 24/7 during term time as the main building has
boarders.
Does anyone other than Employees frequent the building:
If so, who:

Yes

Contractors and Visitors.

Management procedure satisfactory for these groups:

Yes

SIGNIFICANT FINDINGS
1. A ‘’signing in’’ procedure is strictly adhered to and it is understood
that contractors are made aware of the emergency procedure before
starting work.
2. Any visitor to the premises is accompanied by a member of staff at all
times and would be conducted to a place of safety should an
emergency occur whilst they are on the premises.
3. On occasions pupils entertain parents in the evenings in the hall.
These evenings would be individually risk assessed.

DOES THIS PUT ANY PERSON AT RISK?
The risk is minimal.
PRIORITY N/A

FIRE HAZARD WITHIN PREMISES (Management of Health and Safety at
Work Regulations 1999, British Standard 5588, Storage of Flammable
Liquids and Liquefied Petroleum Gases Regulation 1972, The Petroleum
Consolidation Act 1927 and The Institute of Electrical Engineers
Regulations.)
Domestic hazard: No
Process hazard:

Yes

Storage hazard:

No

Smoking hazard:

No

Electrical hazard: No
Description:
The process hazard relates to the kiln room used for baking clay.

SIGNIFICANT FINDINGS
1. It was noted that the 5 yearly electrical mains wiring and insulation test
was last completed in April 2018.
2. It was noted that P.A.T testing was carried out in August 2018 and is
carried out in 2yr cycles.
3. It was noted that the gas fired boiler is being serviced annually. Last
service was completed in August 2020.
4. It was noted the kiln is serviced annually.

DOES THIS PUT ANY PERSON AT RISK?
The risk is minimal.
PRIORITY N/A

L

M

GENERAL HOUSEKEEPING
Housekeeping satisfactory:

No

SIGNIFICANT FINDINGS
Generally housekeeping is to a very high standard and all of the
emergency escape routes are kept clear.
DOES THIS PUT ANY PERSON AT RISK?
The risk is minimal.
PRIORITY N/A

PERSONS SPECIFICALLY AT RISK (Management of Health and Safety At
Work Regulations 1999)
ARE PERSONS SPECIFICALLY AT RISK?

No

SIGNIFICANT FINDINGS
None
PRIORITY N/A

N

MANAGEMENT OF PREMISES (Management of Health and Safety at
Work Regulations 1999)
The person responsible fire safety at the time of assessment is:
Toby White – Assistant Bursar
Stewart Bell – Fire Officer

SIGNIFICANT FINDINGS
It was noted that staff meetings take place regularly and any matters
related to fire safety would be dealt with there and any problems resolved
promptly.

DOES THIS PUT ANY PERSONS AT RISK?
The risk is minimal
PRIORITY N/A

O

P

ARSON
Site Vulnerable:
Specific Items/Areas:

No
N/A

Description: N/A
SIGNIFICANT FINDINGS
None
DOES THIS PUT ANY PERSON AT RISK?
The risk is minimal
PRIORITY N/A

Q
EXTERNAL ACCESS/REAR ESCAPE ROUTES ETC. (Building Regulations
1991 part B, British Standard 5588)
Access for Fire Brigade Vehicles: On 1 side
Access by Foot:

On 3 sides

Access for firefighting or means of escape clear and unobstructed;

SIGNIFICANT FINDINGS
None
DOES THIS PUT ANY PERSON AT RISK?
The risk is minimal
PRIORITY N/A

Yes

ANY OTHER COMMENTS, RECOMMENDATIONS AND ADDITIONAL
CONTROLS?

R

It was refreshing to meet Management and Staff with a very high awareness
of their responsibilities for the safety of the pupils from fire and safety in
general.
Recently a Fire Safety Briefing had been completed by the majority of staff.
DOES THIS PUT ANY PERSON AT RISK?
The risk is minimal
PRIORITY N/A

S
SCHEDULE OF RESPONSIBILITIES
THE FIRE PRECAUTIONS LISTED BELOW AND THE RECOMMENDATIONS IN THIS
DOCUMENT, ARE REQUIRED TO BE MAINTAINED BY THE RESPONSIBLE PERSON AT
ALL TIMES WHEN THE PREMISES ARE OCCUPIED AND ARE TO INCLUDE
CONTRACTORS AND CLEANING STAFF EMPLOYED TO WORK IN THE PREMISES.

MEANS OF ESCAPE

Should be kept clear and available at all times when
the premises are occupied, and be kept free from
ALL obstructions and combustible material.
They should be properly maintained and all fire doors
onto means of escape should be kept closed when not
in use. Emergency doors should open in the direction
of escape.

LOCKS AND FASTENINGS

All doors through which persons may have to pass to
evacuate the building should only be fastened so that
they can be easily and immediately be opened by one
easy method without the use of a key.

FIRE ALARM SYSTEM

A workplace should be equipped with appropriate fire
detectors and alarms, and should be in operational
order whilst the premises are occupied and be
maintained in good working order and be tested to
comply with the relative code of practice.

ELECTRICALLY OPERATED
DOORS

All doors fitted with electrically operated door
release mechanisms should release openable in the
event of a power failure, and release in the event of the
fire alarm sounding. They should also be fitted with a
break glass release point on the side from which
escape is required.

PORTABLE FIRE
FIGHTING EQUIPMENT

A workplace should be provided with appropriate fire
fighting equipment which should be kept available for use at
all times, and be properly maintained to comply the
latest code of practice. They should not be hidden from
view.

FIRE SIGNS AND
NOTICES

All fire signs and notices should be kept visible and
in good order, and be fixed permanently to comply with
the latest requirements.

EMERGENCY ESCAPE
LIGHTING

Should be in good working order, be maintained
properly whilst persons occupy the premises
and comply with the relative code of practice

TRAINING

All employees and contractors employed to work in
the premises should be trained in the fire procedures,
and up to date records of training kept, and
employers should nominate employees to assist in
implementing the fire safety measures, as may be
required.

DISABLED PERSONS
STEPS, STAIRS AND
CORRIDOR SURFACES

Procedures for disabled persons should be in place and
special arrangements made as appropriate.
Should be maintained in good order with non-slip
surfaces so they will not be a hazard to persons
escaping in case of fire.

FURNITURE AND
EQUIPMENT

Should not be placed so as to cause an obstruction
to persons, and should be placed so as to afford free
passage to persons in case of fire.

LIFE RISK

The numbers of persons employed to work or who
may resort to the premises should not exceed that
which is acceptable for the size and use of the
premises.

FIRE HAZARDS

All combustible items of storage should be kept in
such a way that it would not cause a significant fire
hazard.
Any flammable material should be kept to a minimum,
and should be stored safely so as not be exposed to
risk of ignition.

FIRE PRECAUTIONS
RECORDS AND FIRE
EMERGENCY PLAN

All fire precautions records and Fire Emergency Plan
should be kept up to date and also be available
for inspection by any authorised person. The Fire
Emergency Plan should be in a written format and
include;












Action on discovering a fire,
What to do if the fire alarm sounds,
Calling the Fire Brigade,
Evacuation of the workplace including
those Particularly at risk,
Power and process isolation,
Assembly points outside the building,
Liaison with Emergency Services,
Use of fire exit escape routes,
Use of firefighting equipment,
Responsibilities and duties in case of fire,
Any training necessary to establish the above.

SUMMARY OF SIGNIFICANT FINDINGS
Chafyn Grove School (Creative Art Centre), Bourne Avenue, Salisbury.
ITEM

SIGNIFICANT FINDINGS

A. Use of premises
B. Portable fire
extinguishers

An Education Facility
1. All testing and maintenance is recorded in a file.

C. Fixed firefighting
installations
D. Means of escape

None

E. Fire alarm system

1. It was noted that a weekly test and routine maintenance is being carried out
and recorded.

2. It was noted that all staff have been trained in the use of the Fire Extinguishers.

1. It was noted the metal fire escape at the rear is checked monthly by
maintenance staff and annually by a competent person for signs of corrosion
and stability.

2. It is recommended that smoke detection is extended to the Performance
Hall.

T
ANY PERSON
AT RISK
PRIORITY

The risk is
minimal
The risk is
minimal
Yes all
Staff and
Pupils

Yes all
Staff and
Pupils.

N/A
N/A
2

2

F. Emergency lighting

1. It is noted that a planned routine of maintenance and discharge testing
is carried out and recorded.

The risk is
minimal

N/A

The minimum service requirement as quoted in the British Standards 5266 part 1
is twice per year by a competent person.
2. It was noted that a monthly ‘’Flick Test’’ is being carried and recorded.

G. Signs and notices

Non-compliance is referred to in Section D

H. Fire Emergency Plan

1. The procedure in the emergency notices is satisfactory. Evacuation drills take
place three times every year for the whole school and all new pupils are walked
around the school and shown all the fire exits at the beginning of the school year.

I. Log book

J. Occupant factors
K. Other use of premises

2. All staff are trained in the emergency procedure this voids the need for Fire
Marshals to be designated.
Ensure that up to date records on fire evacuation drills / staff fire training / fire
alarm tests / fire extinguisher tests / emergency light tests / means of escape
checks.
The recommendation is included simply as a reminder to keep up the already
good standard as failure to keep accurate records can lead to essential safety
equipment and / or procedures being neglected.
None
1. A ‘’signing in’’ procedure is strictly adhered to and it is understood that
contractors are made aware of the emergency procedure before starting work.
2. Any visitor to the premises is accompanied by a member of staff at all times
and would be conducted to a place of safety should an emergency occur whilst
they are on the premises.
3. On occasions pupils entertain parents in the evenings in the hall. These
evenings would be individually risk assessed.

The risk is
minimal
The risk is
minimal

The risk is
minimal

The risk is
minimal
The risk is
minimal

N/A
N/A

N/A

N/A
N/A

L. Fire risk within
premises

1. It was noted that the 5 yearly electrical mains wiring and insulation test was
last completed in April 2018.

The risk is
minimal

N/A

The risk is
minimal

N/A

2. It was noted that P.A.T testing was carried out in August 2018 and is carried
out in 2yr cycles.
3. It was noted that the gas fired boiler is being serviced annually. Last service was
completed in August 2020.
4. It was noted that the kiln is serviced annually.
M. General housekeeping

Generally housekeeping is to a very high standard and all of the emergency
escape routes are kept clear.

N. Persons specifically at
risk
O. Management of
premises
P. Arson

None

Q. External access/escape
routes
R. Any other controls or
comments

None

Priority ratings

N/A

It was noted that staff meetings take place weekly and any matters related to fire
safety would be dealt with there and any problems resolved promptly.
None

Recently a Fire Safety Briefing had been completed by the majority of staff.

1 = complete as urgent.

2 = complete within budget year.

The risk is
minimal
The risk is
minimal
The risk is
minimal
The risk is
minimal

N/A
N/A
N/A
N/A

3 = complete within maintenance schedule.

U
SIGNIFICANT FINDINGS REQUIRING ACTION
Address: -

Chafyn Grove School (Creative Art Centre), Bourne Avenue, Salisbury.

 Over all fire risk rating:
Section
In Main
Report

MEDIUM
Recommendation

Section E

2. It is recommended that smoke detection is extended to the
Performance Hall.

Section G

Non-compliance is referred to in Section D

Section I

None

Date Completed

 The overall fire rating relates to the guidance given to Fire Authorities when assessing
the premises within their Brigade area for calculating the appropriate fire cover for the
various premises.

PHOTOS

CHAFYN GROVE SCHOOL
FIRE RISK ASSESSMENT 2020-21
For

Chafyn Grove School (Science Block)
Bourne Avenue
Salisbury SP1 1LR

Telephone No.
01722 420884

Assessment Date
2 November 2020

Person Responsible for Fire Safety is
Toby White – Assistant Bursar
Stewart Bell – Fire Officer
Risk Assessor
Toby White – Assistant Bursar

Reference

Ref. No: Science Block 2020-21

STATEMENT OF FIRE RISK ASSESSMENT
This assessment takes into account the provisions
of The Regulatory Reform (Fire Safety) Order 2005
The assessment reflects the fire precautions arrangements, occupancy and
use of the premises at the time of inspection on 2 November 2020 relating to
Chafyn Grove School (Science Block), Bourne Avenue, Salisbury.
The assessment should be available for inspection by any authorised person,
and should be reviewed:• Following a change of work practice;
• Following a significant change of staff levels;
• Following any structural or material change;
• Following any change in Fire Precautions in the premises;
• Following a near miss or fire incident;
• Recommended at intervals not exceeding 12 months.
THE HAZARDS AND/OR RISKS IDENTIFIED (IF ANY) IN EACH SECTION OF
THIS DOCUMENT, INCREASE THE RISK TO LIFE SAFETY TO OCCUPANTS
OF THE AREAS ASSESSED, ABOVE THE MINIMAL ACCEPTABLE LEVEL.
THE ADDITIONAL CONTROLS, RECOMMENDATIONS AND ACTIONS GIVEN
IN EACH SECTION, AND SUMMARY PAGE, SHOULD BE DEALT WITH
ACCORDINGLY TO BRING THE ASSESSED AREAS UP TO THE REQUIRED
STANDARD TO REDUCE THE RISK TO A MINIMUM ACCEPTABLE LEVEL
UNDER THE CIRCUMSTANCES.
•

This assessment does not absolve you from complying with any
other statutory requirements that may or should be imposed on your
premises.

•

The Codes of Practice (in italics) referred to after each page heading
are not exhaustive and are only provided as a main guide to
information on the subject.

DECLARATION
This risk assessment is based on my survey of the premises and from
information given to me by members of the management staff at the premises. It
is, to the best of my knowledge a fair and accurate assessment of the fire safety
status of the premises.
This document must be reviewed at least annually by a competent person to
ensure it remains relevant to the risks in the premises
Signed:
Dated:

2 November 2020

Toby J White DipHE AssocRICS TechIOSH

THE FIRE RISK ASSESSMENT COVERS
A. Use of premises
B. Portable fire extinguishers
C. Fixed firefighting installations
D. Means of escape
E. Fire alarm system
F. Emergency lighting
G. Signs and notices
H. Fire Emergency Plan
I. Log book
J. Occupant factors
K. Other use of premises
L. Fire hazard within premises
M. General housekeeping
N. Persons specifically at risk
O. Management of premises
P. Arson
Q. External access/escape routes
R. Any other recommendations
S. Schedule of Responsibilities
T. Summary of Fire Precautions Defects
U. Significant Findings Requiring Action

A
DESCRIPTION OF PROPERTY
A two storey building having red brick walls, concrete and wooden floors
with a tiled pitched roof.
The Science block is situated away from the main building but still within the
grounds of the school and is just one of several buildings that make up the
school.
Plans of the buildings are attached to the original report.
OCCUPIERS DETAILS
Location of areas
assessed

Activity

No. employed

Ground Floor

Entrance W/Cs, Class
Rooms, labs, Prep
Rooms, ICT Suite, Boiler
Room, Cleaners
Cupboard

First Floor

Class Rooms, W/Cs, Offices

Total number of persons employed in whole building;
and Pupils max...
USE OF PREMISES
An Education Facility

150 Tutors &
Pupils max...

Included above

150 Tutors

PORTABLE FIRE SAFETY EQUIPMENT (British Standard 5306 part 3)
The following PORTABLE FIRE EXTINGUISHERS are provided on site:
Water / Carbon Dioxide / AFFF / Fire blankets
Units serviced by Advanced Fire Systems
Ltd Records up to date:

Yes

Date of last service:

September 2020
SIGNIFICANT FINDINGS

1. All testing and maintenance is recorded in a file.
2. It was noted that all staff have been trained in the use of the
Fire Extinguishers and this included kitchen staff.
3. It was noted that a few old extinguishers are used in the labs as
teaching aids, these are not serviced and do not form part of the
building extinguishers.

DOES THIS PUT ANY PERSON AT RISK?
The risk is minimal.
PRIORITY N/A

B

FIXED FIRE FIGHTING INSTALLATIONS
(British Standard 5306 part 0.1.2.4 and 5)
The following FIXED FIRE FIGHTING INSTALLATION/S is/are provided
on site:
None
Systems serviced by N/A
Records up to date: N/A
Date of last service: N/A
SIGNIFICANT FINDINGS
None
DOES THIS PUT ANY PERSON AT RISK?
The risk is minimal.
PRIORITY N/A

C

D
MEANS OF ESCAPE (Building Regulations part B and British Standard 5588 part
0, 4, 5,6,7,8 and 11)
Main access to building via:

Single exit from street or open area.

Alternative means of escape:

There are 2 final

exits. Alternative means of escape acceptable:Yes
Travel distances acceptable:

Yes

Protection of escape routes/structural integrity satisfactory:
External dispersal to place of safety:

Yes

Yes

SIGNIFICANT FINDINGS

1. All Emergency Escape Routes should be kept clear at all times.
2. It was noted that monthly checks are made on all fire doors throughout
the school and this is recorded.
DOES THIS PUT ANY PERSON AT RISK?
Yes all Staff and Pupils.
PRIORITY 2

FIRE ALARM SYSTEMS (British Standard 5839 part 1 and 3)
Description of system:
Fire / Fault and automatic fire detection
Automatic detection: Partial
Maintained by: Advanced Fire Systems Ltd
Serviced to comply with British Standard 5839 part 1: Yes
Tested to comply with British Standard 5839 part 1: Yes
Date of last service:

September 2020

Records up to date: Yes
SIGNIFICANT FINDINGS
It was noted that a weekly test and routine maintenance is being carried
out and recorded.

DOES THIS PUT ANY PERSON AT RISK?
The risk is minimal
PRIORITY N/A

E

F

EMERGENCY LIGHTING (British Standard 5266 part 1)
Description:
Stand-alone units
Maintained By:

Chafyn Grove School

Serviced to comply with British Standard 5266 part 1: No
Tested to comply with British Standard 5266 part 1:
Date of last service:
Records up to date:

Yes

N/A
No
SIGNIFICANT FINDINGS

1. It is noted that a planned routine of maintenance and periodic
discharge testing is carried out and recorded.
The minimum service requirement as quoted in the British Standards
5266 part 1 is twice per year by a competent person.
2. It was noted that a monthly ‘’Flick Test’’ is being carried and recorded.

DOES THIS PUT ANY PERSON AT RISK?
The risk is minimal
PRIORITY N/A

G

SIGNS AND NOTICES (The Health and Safety (Signs and Signals) Regulations
1996 and British Standard 5499 part 4 – 2000)
Existing signs and notices provided do not comply with the Health and
Safety (Signs and Signals) Regulations 1996.
Signage has been improved over the last year and new signs installed
where required and redundant signs removed.

SIGNIFICANT FINDINGS

Non-compliance is referred to in section D.

DOES THIS PUT ANY PERSON AT RISK?
The risk is minimal
PRIORITY N/A

FIRE EMERGENCY PLAN (Management of Health and Safety at
Work Regulations 1999) and the Regulatory Reform (Fire Safety)
Order 2005

H

The Fire Emergency Plan must be known, and a written copy available to all
staff and employees, and should incorporate some or all of the following points
as appropriate to the circumstances in the premises:
Action on discovering a fire, What to do if the fire alarm sounds, Calling the
Fire Brigade, Evacuation of the workplace including those particularly at risk,
Power and process isolation, Assembly points outside the building, Liaison
with Emergency Services, Escape routes and fire exit use, Firefighting
equipment use, Responsibilities and duties to assist in case of fire, Training
necessary to establish the Emergency Plan. Guidance on Training is attached
to this Section.
Is there an appropriate, established
and workable Fire Emergency Plan: Yes
Have staff been made aware
of the Fire Emergency Plan:

Yes

SIGNIFICANT FINDINGS
1. The procedure in the emergency notices is satisfactory. Evacuation drills
take place three times every year for the whole school and all new pupils
are walked around the school and shown all the fire exits at the
beginning of the school year.
2. All staff are trained in the emergency procedure this voids the need for
Fire Marshals to be designated.
DOES THIS PUT ANY PERSON AT RISK?
The risk is minimal.
PRIORITY N/A

LOG BOOK - The Regulatory Reform (Fire Safety) Order 2005

I

Maintenance, testing and servicing is recorded in a dedicated file.
SIGNIFICANT FINDINGS
Ensure that up to date records are kept on fire evacuation drills / Staff fire
training / fire alarm tests / fire extinguisher tests / emergency lighting tests and
means of escape checks.
This recommendation is included simply as a reminder to keep up the already
good standard as failure to keep accurate records can lead to essential safety
equipment and / or procedures being neglected.

DOES THIS PUT ANY PERSON AT RISK?
The risk is minimal
PRIORITY N/A

J
OCCUPANT FACTORS (Management of Health and Safety at Work Regulation
1999 and The Equality Act 2010)
Disabled persons employed:

No

Disabled persons frequent premises: No
Management of disabled procedures satisfactory: N/A
Description of procedure:
None
SIGNIFICANT FINDINGS
None
DOES THIS PUT ANY PERSON AT RISK?
The risk is minimal
PRIORITY N/A

K

OTHER USE OF PREMISES
Premises used out of hours:

Yes

Use: The school is in use 24/7 during term time as the main building has
boarders.
Does anyone other than Employees frequent the building:
If so, who:

Yes

Contractors and Visitors.

Management procedure satisfactory for these groups:

Yes

SIGNIFICANT FINDINGS
1. A ‘’signing in’’ procedure is strictly adhered to and it is understood
that contractors are made aware of the emergency procedure before
starting work.
2. Any visitor to the premises is accompanied by a member of staff at all
times and would be conducted to a place of safety should an
emergency occur whilst they are on the premises.
3. On occasions pupils entertain parents in the evenings in the hall.
These evenings would be individually risk assessed.

DOES THIS PUT ANY PERSON AT RISK?
The risk is minimal.
PRIORITY N/A

FIRE HAZARD WITHIN PREMISES (Management of Health and Safety at
Work Regulations 1999, British Standard 5588, Storage of Flammable
Liquids and Liquefied Petroleum Gases Regulation 1972, The Petroleum
Consolidation Act 1927 and The Institute of Electrical Engineers
Regulations.)
Domestic hazard: No
Process hazard: No
Storage hazard: No
Smoking hazard: No
Electrical hazard: No
Description:
None

SIGNIFICANT FINDINGS
1. It was noted that the 5 yearly electrical mains wiring and insulation test
was last completed in April 2018.
2. It was noted that P.A.T testing was carried out in August 2018 and is
carried out in 2yr cycles.
3. It was noted that the gas fired boiler is being serviced annually. Last
service was completed in August 2020.

DOES THIS PUT ANY PERSON AT RISK?
The risk is minimal.
PRIORITY N/A

L

M

GENERAL HOUSEKEEPING
Housekeeping satisfactory:

Yes

SIGNIFICANT FINDINGS
Generally the housekeeping was to a very high standard and the emergency
escape routes outside the building were kept clear.

DOES THIS PUT ANY PERSON AT RISK?
The risk is minimal.
PRIORITY N/A

PERSONS SPECIFICALLY AT RISK (Management of Health and Safety At
Work Regulations 1999)
ARE PERSONS SPECIFICALLY AT RISK?

No

SIGNIFICANT FINDINGS
None
PRIORITY N/A

N

MANAGEMENT OF PREMISES (Management of Health and Safety at
Work Regulations 1999)
The person responsible fire safety at the time of assessment is:
Toby White – Estates Bursar
Stewart Bell – Fire Officer

SIGNIFICANT FINDINGS
It was noted that staff meetings take place regularly and any matters
related to fire safety would be dealt with there and any problems resolved
promptly.

DOES THIS PUT ANY PERSONS AT RISK?
The risk is minimal
PRIORITY N/A

O

P

ARSON
Site Vulnerable:
Specific Items/Areas:

No
N/A

Description: N/A
SIGNIFICANT FINDINGS
None
DOES THIS PUT ANY PERSON AT RISK?
The risk is minimal
PRIORITY N/A

Q
EXTERNAL ACCESS/REAR ESCAPE ROUTES ETC. (Building Regulations
1991 part B, British Standard 5588)
Access for Fire Brigade Vehicles: On 1 side
Access by Foot:

On 4 sides

Access for firefighting or means of escape clear and unobstructed;

SIGNIFICANT FINDINGS
None
DOES THIS PUT ANY PERSON AT RISK?
The risk is minimal
PRIORITY N/A

Yes

ANY OTHER COMMENTS, RECOMMENDATIONS AND ADDITIONAL
CONTROLS?

R

It was refreshing to meet Management and Staff with a very high awareness
of their responsibilities for the safety of the pupils from fire and safety in
general.
Recently a Fire Safety Briefing had been completed by the majority of staff.

DOES THIS PUT ANY PERSON AT RISK?
The risk is minimal
PRIORITY N/A

S
SCHEDULE OF RESPONSIBILITIES
THE FIRE PRECAUTIONS LISTED BELOW AND THE RECOMMENDATIONS IN THIS
DOCUMENT, ARE REQUIRED TO BE MAINTAINED BY THE RESPONSIBLE PERSON AT
ALL TIMES WHEN THE PREMISES ARE OCCUPIED AND ARE TO INCLUDE
CONTRACTORS AND CLEANING STAFF EMPLOYED TO WORK IN THE PREMISES.

MEANS OF ESCAPE

Should be kept clear and available at all times when
the premises are occupied, and be kept free from
ALL obstructions and combustible material.
They should be properly maintained and all fire doors
onto means of escape should be kept closed when not
in use. Emergency doors should open in the direction
of escape.

LOCKS AND FASTENINGS

All doors through which persons may have to pass to
evacuate the building should only be fastened so that
they can be easily and immediately be opened by one
easy method without the use of a key.

FIRE ALARM SYSTEM

A workplace should be equipped with appropriate fire
detectors and alarms, and should be in operational
order whilst the premises are occupied and be
maintained in good working order and be tested to
comply with the relative code of practice.

ELECTRICALLY OPERATED
DOORS

All doors fitted with electrically operated door
release mechanisms should release openable in the
event of a power failure, and release in the event of the
fire alarm sounding. They should also be fitted with a
break glass release point on the side from which
escape is required.

PORTABLE FIRE
FIGHTING EQUIPMENT

A workplace should be provided with appropriate fire
fighting equipment which should be kept available for use at
all times, and be properly maintained to comply the
latest code of practice. They should not be hidden from
view.

FIRE SIGNS AND
NOTICES

All fire signs and notices should be kept visible and
in good order, and be fixed permanently to comply with
the latest requirements.

EMERGENCY ESCAPE
LIGHTING

Should be in good working order, be maintained
properly whilst persons occupy the premises
and comply with the relative code of practice

TRAINING

All employees and contractors employed to work in
the premises should be trained in the fire procedures,
and up

to date records of training kept, and employers
should nominate employees to assist in
implementing the fire safety measures, as may be
required.
DISABLED PERSONS

Procedures for disabled persons should be in place and
special arrangements made as appropriate.

STEPS, STAIRS AND
CORRIDOR SURFACES

Should be maintained in good order with non-slip
surfaces so they will not be a hazard to persons
escaping in case of fire.

FURNITURE AND
EQUIPMENT

Should not be placed so as to cause an obstruction
to persons, and should be placed so as to afford
free passage to persons in case of fire.

LIFE RISK

The numbers of persons employed to work or who
may resort to the premises should not exceed that
which is acceptable for the size and use of the
premises.

FIRE HAZARDS

All combustible items of storage should be kept in
such a way that it would not cause a significant fire
hazard.
Any flammable material should be kept to a minimum,
and should be stored safely so as not be exposed to
risk of ignition.

FIRE PRECAUTIONS
RECORDS AND FIRE
EMERGENCY PLAN

All fire precautions records and Fire Emergency Plan
should be kept up to date and also be available
for inspection by any authorised person. The Fire
Emergency Plan should be in a written format and
include;












Action on discovering a fire,
What to do if the fire alarm sounds,
Calling the Fire Brigade,
Evacuation of the workplace including
those Particularly at risk,
Power and process isolation,
Assembly points outside the building,
Liaison with Emergency Services,
Use of fire exit escape routes,
Use of firefighting equipment,
Responsibilities and duties in case of fire,
Any training necessary to establish the above.

SUMMARY OF SIGNIFICANT FINDINGS
Chafyn Grove School (Science Block), Bourne Avenue, Salisbury.
ITEM

A. Use of premises
B. Portable fire
extinguishers

C. Fixed firefighting
installations
D. Means of escape

SIGNIFICANT FINDINGS

An Education Facility
1. All testing and maintenance is recorded in a file.

2. It was noted that all staff have been trained in the use of the Fire Extinguishers
and this included kitchen staff.
3. It was noted that a few old extinguishers are used in the labs as teaching aids,
these are not serviced and do not form part of the building extinguishers.
None
1. All Emergency Escape Routes should be kept clear at all times.
2. It was noted that monthly checks are made on all fire doors throughout
the school and this is recorded.

E. Fire alarm system

It was noted that a weekly test and routine maintenance is being carried out and
recorded.

T
ANY PERSON
AT RISK
PRIORITY

The risk is
minimal

The risk is
minimal
Yes all
Staff &
Pupils

Yes all
Staff.

N/A

N/A
2

N/A

F. Emergency lighting

It is noted that a planned monthly test and routine maintenance and periodic
discharge testing is carried out and recorded.
The minimum service requirement as quoted in the British Standards 5266 part 1
is twice per year by a competent person.

The risk is
minimal

N/A

It was noted that a monthly ‘’Flick Test’’ is being carried out but not recorded.
G. Signs and notices

Non-compliance is referred to in section D.

The risk is
minimal

N/A

H. Fire Emergency Plan

1. The procedure in the emergency notices is satisfactory. Evacuation drills take
place three times every year for the whole school and all new pupils are walked
around the school and shown all the fire exits at the beginning of the school year.

The risk is
minimal

N/A

The risk is
minimal

N/A

I. Log book

J. Occupant factors
K. Other use of premises

2. All staff are trained in the emergency procedure this voids the need for Fire
Marshals to be designated.
Ensure that up to date records on fire evacuation drills / staff fire training / fire
alarm tests / fire extinguisher tests / emergency light tests / means of escape
checks.
The recommendation is included simply as a reminder to keep up the already
good standard as failure to keep accurate records can lead to essential safety
equipment and / or procedures being neglected.
None
1. A ‘’signing in’’ procedure is strictly adhered to and it is understood that
contractors are made aware of the emergency procedure before starting work.
2. Any visitor to the premises is accompanied by a member of staff at all times
and would be conducted to a place of safety should an emergency occur whilst
they are on the premises.
3. On occasions pupils entertain parents in the evenings in the hall. These
evenings would be individually risk assessed.

The risk is
minimal
The risk is
minimal

N/A
N/A

L. Fire risk within
premises

1. It was noted that the 5 yearly electrical mains wiring and insulation test was
last completed in April 2018.

The risk is
minimal

N/A

The risk is
minimal

N/A

2. It was noted that P.A.T testing was carried out in August 2018 and is carried
out in 2yr cycles.
3. It was noted that the gas fired boiler is being serviced annually. Last service was
completed in August 2020.
M. General housekeeping

Generally the housekeeping was to a very high standard and the emergency
escape routes outside the building were kept clear.

N. Persons specifically at
risk
O. Management of
premises

None
It was noted that staff meetings take place weekly and any matters related to fire
safety would be dealt with there and any problems resolved promptly.

The risk is
minimal

P. Arson

None

Q. External access/escape
routes
R. Any other controls or
comments

None

The risk is
minimal
The risk is
minimal
The risk is
minimal

N/A

Recently a Fire Safety Briefing had been completed by the majority of staff.

Priority ratings 1 = complete as urgent.

N/A
N/A
N/A
N/A

2 = complete within budget year. 3 = complete within maintenance schedule.

U
SIGNIFICANT FINDINGS REQUIRING ACTION
Address: -

Chafyn Grove School (Science Block), Bourne Avenue, Salisbury.

 Over all fire risk rating:
Section
In Main
Report
Section B

LOW
Recommendation

Date Completed

None

Section D
1. All Emergency Escape Routes should be kept clear at all
times.

 The overall fire rating relates to the guidance given to Fire Authorities when assessing
the premises within their Brigade area for calculating the appropriate fire cover for the
various premises.

Photos.

CHAFYN GROVE SCHOOL
FIRE RISK ASSESSMENT 2020-21
For

Chafyn Grove School (Pre-Prep & Early Years)
Bourne Avenue
Salisbury SP1 1LR

Telephone No.
01722 420884
Assessment Date
2 November 2020
Person Responsible for Fire Safety is
Toby White – Assistant Bursar
Risk Assessor
Toby White – Assistant Bursar
Stewart Bell – Fire Officer
Reference

Ref. No: Pre-Prep & Early Years 2019-20

STATEMENT OF FIRE RISK ASSESSMENT
This assessment takes into account the provisions
of The Regulatory Reform (Fire Safety) Order 2005
The assessment reflects the fire precautions arrangements, occupancy and
use of the premises at the time of inspection on 2 November 2020 relating to
Chafyn Grove School (Pre-Prep & Early Years), Bourne Avenue, Salisbury.
The assessment should be available for inspection by any authorised person,
and should be reviewed:• Following a change of work practice;
• Following a significant change of staff levels;
• Following any structural or material change;
• Following any change in Fire Precautions in the premises;
• Following a near miss or fire incident;
• Recommended at intervals not exceeding 12 months.
THE HAZARDS AND/OR RISKS IDENTIFIED (IF ANY) IN EACH SECTION OF
THIS DOCUMENT, INCREASE THE RISK TO LIFE SAFETY TO OCCUPANTS
OF THE AREAS ASSESSED, ABOVE THE MINIMAL ACCEPTABLE LEVEL.
THE ADDITIONAL CONTROLS, RECOMMENDATIONS AND ACTIONS GIVEN
IN EACH SECTION, AND SUMMARY PAGE, SHOULD BE DEALT WITH
ACCORDINGLY TO BRING THE ASSESSED AREAS UP TO THE REQUIRED
STANDARD TO REDUCE THE RISK TO A MINIMUM ACCEPTABLE LEVEL
UNDER THE CIRCUMSTANCES.
•

This assessment does not absolve you from complying with any
other statutory requirements that may or should be imposed on your
premises.

•

The Codes of Practice (in italics) referred to after each page heading
are not exhaustive and are only provided as a main guide to
information on the subject.

DECLARATION
This risk assessment is based on my survey of the premises and from
information given to me by members of the management staff at the premises. It
is, to the best of my knowledge a fair and accurate assessment of the fire safety
status of the premises.
This document must be reviewed at least annually by a competent person to
ensure it remains relevant to the risks in the premises
Signed:
Dated:

2 November 2020

Toby J White DipHE AssocRICS TechIOSH

THE FIRE RISK ASSESSMENT COVERS
A. Use of premises
B. Portable fire extinguishers
C. Fixed firefighting installations
D. Means of escape
E. Fire alarm system
F. Emergency lighting
G. Signs and notices
H. Fire Emergency Plan
I. Log book
J. Occupant factors
K. Other use of premises
L. Fire hazard within premises
M. General housekeeping
N. Persons specifically at risk
O. Management of premises
P. Arson
Q. External access/escape routes
R. Any other recommendations
S. Schedule of Responsibilities
T. Summary of Fire Precautions Defects
U. Significant Findings Requiring Action

A
DESCRIPTION OF PROPERTY
Pre-Prep; a two storey building constructed from breeze block and rendered
walls, concrete floors with a pitched slate roof.
Early Years & Nursery – a single storey building constructed of red brick walls
with a concrete floor and pitched tiled roof.
Plans of the buildings are attached to this report.
OCCUPIERS DETAILS
Location of areas
assessed

Activity

Pre – Prep Ground
Floor

Entrance lobby, W/Cs,
Class Rooms, Hall, Boiler
Cupboard

40 Tutors &
Pupils max...

Class Rooms, W/Cs, Staff
Room.

Included above

Pre-Prep First Floor
Early Years & Nursery

Class Rooms, Nursery, W/Cs

Total number of persons employed in whole building;
Pupils max...
USE OF PREMISES
An Education Facility

No. employed

40 Tutors &
Pupils

80 Tutors and

PORTABLE FIRE SAFETY EQUIPMENT (British Standard 5306 part 3)
The following PORTABLE FIRE EXTINGUISHERS are provided on site:
Water / Carbon Dioxide / AFFF / Fire blankets
Units serviced by Advanced Fire Systems Ltd
Records up to date:

Yes

Date of last service:

September 2020
SIGNIFICANT FINDINGS

1. All testing and maintenance is recorded in a file.
2. It was noted that all staff have been trained in the use of the
Fire Extinguishers and this included kitchen staff.

DOES THIS PUT ANY PERSON AT RISK?
The risk is minimal.
PRIORITY N/A

B

FIXED FIRE FIGHTING INSTALLATIONS
(British Standard 5306 part 0.1.2.4 and 5)

C

The following FIXED FIRE FIGHTING INSTALLATION/S is/are provided on
site:
None
Systems serviced by N/A
Records up to date: N/A
Date of last service: N/A
SIGNIFICANT FINDINGS
None
DOES THIS PUT ANY PERSON AT RISK?
The risk is minimal.
PRIORITY N/A

D
MEANS OF ESCAPE (Building Regulations part B and British Standard 5588 part
0, 4, 5,6,7,8 and 11)
Main access to building via:

Single exit from street or open area.

Alternative means of escape:

There are 12 final exits and 1 protected stairwell.

Alternative means of escape acceptable:
Travel distances acceptable:

Yes

Yes

Protection of escape routes/structural integrity satisfactory:
External dispersal to place of safety:

Yes

Yes

SIGNIFICANT FINDINGS

1. It was noted that monthly checks are made on all fire doors throughout
the school and this is recorded.
DOES THIS PUT ANY PERSON AT RISK?
The risk is minimal.
PRIORITY N/A

FIRE ALARM SYSTEMS (British Standard 5839 part 1 and 3)

E

Description of system:
Fire / Fault and automatic fire detection
Automatic detection: Partial
Maintained by: Advanced Fire Systems Ltd
Serviced to comply with British Standard 5839 part 1: Yes
Tested to comply with British Standard 5839 part 1: Yes
Date of last service:

September 2020

Records up to date: Yes
SIGNIFICANT FINDINGS
1. It was noted that a weekly test and routine maintenance is being carried
out and recorded.
2. It is noted smoke detection has been installed in the boiler cupboard
in class room 2 Pre-Prep Building.

DOES THIS PUT ANY PERSON AT RISK?
The risk is minimal.
PRIORITY N/A

F

EMERGENCY LIGHTING (British Standard 5266 part 1)
Description:
Stand-alone units in Pre-Prep
Maintained By:

Chafyn Grove School

Serviced to comply with British Standard 5266 part 1: No
Tested to comply with British Standard 5266 part 1:
Date of last service:
Records up to date:

Yes

N/A
Yes
SIGNIFICANT FINDINGS

1. It is noted that a planned monthly test and routine
maintenance and periodic discharge testing is carried out and
recorded.
The minimum service requirement as quoted in the British
Standards 5266 part 1 is twice per year by a competent person.
2. It was noted that a monthly ‘’Flick Test’’ is being carried and recorded.

DOES THIS PUT ANY PERSON AT RISK?
The risk is minimal.
PRIORITY N/A

SIGNS AND NOTICES (The Health and Safety (Signs and Signals)
Regulations 1996 and British Standard 5499 part 4 – 2000)
Existing signs and notices provided do comply with the Health and Safety
(Signs and Signals) Regulations 1996.
Signage has been improved over the last year and new signs installed
where required and redundant signs removed.

SIGNIFICANT FINDINGS

Non-compliance is referred to in section D.

DOES THIS PUT ANY PERSON AT RISK?
The risk is minimal.
PRIORITY N/A

G

FIRE EMERGENCY PLAN (Management of Health and Safety at
Work Regulations 1999) and the Regulatory Reform (Fire Safety)
Order 2005

H

The Fire Emergency Plan must be known, and a written copy available to all
staff and employees, and should incorporate some or all of the following
points as appropriate to the circumstances in the premises:
Action on discovering a fire, What to do if the fire alarm sounds, Calling the
Fire Brigade, Evacuation of the workplace including those particularly at risk,
Power and process isolation, Assembly points outside the building, Liaison
with Emergency Services, Escape routes and fire exit use, Firefighting
equipment use, Responsibilities and duties to assist in case of fire, Training
necessary to establish the Emergency Plan. Guidance on Training is attached
to this Section.
Is there an appropriate, established
and workable Fire Emergency Plan: Yes
Have staff been made aware
of the Fire Emergency Plan:

Yes

SIGNIFICANT FINDINGS
1. The procedure in the emergency notices is satisfactory. Evacuation drills
take place three times every year for the whole school and all new pupils
are walked around the school and shown all the fire exits at the
beginning of the school year.
2. All staff are trained in the emergency procedure this voids the need for
Fire Marshals to be designated.
DOES THIS PUT ANY PERSON AT RISK?
The risk is minimal.
PRIORITY N/A

LOG BOOK - The Regulatory Reform (Fire Safety) Order 2005

I

Maintenance, testing and servicing is recorded in a dedicated file.
SIGNIFICANT FINDINGS
Ensure that up to date records are kept on fire evacuation drills / Staff fire training
/ fire alarm tests / fire extinguisher tests / emergency lighting tests and means of
escape checks.
This recommendation is included simply as a reminder to keep up the already
good standard as failure to keep accurate records can lead to essential safety
equipment and / or procedures being neglected.

DOES THIS PUT ANY PERSON AT RISK?
The risk is minimal
PRIORITY N/A

J
OCCUPANT FACTORS (Management of Health and Safety at Work Regulation
1999 and The Equality Act 2010)
Disabled persons employed:

No

Disabled persons frequent premises: No
Management of disabled procedures satisfactory: N/A
Description of procedure:
None
SIGNIFICANT FINDINGS
None
DOES THIS PUT ANY PERSON AT RISK?
The risk is minimal
PRIORITY N/A

K

OTHER USE OF PREMISES
Premises used out of hours:

Yes

Use: The school is in use 24/7 during term time as the main building has
boarders.
Does anyone other than Employees frequent the building:
If so, who:

Yes

Contractors and Visitors.

Management procedure satisfactory for these groups:

Yes

SIGNIFICANT FINDINGS
1. A ‘’signing in’’ procedure is strictly adhered to and it is understood
that contractors are made aware of the emergency procedure before
starting work.
2. Any visitor to the premises is accompanied by a member of staff at all
times and would be conducted to a place of safety should an
emergency occur whilst they are on the premises.
3. On occasions pupils entertain parents in the evenings in the hall.
These evenings would be individually risk assessed.

DOES THIS PUT ANY PERSON AT RISK?
The risk is minimal.
PRIORITY N/A

FIRE HAZARD WITHIN PREMISES (Management of Health and Safety at
Work Regulations 1999, British Standard 5588, Storage of Flammable
Liquids and Liquefied Petroleum Gases Regulation 1972, The Petroleum
Consolidation Act 1927 and The Institute of Electrical Engineers
Regulations.)
Domestic

hazard:

No

Process

hazard:

No

Storage

hazard:

No

Smoking

hazard:

No

Electrical

hazard:

No

Description:
Tea and coffee making facilities in the staff room in Pre-Prep
building only.

SIGNIFICANT FINDINGS
1. It was noted that the 5 yearly electrical mains wiring and insulation test
was last completed in April 2018.
2. It was noted that P.A.T testing was carried out in August 2018 and is
carried out in 2yr cycles.
3. It was noted that the gas fired boiler is being serviced annually. Last
service was completed in August 2020.

DOES THIS PUT ANY PERSON AT RISK?
The risk is minimal.
PRIORITY N/A

L

M

GENERAL HOUSEKEEPING
Housekeeping satisfactory:

Yes

SIGNIFICANT FINDINGS
Generally the housekeeping was to a very high standard and the emergency
escape routes outside and inside the buildings were kept clear.
DOES THIS PUT ANY PERSON AT RISK?
Yes all Staff and Pupils
PRIORITY N/A

PERSONS SPECIFICALLY AT RISK (Management of Health and Safety At
Work Regulations 1999)
ARE PERSONS SPECIFICALLY AT RISK?

No

SIGNIFICANT FINDINGS
None
PRIORITY N/A

N

MANAGEMENT OF PREMISES (Management of Health and Safety at
Work Regulations 1999)
The person responsible fire safety at the time of assessment is:
Toby White – Estates Bursar
Stewart Bell – Fire Officer

SIGNIFICANT FINDINGS
It was noted that staff meetings take place regularly and any matters
related to fire safety would be dealt with there and any problems resolved
promptly.

DOES THIS PUT ANY PERSONS AT RISK?
The risk is minimal
PRIORITY N/A

O

P

ARSON
Site Vulnerable:
Specific Items/Areas:

No
N/A

Description: N/A
SIGNIFICANT FINDINGS
None
DOES THIS PUT ANY PERSON AT RISK?
The risk is minimal
PRIORITY N/A

Q
EXTERNAL ACCESS/REAR ESCAPE ROUTES ETC. (Building Regulations
1991 part B, British Standard 5588)
Access for Fire Brigade Vehicles: On 1 side
Access by Foot:

On 2 sides

Access for firefighting or means of escape clear and unobstructed;

SIGNIFICANT FINDINGS
None
DOES THIS PUT ANY PERSON AT RISK?
The risk is minimal
PRIORITY N/A

Yes

ANY OTHER COMMENTS, RECOMMENDATIONS AND ADDITIONAL
CONTROLS?

R

Senior Management and Staff have a very high awareness of their
responsibilities for the safety of pupils from a fire and safety point of view.
Recently a Fire Safety Briefing had been completed by the majority of staff.
DOES THIS PUT ANY PERSON AT RISK?
The risk is minimal
PRIORITY N/A

S
SCHEDULE OF RESPONSIBILITIES
THE FIRE PRECAUTIONS LISTED BELOW AND THE RECOMMENDATIONS IN THIS
DOCUMENT, ARE REQUIRED TO BE MAINTAINED BY THE RESPONSIBLE PERSON AT
ALL TIMES WHEN THE PREMISES ARE OCCUPIED AND ARE TO INCLUDE
CONTRACTORS AND CLEANING STAFF EMPLOYED TO WORK IN THE PREMISES.

MEANS OF ESCAPE

Should be kept clear and available at all times when
the premises are occupied, and be kept free from
ALL obstructions and combustible material.
They should be properly maintained and all fire doors
onto means of escape should be kept closed when not
in use. Emergency doors should open in the direction
of escape.

LOCKS AND FASTENINGS

All doors through which persons may have to pass to
evacuate the building should only be fastened so that
they can be easily and immediately be opened by one
easy method without the use of a key.

FIRE ALARM SYSTEM

A workplace should be equipped with appropriate fire
detectors and alarms, and should be in operational
order whilst the premises are occupied and be
maintained in good working order and be tested to
comply with the relative code of practice.

ELECTRICALLY OPERATED
DOORS

All doors fitted with electrically operated door
release mechanisms should release openable in the
event of a power failure, and release in the event of the
fire alarm sounding. They should also be fitted with a
break glass release point on the side from which
escape is required.

PORTABLE FIRE
FIGHTING EQUIPMENT

A workplace should be provided with appropriate fire
fighting equipment which should be kept available for use at
all times, and be properly maintained to comply the latest
code of practice. They should not be hidden from view.

FIRE SIGNS AND
NOTICES

All fire signs and notices should be kept visible and
in good order, and be fixed permanently to comply with
the latest requirements.

EMERGENCY ESCAPE
LIGHTING

Should be in good working order, be maintained
properly whilst persons occupy the premises
and comply with the relative code of practice

TRAINING

All employees and contractors employed to work in
the premises should be trained in the fire procedures,
and up

to date records of training kept, and employers
should nominate employees to assist in
implementing the fire safety measures, as may be
required.
DISABLED PERSONS
STEPS, STAIRS AND
CORRIDOR SURFACES

Procedures for disabled persons should be in place and
special arrangements made as appropriate.
Should be maintained in good order with non-slip
surfaces so they will not be a hazard to persons
escaping in case of fire.

FURNITURE AND
EQUIPMENT

Should not be placed so as to cause an obstruction
to persons, and should be placed so as to afford free
passage to persons in case of fire.

LIFE RISK

The numbers of persons employed to work or who
may resort to the premises should not exceed that
which is acceptable for the size and use of the
premises.

FIRE HAZARDS

All combustible items of storage should be kept in
such a way that it would not cause a significant fire
hazard.
Any flammable material should be kept to a minimum,
and should be stored safely so as not be exposed to
risk of ignition.

FIRE PRECAUTIONS
RECORDS AND FIRE
EMERGENCY PLAN

All fire precautions records and Fire Emergency Plan
should be kept up to date and also be available
for inspection by any authorised person. The Fire
Emergency Plan should be in a written format and
include;












Action on discovering a fire,
What to do if the fire alarm sounds,
Calling the Fire Brigade,
Evacuation of the workplace including
those Particularly at risk,
Power and process isolation,
Assembly points outside the building,
Liaison with Emergency Services,
Use of fire exit escape routes,
Use of firefighting equipment,
Responsibilities and duties in case of fire,
Any training necessary to establish the above.

SUMMARY OF SIGNIFICANT FINDINGS
Chafyn Grove School (Pre-Prep & Early years Nursery), Bourne Avenue, Salisbury.
ITEM

SIGNIFICANT FINDINGS

A. Use of premises
B. Portable fire
extinguishers

An Education Facility
1. All testing and maintenance is recorded in a file.

C. Fixed firefighting
installations
D. Means of escape

None

E. Fire alarm system

1. It was noted that a weekly test and routine maintenance is being carried out
and recorded.

2. It was noted that all staff have been trained in the use of the Fire Extinguishers
and this included kitchen staff.

1. It was noted that monthly checks are made on all fire doors throughout the
school and this is recorded.

T
ANY PERSON
AT RISK
PRIORITY

The risk is
minimal

The risk is
minimal
The risk is
minimal

N/A

N/A
N/A

The risk is
minimal

N/A

The risk is
minimal

N/A

2. It is noted smoke detection has been installed in the boiler cupboard in class
room 2 Pre-Prep Building.
F. Emergency lighting

1. It is noted that a planned monthly test and routine maintenance and periodic
discharge testing is carried out and recorded.
The minimum service requirement as quoted in the British Standards 5266 part 1
is twice per year by a competent person.
2. It was noted that a monthly ‘’Flick Test’’ is being carried and recorded.

G. Signs and notices

Signage has been improved over the last year and new signs installed
where required and redundant signs removed.

The risk is
minimal

N/A

H. Fire Emergency Plan

1. The procedure in the emergency notices is satisfactory. Evacuation drills take
place three times every year for the whole school and all new pupils are walked
around the school and shown all the fire exits at the beginning of the school year.

The risk is
minimal

N/A

The risk is
minimal

N/A

I. Log book

J. Occupant factors
K. Other use of premises

2. All staff are trained in the emergency procedure this voids the need for Fire
Marshals to be designated.
Ensure that up to date records on fire evacuation drills / staff fire training / fire
alarm tests / fire extinguisher tests / emergency light tests / means of escape
checks.
The recommendation is included simply as a reminder to keep up the already
good standard as failure to keep accurate records can lead to essential safety
equipment and / or procedures being neglected.
None
1. A ‘’signing in’’ procedure is strictly adhered to and it is understood that
contractors are made aware of the emergency procedure before starting work.

The risk is
minimal
The risk is
minimal

N/A
N/A

2. Any visitor to the premises is accompanied by a member of staff at all times
and would be conducted to a place of safety should an emergency occur whilst
they are on the premises.
3. On occasions pupils entertain parents in the evenings in the hall. These
evenings would be individually risk assessed.
L. Fire risk within
premises

1. It was noted that the 5 yearly electrical mains wiring and insulation test was
last completed in April 2013.
2. It was noted that P.A.T testing was carried out in August 2018 and is carried
out in 2yr cycles.

The risk is
minimal

N/A

3. It was noted that the gas fired boiler is being serviced annually. Last service was
completed in August 2020.
M. General housekeeping

Generally the housekeeping was to a very high standard and the emergency
escape routes outside the building were kept clear, inside escape routes should be
kept clear especially in the nursery.

N. Persons specifically at
risk
O. Management of
premises

None
It was noted that staff meetings take place weekly and any matters related to fire
safety would be dealt with there and any problems resolved promptly.

The risk is
minimal

P. Arson

None

Q. External access/escape
routes
R. Any other controls or
comments

None

The risk is
minimal
The risk is
minimal
The risk is
minimal

Priority ratings

N/A

N/A

Recently a Fire Safety Briefing had been completed by the majority of staff.

1 = complete as urgent.

The risk is
minimal

2 = complete within budget year.

N/A
N/A
N/A
N/A

3 = complete within maintenance schedule.

U
SIGNIFICANT FINDINGS REQUIRING ACTION
Address: - Chafyn Grove School (Pre-Prep & Early years & Nursery), Bourne Avenue, Salisbury.
 Over all fire risk rating:
Section
In Main
Report

LOW
Recommendation

Date Completed

 The overall fire rating relates to the guidance given to Fire Authorities when assessing
the premises within their Brigade area for calculating the appropriate fire cover for the
various premises.

Photos.

None.

CHAFYN GROVE SCHOOL
FIRE RISK ASSESSMENT 2020-21
For

Chafyn Grove School (Music 2 & Shop)
Bourne Avenue
Salisbury SP1 1LR

Telephone No.
01722 420884

Assessment Date

2 November 2020

Person Responsible for Fire Safety is
Toby White – Assistant Bursar
Stewart Bell – Fire Officer

Risk Assessor
Toby White – Assistant Bursar

Reference

Ref. No: Music 2 & Shop 2020-21

STATEMENT OF FIRE RISK ASSESSMENT
This assessment takes into account the provisions
of The Regulatory Reform (Fire Safety) Order 2005
The assessment reflects the fire precautions arrangements, occupancy and
use of the premises at the time of inspection on 2 November 2020 relating to
Chafyn Grove School (Music 2 & Shop), Bourne Avenue, Salisbury.
The assessment should be available for inspection by any authorised person,
and should be reviewed:• Following a change of work practice;
• Following a significant change of staff levels;
• Following any structural or material change;
• Following any change in Fire Precautions in the premises;
• Following a near miss or fire incident;
• Recommended at intervals not exceeding 12 months.
THE HAZARDS AND/OR RISKS IDENTIFIED (IF ANY) IN EACH SECTION OF
THIS DOCUMENT, INCREASE THE RISK TO LIFE SAFETY TO OCCUPANTS
OF THE AREAS ASSESSED, ABOVE THE MINIMAL ACCEPTABLE LEVEL.
THE ADDITIONAL CONTROLS, RECOMMENDATIONS AND ACTIONS GIVEN
IN EACH SECTION, AND SUMMARY PAGE, SHOULD BE DEALT WITH
ACCORDINGLY TO BRING THE ASSESSED AREAS UP TO THE REQUIRED
STANDARD TO REDUCE THE RISK TO A MINIMUM ACCEPTABLE LEVEL
UNDER THE CIRCUMSTANCES.
•

This assessment does not absolve you from complying with any
other statutory requirements that may or should be imposed on your
premises.

•

The Codes of Practice (in italics) referred to after each page heading
are not exhaustive and are only provided as a main guide to
information on the subject.

DECLARATION
This risk assessment is based on my survey of the premises and from
information given to me by members of the management staff at the premises. It
is, to the best of my knowledge a fair and accurate assessment of the fire safety
status of the premises.
This document must be reviewed at least annually by a competent person to
ensure it remains relevant to the risks in the premises
Signed:
Dated:

2 November 2020

Toby J White DipHE AssocRICS TechIOSH

THE FIRE RISK ASSESSMENT COVERS
A. Use of premises
B. Portable fire extinguishers
C. Fixed firefighting installations
D. Means of escape
E. Fire alarm system
F. Emergency lighting
G. Signs and notices
H. Fire Emergency Plan
I. Log book
J. Occupant factors
K. Other use of premises
L. Fire hazard within premises
M. General housekeeping
N. Persons specifically at risk
O. Management of premises
P. Arson
Q. External access/escape routes
R. Any other recommendations
S. Schedule of Responsibilities
T. Summary of Fire Precautions Defects
U. Significant Findings Requiring Action

A
DESCRIPTION OF PROPERTY
Music 2; a single storey building constructed from red brick walls, concrete
floors with a pitched tiled roof.
The Shop – a single storey pre-fabricated building wood floors and a flat felt
roof. Plans of the buildings are attached to this report.
OCCUPIERS DETAILS
Location of areas
assessed
Music 2

The Shop

Activity

Foyer, Practice Rooms,
Store Rooms

Sales area, Offices

Total number of persons employed in whole building;
Pupils max... all together.
USE OF PREMISES
An Education Facility & Shop

No. employed

20 Tutors &
Pupils max...

10 Tutors
& Pupils
max...

30 Tutors and

PORTABLE FIRE SAFETY EQUIPMENT (British Standard 5306 part 3)
The following PORTABLE FIRE EXTINGUISHERS are provided on site:
Water / Carbon Dioxide / AFFF
Units serviced by Advanced Fire Systems Ltd
Records up to date:

Yes

Date of last service:

September 2020
SIGNIFICANT FINDINGS

1. All testing and maintenance is recorded in a file.
2. It was noted that almost all staff have been trained in the use
of the Fire Extinguishers and this included kitchen staff.

DOES THIS PUT ANY PERSON AT RISK?
The risk is minimal.
PRIORITY N/A

B

FIXED FIRE FIGHTING INSTALLATIONS
(British Standard 5306 part 0.1.2.4 and 5)
The following FIXED FIRE FIGHTING INSTALLATION/S is/are provided
on site:
None
Systems serviced by N/A
Records up to date: N/A
Date of last service: N/A
SIGNIFICANT FINDINGS
None
DOES THIS PUT ANY PERSON AT RISK?
The risk is minimal.
PRIORITY N/A

C

D
MEANS OF ESCAPE (Building Regulations part B and British Standard 5588 part
0, 4, 5,6,7,8 and 11)
Main access to building via:

Single exit from street or open area.

Alternative means of escape:

There are 2 final

exits. Alternative means of escape acceptable:Yes
Travel distances acceptable:

Yes

Protection of escape routes/structural integrity satisfactory:
External dispersal to place of safety:

Yes

SIGNIFICANT FINDINGS
None
DOES THIS PUT ANY PERSON AT RISK?
The risk is minimal.
PRIORITY N/A

Yes

FIRE ALARM SYSTEMS (British Standard 5839 part 1 and 3)

Description of system:
Fire Fault and Automatic Detection System
Automatic detection: Partial
Maintained by: Advanced Fire Systems Ltd

Serviced to comply with British Standard 5839 part 1: Yes
Tested to comply with British Standard 5839 part 1: Yes
Date of last service: September 2020
Records up to date: Yes
SIGNIFICANT FINDINGS
1. It was noted that a weekly test and routine maintenance is being
carried out and recorded.

DOES THIS PUT ANY PERSON AT RISK?
The risk is minimal.
PRIORITY N/A

E

EMERGENCY LIGHTING (British Standard 5266 part 1)

F

Description:
None
Maintained By:

N/A

Serviced to comply with British Standard 5266 part 1: N/A
Tested to comply with British Standard 5266 part 1: N/A
Date of last service:
Records up to date:

N/A
N/A
SIGNIFICANT FINDINGS

It is recommended that emergency lighting is installed above all fire exits
inside and outside. The buildings are not used at night and all rooms have
many windows.

DOES THIS PUT ANY PERSON AT RISK?
Yes all Staff and Pupils.
PRIORITY 3

G

SIGNS AND NOTICES (The Health and Safety (Signs and Signals) Regulations
1996 and British Standard 5499 part 4 – 2000)
Existing signs and notices provided do not comply with the Health and
Safety (Signs and Signals) Regulations 1996.
SIGNIFICANT FINDINGS

None

DOES THIS PUT ANY PERSON AT RISK?
The risk is minimal
PRIORITY N/A

FIRE EMERGENCY PLAN (Management of Health and Safety at
Work Regulations 1999) and the Regulatory Reform (Fire Safety)
Order 2005

H

The Fire Emergency Plan must be known, and a written copy available to all staff
and employees, and should incorporate some or all of the following points as
appropriate to the circumstances in the premises:
Action on discovering a fire, What to do if the fire alarm sounds, Calling the
Fire Brigade, Evacuation of the workplace including those particularly at risk,
Power and process isolation, Assembly points outside the building, Liaison
with Emergency Services, Escape routes and fire exit use, Firefighting
equipment use, Responsibilities and duties to assist in case of fire, Training
necessary to establish the Emergency Plan. Guidance on Training is attached
to this Section.
Is there an appropriate, established
and workable Fire Emergency Plan: Yes
Have staff been made aware
of the Fire Emergency Plan:

Yes

SIGNIFICANT FINDINGS
1. The procedure in the emergency notices is satisfactory. Evacuation drills
take place three times every year for the whole school and all new pupils
are walked around the school and shown all the fire exits at the
beginning of the school year.
2. All staff are trained in the emergency procedure this voids the need for
Fire Marshals to be designated.
DOES THIS PUT ANY PERSON AT RISK?
The risk is minimal.
PRIORITY N/A

LOG BOOK - The Regulatory Reform (Fire Safety) Order 2005

I

Maintenance, testing and servicing is recorded in a dedicated file.
SIGNIFICANT FINDINGS
Ensure that up to date records are kept on fire evacuation drills / Staff fire
training / fire alarm tests / fire extinguisher tests / emergency lighting tests and
means of escape checks.
This recommendation is included simply as a reminder to keep up the already
good standard as failure to keep accurate records can lead to essential safety
equipment and / or procedures being neglected.

DOES THIS PUT ANY PERSON AT RISK?
The risk is minimal
PRIORITY N/A

J
OCCUPANT FACTORS (Management of Health and Safety at Work Regulation
1999 and The Equality Act 2010)
Disabled persons employed:

No

Disabled persons frequent premises: No
Management of disabled procedures satisfactory: N/A
Description of procedure:
None
SIGNIFICANT FINDINGS
None
DOES THIS PUT ANY PERSON AT RISK?
The risk is minimal
PRIORITY N/A

K

OTHER USE OF PREMISES
Premises used out of hours:

Yes

Use: The school is in use 24/7 during term time as the main building has
boarders.
Does anyone other than Employees frequent the building:
If so, who:

Yes

Contractors and Visitors.

Management procedure satisfactory for these groups:

Yes

SIGNIFICANT FINDINGS
1. A ‘’signing in’’ procedure is strictly adhered to and it is understood
that contractors are made aware of the emergency procedure before
starting work.
2. Any visitor to the premises is accompanied by a member of staff at all
times and would be conducted to a place of safety should an
emergency occur whilst they are on the premises.
3. On occasions pupils entertain parents in the evenings in the hall.
These evenings would be individually risk assessed.

DOES THIS PUT ANY PERSON AT RISK?
The risk is minimal.
PRIORITY N/A

FIRE HAZARD WITHIN PREMISES (Management of Health and Safety at
Work Regulations 1999, British Standard 5588, Storage of Flammable
Liquids and Liquefied Petroleum Gases Regulation 1972, The Petroleum
Consolidation Act 1927 and The Institute of Electrical Engineers
Regulations.)
Domestic hazard: No
Process hazard: No
Storage hazard: No
Smoking hazard: No
Electrical hazard: No
Description:
None

SIGNIFICANT FINDINGS
1. It was noted that the 5 yearly electrical mains wiring and insulation test
was last completed in April 2018.
2. It was noted that P.A.T testing was carried out in August 2018 and is
carried out in 2yr cycles.
3. It was noted that the gas fired boiler is being serviced annually. Last
service was completed in August 2020.

DOES THIS PUT ANY PERSON AT RISK?
The risk is minimal.
PRIORITY N/A

L

M

GENERAL HOUSEKEEPING
Housekeeping satisfactory:

Yes

SIGNIFICANT FINDINGS
Generally the housekeeping was to a very high standard and the emergency
escape routes outside the building were kept clear.
DOES THIS PUT ANY PERSON AT RISK?
The risk is minimal.
PRIORITY N/A

PERSONS SPECIFICALLY AT RISK (Management of Health and Safety At
Work Regulations 1999)
ARE PERSONS SPECIFICALLY AT RISK?

No

SIGNIFICANT FINDINGS
None
PRIORITY N/A

N

MANAGEMENT OF PREMISES (Management of Health and Safety at
Work Regulations 1999)
The person responsible fire safety at the time of assessment is:
Toby White – Estates Manager
Stewart bell – Fire Officer

SIGNIFICANT FINDINGS
It was noted that staff meetings take place regularly and any matters
related to fire safety would be dealt with there and any problems resolved
promptly.

DOES THIS PUT ANY PERSONS AT RISK?
The risk is minimal
PRIORITY N/A

O

P

ARSON
Site Vulnerable:
Specific Items/Areas:

No
N/A

Description: N/A
SIGNIFICANT FINDINGS
None
DOES THIS PUT ANY PERSON AT RISK?
The risk is minimal
PRIORITY N/A

Q
EXTERNAL ACCESS/REAR ESCAPE ROUTES ETC. (Building Regulations
1991 part B, British Standard 5588)
Access for Fire Brigade Vehicles: On 1 side
Access by Foot:

On 4 sides

Access for firefighting or means of escape clear and unobstructed;

SIGNIFICANT FINDINGS
None
DOES THIS PUT ANY PERSON AT RISK?
The risk is minimal
PRIORITY N/A

Yes

ANY OTHER COMMENTS, RECOMMENDATIONS AND ADDITIONAL
CONTROLS?

R

It was refreshing to meet Management and Staff with a very high awareness
of their responsibilities for the safety of the pupils from fire and safety in
general.
Recently a Fire Safety Briefing had been completed by the majority of staff.
DOES THIS PUT ANY PERSON AT RISK?
The risk is minimal
PRIORITY N/A

S
SCHEDULE OF RESPONSIBILITIES
THE FIRE PRECAUTIONS LISTED BELOW AND THE RECOMMENDATIONS IN THIS
DOCUMENT, ARE REQUIRED TO BE MAINTAINED BY THE RESPONSIBLE PERSON AT
ALL TIMES WHEN THE PREMISES ARE OCCUPIED AND ARE TO INCLUDE
CONTRACTORS AND CLEANING STAFF EMPLOYED TO WORK IN THE PREMISES.

MEANS OF ESCAPE

Should be kept clear and available at all times when
the premises are occupied, and be kept free from
ALL obstructions and combustible material.
They should be properly maintained and all fire doors
onto means of escape should be kept closed when not
in use. Emergency doors should open in the direction
of escape.

LOCKS AND FASTENINGS

All doors through which persons may have to pass to
evacuate the building should only be fastened so that
they can be easily and immediately be opened by one
easy method without the use of a key.

FIRE ALARM SYSTEM

A workplace should be equipped with appropriate fire
detectors and alarms, and should be in operational
order whilst the premises are occupied and be
maintained in good working order and be tested to
comply with the relative code of practice.

ELECTRICALLY OPERATED
DOORS

All doors fitted with electrically operated door
release mechanisms should release openable in the
event of a power failure, and release in the event of the
fire alarm sounding. They should also be fitted with a
break glass release point on the side from which
escape is required.

PORTABLE FIRE
FIGHTING EQUIPMENT

A workplace should be provided with appropriate fire
fighting equipment which should be kept available for use at
all times, and be properly maintained to comply the
latest code of practice. They should not be hidden from
view.

FIRE SIGNS AND
NOTICES

All fire signs and notices should be kept visible and
in good order, and be fixed permanently to comply with
the latest requirements.

EMERGENCY ESCAPE
LIGHTING

Should be in good working order, be maintained
properly whilst persons occupy the premises
and comply with the relative code of practice

TRAINING

All employees and contractors employed to work in
the premises should be trained in the fire procedures,
and up

to date records of training kept, and employers
should nominate employees to assist in
implementing the fire safety measures, as may be
required.
DISABLED PERSONS
STEPS, STAIRS AND
CORRIDOR SURFACES

Procedures for disabled persons should be in place and
special arrangements made as appropriate.
Should be maintained in good order with non-slip
surfaces so they will not be a hazard to persons
escaping in case of fire.

FURNITURE AND
EQUIPMENT

Should not be placed so as to cause an obstruction
to persons, and should be placed so as to afford
free passage to persons in case of fire.

LIFE RISK

The numbers of persons employed to work or who
may resort to the premises should not exceed that
which is acceptable for the size and use of the
premises.

FIRE HAZARDS

All combustible items of storage should be kept in
such a way that it would not cause a significant fire
hazard.
Any flammable material should be kept to a minimum,
and should be stored safely so as not be exposed to
risk of ignition.

FIRE PRECAUTIONS
RECORDS AND FIRE
EMERGENCY PLAN

All fire precautions records and Fire Emergency Plan
should be kept up to date and also be available
for inspection by any authorised person. The Fire
Emergency Plan should be in a written format and
include;












Action on discovering a fire,
What to do if the fire alarm sounds,
Calling the Fire Brigade,
Evacuation of the workplace including
those Particularly at risk,
Power and process isolation,
Assembly points outside the building,
Liaison with Emergency Services,
Use of fire exit escape routes,
Use of firefighting equipment,
Responsibilities and duties in case of fire,
Any training necessary to establish the above.

SUMMARY OF SIGNIFICANT FINDINGS
Chafyn Grove School (Music 2 & Shop), Bourne Avenue, Salisbury.
ITEM

A. Use of premises
B. Portable fire
extinguishers
C. Fixed firefighting
installations
D. Means of escape
E. Fire alarm system
F. Emergency lighting
G. Signs and notices
H. Fire Emergency Plan

I. Log book

SIGNIFICANT FINDINGS

An Education Facility
1. All testing and maintenance is recorded in a file.

2. It was noted that almost all staff have been trained in the use of the Fire
Extinguishers and this included kitchen staff.
None
None
All testing and maintenance is recorded in a file.
It is recommended that emergency lighting is installed above all fire exits inside
and outside. The buildings are not used at night and all rooms have many
windows.
None
1. The procedure in the emergency notices is satisfactory. Evacuation drills take
place three times every year for the whole school and all new pupils are walked
around the school and shown all the fire exits at the beginning of the school year.
2. All staff are trained in the emergency procedure this voids the need for Fire
Marshals to be designated.
Ensure that up to date records on fire evacuation drills / staff fire training / fire
alarm tests / fire extinguisher tests / emergency light tests / means of escape
checks.
The recommendation is included simply as a reminder to keep up the already
good standard as failure to keep accurate records can lead to essential safety
equipment and / or procedures being neglected.

T
ANY PERSON
AT RISK
PRIORITY

The risk is
minimal
The risk is
minimal
The risk is
minimal
The risk is
minimal
Yes all
Staff &
Pupils
The risk is
minimal
The risk is
minimal

The risk is
minimal

N/A

N/A
N/A
N/A

3
N/A
N/A

N/A

J. Occupant factors
K. Other use of premises

None
1. A ‘’signing in’’ procedure is strictly adhered to and it is understood that
contractors are made aware of the emergency procedure before starting work.

The risk is
minimal
The risk is
minimal

N/A
N/A

2. Any visitor to the premises is accompanied by a member of staff at all times
and would be conducted to a place of safety should an emergency occur whilst
they are on the premises.
3. On occasions pupils entertain parents in the evenings in the hall. These
evenings would be individually risk assessed.
L. Fire risk within
premises

1. It was noted that the 5 yearly electrical mains wiring and insulation test was
last completed in April 2018.

The risk is
minimal

N/A

The risk is
minimal

N/A

2. It was noted that P.A.T testing was carried out in August 2018 and is carried
out in 2yr cycles.
3. It was noted that the gas fired boiler is being serviced annually. Last service was
completed in August 2020.
M. General housekeeping

Generally the housekeeping was to a very high standard and the emergency
escape routes outside the building were kept clear.

N. Persons specifically at
risk
O. Management of
premises
P. Arson

None

Q. External access/escape
routes
R. Any other controls or
comments

None

N/A

It was noted that staff meetings take place weekly and any matters related to fire
safety would be dealt with there and any problems resolved promptly.
None

Recently a Fire Safety Briefing had been completed by the majority of staff.

Priority ratings 1 = complete as urgent.

The risk is
minimal
The risk is
minimal
The risk is
minimal
The risk is
minimal

N/A
N/A
N/A
N/A

2 = complete within budget year. 3 = complete within maintenance schedule.

U
SIGNIFICANT FINDINGS REQUIRING ACTION
Address: -

Chafyn Grove School (Music 2 & Shop), Bourne Avenue, Salisbury.

 Over all fire risk rating:
Section
In Main
Report
Section F

LOW
Recommendation

Date Completed

It is recommended that emergency lighting is installed above all
fire exits inside and outside.

 The overall fire rating relates to the guidance given to Fire Authorities when assessing
the premises within their Brigade area for calculating the appropriate fire cover for the
various premises

CHAFYN GROVE SCHOOL
FIRE RISK ASSESSMENT 2020-21
For

Chafyn Grove School (Sports Hall & Squash Courts)
Bourne Avenue
Salisbury SP1 1LR

Telephone No.
01722 420884
Assessment Date
2 November 2020
Person Responsible for Fire Safety is
Toby White – Assistant Bursar
Stewart Bell – Fire Officer
Risk Assessor
Toby White – Assistant Bursar
Reference

Ref. No: Sports Hall & Squash Courts 2020-21

STATEMENT OF FIRE RISK ASSESSMENT
This assessment takes into account the provisions
of The Regulatory Reform (Fire Safety) Order 2005
The assessment reflects the fire precautions arrangements, occupancy and
use of the premises at the time of inspection on 2 November 2020 relating to
Chafyn Grove School (Sports Hall & Squash Courts), Bourne Avenue, Salisbury.
The assessment should be available for inspection by any authorised person,
and should be reviewed:• Following a change of work practice;
• Following a significant change of staff levels;
• Following any structural or material change;
• Following any change in Fire Precautions in the premises;
• Following a near miss or fire incident;
• Recommended at intervals not exceeding 12 months.
THE HAZARDS AND/OR RISKS IDENTIFIED (IF ANY) IN EACH SECTION OF
THIS DOCUMENT, INCREASE THE RISK TO LIFE SAFETY TO OCCUPANTS
OF THE AREAS ASSESSED, ABOVE THE MINIMAL ACCEPTABLE LEVEL.
THE ADDITIONAL CONTROLS, RECOMMENDATIONS AND ACTIONS GIVEN
IN EACH SECTION, AND SUMMARY PAGE, SHOULD BE DEALT WITH
ACCORDINGLY TO BRING THE ASSESSED AREAS UP TO THE REQUIRED
STANDARD TO REDUCE THE RISK TO A MINIMUM ACCEPTABLE LEVEL
UNDER THE CIRCUMSTANCES.
•

This assessment does not absolve you from complying with any
other statutory requirements that may or should be imposed on your
premises.

•

The Codes of Practice (in italics) referred to after each page heading
are not exhaustive and are only provided as a main guide to
information on the subject.

DECLARATION
This risk assessment is based on my survey of the premises and from
information given to me by members of the management staff at the premises. It
is, to the best of my knowledge a fair and accurate assessment of the fire safety
status of the premises.
This document must be reviewed at least annually by a competent person to
ensure it remains relevant to the risks in the premises
Signed:
Dated:

2 November 2020

Toby J White DipHE AssocRICS TechIOSH

THE FIRE RISK ASSESSMENT COVERS
A. Use of premises
B. Portable fire extinguishers
C. Fixed firefighting installations
D. Means of escape
E. Fire alarm system
F. Emergency lighting
G. Signs and notices
H. Fire Emergency Plan
I. Log book
J. Occupant factors
K. Other use of premises
L. Fire hazard within premises
M. General housekeeping
N. Persons specifically at risk
O. Management of premises
P. Arson
Q. External access/escape routes
R. Any other recommendations
S. Schedule of Responsibilities
T. Summary of Fire Precautions Defects
U. Significant Findings Requiring Action

A
DESCRIPTION OF PROPERTY
Sports Hall; a mainly single storey building with viewing area, constructed
from block and pre formed metal clad sheets with concrete floors and a
pitched metal clad roof.
Squash Courts – a single storey building constructed from red brick with
concrete floor and a pitched tiled roof.
Plans of the buildings are attached to this report.
OCCUPIERS DETAILS
Location of areas
assessed
Sports Hall

Squash Courts

Activity

Viewing Area, W/Cs,
Changing Rooms, Store
Rooms
2 X Courts

Total number of persons employed in whole building;
Pupils max... all together.
USE OF PREMISES
Physical Education Facilities

No. employed

50 Tutors &
Pupils max...

10 Tutors
& Pupils
max...

60 Tutors and

PORTABLE FIRE SAFETY EQUIPMENT (British Standard 5306 part 3)
The following PORTABLE FIRE EXTINGUISHERS are provided on site:
Water / Carbon Dioxide / AFFF
Units serviced by Advanced Fire Systems Ltd
Records up to date:

Yes

Date of last service:

September 2020
SIGNIFICANT FINDINGS

1. All testing and maintenance is recorded in a file.
2. It was noted that all staff have been trained in the use of the
Fire Extinguishers.

DOES THIS PUT ANY PERSON AT RISK?
The risk is minimal.
PRIORITY N/A

B

FIXED FIRE FIGHTING INSTALLATIONS
(British Standard 5306 part 0.1.2.4 and 5)
The following FIXED FIRE FIGHTING INSTALLATION/S is/are provided
on site:
None
Systems serviced by N/A
Records up to date: N/A
Date of last service: N/A
SIGNIFICANT FINDINGS
None
DOES THIS PUT ANY PERSON AT RISK?
The risk is minimal.
PRIORITY N/A

C

D
MEANS OF ESCAPE (Building Regulations part B and British Standard 5588 part
0, 4, 5,6,7,8 and 11)
Main access to building via:

Single exit from street or open area.

Alternative means of escape:

There are 5 final

exits. Alternative means of escape acceptable:Yes
Travel distances acceptable:

Yes

Protection of escape routes/structural integrity satisfactory:
External dispersal to place of safety:

Yes

SIGNIFICANT FINDINGS
None
DOES THIS PUT ANY PERSON AT RISK?
The risk is minimal.
PRIORITY N/A

Yes

FIRE ALARM SYSTEMS (British Standard 5839 part 1 and 3)

E

Description of system:
Fire Fault and Automatic Detection System Sports Hall only
Automatic detection: Partial
Maintained by: Advanced Fire Systems Ltd
Serviced to comply with British Standard 5839 part 1: Yes
Tested to comply with British Standard 5839 part 1: Yes
Date of last service: September 2020
Records up to date: Yes
SIGNIFICANT FINDINGS
1. It was noted that a weekly test and routine maintenance is being carried
out and recorded.
2. A minimum of call points and sounders should be installed in the
squash courts.

DOES THIS PUT ANY PERSON AT RISK?
Yes all Staff and Pupils.
PRIORITY 3

F

EMERGENCY LIGHTING (British Standard 5266 part 1)
Description:
Stand-alone units
Maintained By:

Chafyn Grove School

Serviced to comply with British Standard 5266 part 1:

No

Tested to comply with British Standard 5266 part 1:

Yes

Date of last service:
Records up to date:

N/A
No
SIGNIFICANT FINDINGS

1. It is noted that a planned routine of maintenance and
periodic discharge testing is carried out and recorded.
The minimum service requirement as quoted in the British
Standards 5266 part 1 is twice per year by a competent
person.
2. It was noted that a monthly ‘’Flick Test’’ is being carried
and recorded.
3. It is recommended that emergency lighting is installed above
the fire exit inside and outside the squash courts building.

DOES THIS PUT ANY PERSON AT RISK?
Yes all Staff and Pupils.
PRIORITY 2

G

SIGNS AND NOTICES (The Health and Safety (Signs and Signals) Regulations
1996 and British Standard 5499 part 4 – 2000)
Existing signs and notices provided do comply with the Health and Safety
(Signs and Signals) Regulations 1996.
SIGNIFICANT FINDINGS

None
DOES THIS PUT ANY PERSON AT RISK?
The risk is minimal
PRIORITY N/A

FIRE EMERGENCY PLAN (Management of Health and Safety at
Work Regulations 1999) and the Regulatory Reform (Fire Safety)
Order 2005

H

The Fire Emergency Plan must be known, and a written copy available to all staff
and employees, and should incorporate some or all of the following points as
appropriate to the circumstances in the premises:
Action on discovering a fire, What to do if the fire alarm sounds, Calling the
Fire Brigade, Evacuation of the workplace including those particularly at risk,
Power and process isolation, Assembly points outside the building, Liaison
with Emergency Services, Escape routes and fire exit use, Firefighting
equipment use, Responsibilities and duties to assist in case of fire, Training
necessary to establish the Emergency Plan. Guidance on Training is attached
to this Section.
Is there an appropriate, established
and workable Fire Emergency Plan: Yes
Have staff been made aware
of the Fire Emergency Plan:

Yes

SIGNIFICANT FINDINGS
1. The procedure in the emergency notices is satisfactory. Evacuation drills
take place three times every year for the whole school and all new pupils
are walked around the school and shown all the fire exits at the
beginning of the school year.
2. All staff are trained in the emergency procedure this voids the need for
Fire Marshals to be designated.
DOES THIS PUT ANY PERSON AT RISK?
The risk is minimal.
PRIORITY N/A

LOG BOOK - The Regulatory Reform (Fire Safety) Order 2005

I

Maintenance, testing and servicing is recorded in a dedicated file.
SIGNIFICANT FINDINGS
Ensure that up to date records are kept on fire evacuation drills / Staff fire
training / fire alarm tests / fire extinguisher tests / emergency lighting tests and
means of escape checks.
This recommendation is included simply as a reminder to keep up the already
good standard as failure to keep accurate records can lead to essential safety
equipment and / or procedures being neglected.

DOES THIS PUT ANY PERSON AT RISK?
The risk is minimal
PRIORITY N/A

J
OCCUPANT FACTORS (Management of Health and Safety at Work Regulation
1999 and The Equality Act 2010)
Disabled persons employed:

No

Disabled persons frequent premises: No
Management of disabled procedures satisfactory: N/A
Description of procedure:
None
SIGNIFICANT FINDINGS
None
DOES THIS PUT ANY PERSON AT RISK?
The risk is minimal
PRIORITY N/A

K

OTHER USE OF PREMISES
Premises used out of hours:

Yes

Use: The school is in use 24/7 during term time as the main building has
boarders.
Does anyone other than Employees frequent the building:
If so, who:

Yes

Contractors and Visitors.

Management procedure satisfactory for these groups:

Yes

SIGNIFICANT FINDINGS
1. A ‘’signing in’’ procedure is strictly adhered to and it is understood
that contractors are made aware of the emergency procedure before
starting work.
2. Any visitor to the premises is accompanied by a member of staff at all
times and would be conducted to a place of safety should an
emergency occur whilst they are on the premises.
3. On occasions pupils entertain parents in the evenings in the hall.
These evenings would be individually risk assessed.

DOES THIS PUT ANY PERSON AT RISK?
The risk is minimal.
PRIORITY N/A

FIRE HAZARD WITHIN PREMISES (Management of Health and Safety at
Work Regulations 1999, British Standard 5588, Storage of Flammable
Liquids and Liquefied Petroleum Gases Regulation 1972, The Petroleum
Consolidation Act 1927 and The Institute of Electrical Engineers
Regulations.)
Domestic hazard: No
Process hazard: No
Storage hazard: No
Smoking hazard: No
Electrical hazard: No
Description:
None

SIGNIFICANT FINDINGS
1. It was noted that the 5 yearly electrical mains wiring and insulation test
was last completed in April 2018.
2. It was noted that P.A.T testing was carried out in August 2018 and is
carried out in 2yr cycles.
3. It was noted that the gas fired boiler is being serviced annually. Last
service was completed in August 2020.

DOES THIS PUT ANY PERSON AT RISK?
The risk is minimal.
PRIORITY N/A

L

M

GENERAL HOUSEKEEPING
Housekeeping satisfactory:

Yes

SIGNIFICANT FINDINGS
Housekeeping in these buildings are excellent and all escape routes are kept clear.
DOES THIS PUT ANY PERSON AT RISK?
The risk is minimal.
PRIORITY N/A

PERSONS SPECIFICALLY AT RISK (Management of Health and Safety At
Work Regulations 1999)
ARE PERSONS SPECIFICALLY AT RISK?

No

SIGNIFICANT FINDINGS
None
PRIORITY N/A

N

MANAGEMENT OF PREMISES (Management of Health and Safety at
Work Regulations 1999)
The person responsible fire safety at the time of assessment is:
Toby White – Estates Bursar
Stewart Bell – Fire Officer

SIGNIFICANT FINDINGS
It was noted that staff meetings take place regularly and any matters
related to fire safety would be dealt with there and any problems resolved
promptly.

DOES THIS PUT ANY PERSONS AT RISK?
The risk is minimal
PRIORITY N/A

O

P

ARSON
Site Vulnerable:

No

Specific Items/Areas:
N/A
Description: N/A
SIGNIFICANT FINDINGS
None
DOES THIS PUT ANY PERSON AT RISK?
The risk is minimal
PRIORITY N/A

Q
EXTERNAL ACCESS/REAR ESCAPE ROUTES ETC. (Building Regulations
1991 part B, British Standard 5588)
Access for Fire Brigade Vehicles: On 1 side
Access by Foot:

On 4 sides

Access for firefighting or means of escape clear and unobstructed;

SIGNIFICANT FINDINGS
None
DOES THIS PUT ANY PERSON AT RISK?
The risk is minimal
PRIORITY N/A

Yes

ANY OTHER COMMENTS, RECOMMENDATIONS AND ADDITIONAL
CONTROLS?

R

It was refreshing to meet Management and Staff with a very high awareness
of their responsibilities for the safety of the pupils from fire and safety in
general.
Recently a Fire Safety Briefing had been completed by the majority of staff.
DOES THIS PUT ANY PERSON AT RISK?
The risk is minimal
PRIORITY N/A

S
SCHEDULE OF RESPONSIBILITIES
THE FIRE PRECAUTIONS LISTED BELOW AND THE RECOMMENDATIONS IN THIS
DOCUMENT, ARE REQUIRED TO BE MAINTAINED BY THE RESPONSIBLE PERSON AT
ALL TIMES WHEN THE PREMISES ARE OCCUPIED AND ARE TO INCLUDE
CONTRACTORS AND CLEANING STAFF EMPLOYED TO WORK IN THE PREMISES.

MEANS OF ESCAPE

Should be kept clear and available at all times when
the premises are occupied, and be kept free from
ALL obstructions and combustible material.
They should be properly maintained and all fire doors
onto means of escape should be kept closed when not
in use. Emergency doors should open in the direction
of escape.

LOCKS AND FASTENINGS

All doors through which persons may have to pass to
evacuate the building should only be fastened so that
they can be easily and immediately be opened by one
easy method without the use of a key.

FIRE ALARM SYSTEM

A workplace should be equipped with appropriate fire
detectors and alarms, and should be in operational
order whilst the premises are occupied and be
maintained in good working order and be tested to
comply with the relative code of practice.

ELECTRICALLY OPERATED
DOORS

All doors fitted with electrically operated door
release mechanisms should release openable in the
event of a power failure, and release in the event of the
fire alarm sounding. They should also be fitted with a
break glass release point on the side from which
escape is required.

PORTABLE FIRE
FIGHTING EQUIPMENT

A workplace should be provided with appropriate fire
fighting equipment which should be kept available for use at
all times, and be properly maintained to comply the
latest code of practice. They should not be hidden from
view.

FIRE SIGNS AND
NOTICES

All fire signs and notices should be kept visible and
in good order, and be fixed permanently to comply with
the latest requirements.

EMERGENCY ESCAPE
LIGHTING

Should be in good working order, be maintained
properly whilst persons occupy the premises
and comply with the relative code of practice

TRAINING

All employees and contractors employed to work in
the premises should be trained in the fire procedures,
and up

to date records of training kept, and employers
should nominate employees to assist in
implementing the fire safety measures, as may be
required.
DISABLED PERSONS

Procedures for disabled persons should be in place and
special arrangements made as appropriate.

STEPS, STAIRS AND
CORRIDOR SURFACES

Should be maintained in good order with non-slip
surfaces so they will not be a hazard to persons
escaping in case of fire.

FURNITURE AND
EQUIPMENT

Should not be placed so as to cause an obstruction
to persons, and should be placed so as to afford
free passage to persons in case of fire.

LIFE RISK

The numbers of persons employed to work or who
may resort to the premises should not exceed that
which is acceptable for the size and use of the
premises.

FIRE HAZARDS

All combustible items of storage should be kept in
such a way that it would not cause a significant fire
hazard.
Any flammable material should be kept to a minimum,
and should be stored safely so as not be exposed to
risk of ignition.

FIRE PRECAUTIONS
RECORDS AND FIRE
EMERGENCY PLAN

All fire precautions records and Fire Emergency Plan
should be kept up to date and also be available
for inspection by any authorised person. The Fire
Emergency Plan should be in a written format and
include;












Action on discovering a fire,
What to do if the fire alarm sounds,
Calling the Fire Brigade,
Evacuation of the workplace including
those Particularly at risk,
Power and process isolation,
Assembly points outside the building,
Liaison with Emergency Services,
Use of fire exit escape routes,
Use of firefighting equipment,
Responsibilities and duties in case of fire,
Any training necessary to establish the above.

SUMMARY OF SIGNIFICANT FINDINGS
Chafyn Grove School (Sports Hall & Squash Courts), Bourne Avenue, Salisbury.
ITEM

SIGNIFICANT FINDINGS

A. Use of premises
B. Portable fire
extinguishers

Physical Education Facilities
1. All testing and maintenance is recorded in a file.

C. Fixed firefighting
installations
E. Fire alarm system

None

F. Emergency lighting

2. It was noted that all staff have been trained in the use of the Fire Extinguishers.

1. It was noted that a weekly test and routine maintenance is being carried out
and recorded.
2. It is recommended that smoke detection is upgraded and extended to all parts
in both buildings. A minimum of call points and sounders should be installed in
the squash courts.
1. It was noted that a monthly ‘’Flick Test’’ is being carried and recorded.
2. It is recommended that emergency lighting is installed above all fire exits inside
and outside the squash courts building.

G. Signs and notices

Non-compliance is referred to in Section D

H. Fire Emergency Plan

1. The procedure in the emergency notices is satisfactory. Evacuation drills take
place three times every year for the whole school and all new pupils are walked
around the school and shown all the fire exits at the beginning of the school year.

T
ANY PERSON
AT RISK
PRIORITY

The risk is
minimal
The risk is
minimal
Yes all
Staff and
Pupils.

Yes all
Staff &
Pupils

The risk is
minimal
The risk is
minimal

N/A
N/A
3

N/A

N/A
N/A

I. Log book

J. Occupant factors
K. Other use of premises

2. All staff are trained in the emergency procedure this voids the need for Fire
Marshals to be designated.
Ensure that up to date records on fire evacuation drills / staff fire training / fire
alarm tests / fire extinguisher tests / emergency light tests / means of escape
checks.
The recommendation is included simply as a reminder to keep up the already
good standard as failure to keep accurate records can lead to essential safety
equipment and / or procedures being neglected.
None
1. A ‘’signing in’’ procedure is strictly adhered to and it is understood that
contractors are made aware of the emergency procedure before starting work.

The risk is
minimal

The risk is
minimal
The risk is
minimal

N/A

N/A
N/A

2. Any visitor to the premises is accompanied by a member of staff at all times
and would be conducted to a place of safety should an emergency occur whilst
they are on the premises.
3. On occasions pupils entertain parents in the evenings in the hall. These
evenings would be individually risk assessed.
L. Fire risk within
premises

1. It was noted that the 5 yearly electrical mains wiring and insulation test was
last completed in April 2018.

The risk is
minimal

N/A

The risk is
minimal

N/A

2. It was noted that P.A.T testing was carried out in August 2018 and is carried
out in 2yr cycles.
3. It was noted that the gas fired boiler is being serviced annually. Last service was
completed in August 2020.
M. General housekeeping

Housekeeping in these buildings are excellent and all escape routes are kept
clear.

N. Persons specifically at
risk
O. Management of
premises
P. Arson

None

Q. External access/escape
routes
R. Any other controls or
comments

None

Priority ratings

N/A

It was noted that staff meetings take place weekly and any matters related to fire
safety would be dealt with there and any problems resolved promptly.
None

Recently a Fire Safety Briefing had been completed by the majority of staff.

1 = complete as urgent.

2 = complete within budget year.

The risk is
minimal
The risk is
minimal
The risk is
minimal
The risk is
minimal

N/A
N/A
N/A
N/A

3 = complete within maintenance schedule.

U
SIGNIFICANT FINDINGS REQUIRING ACTION
Address: -

Chafyn Grove School (Sports Hall & Squash Courts), Bourne Avenue, Salisbury.

 Over all fire risk rating:
Section
In Main
Report

LOW
Recommendation

Section E

1. A minimum of call points and sounders should be installed in
the squash courts.

Section F

1. It is recommended that emergency lighting is installed above all
fire exits inside and outside the squash courts building.

Date Completed

 The overall fire rating relates to the guidance given to Fire Authorities when assessing
the premises within their Brigade area for calculating the appropriate fire cover for the
various premises.

CHAFYN GROVE SCHOOL
FIRE RISK ASSESSMENT 2020-21
For

Chafyn Grove School Pavilion
Bourne Avenue
Salisbury SP1 1LR

Telephone No.
01722 420884

Assessment Date
2 November 2020

Person Responsible for Fire Safety is
Toby White – Assistant Bursar
Stewart Bell – Fire Officer

Risk Assessor

Toby White – Assistant Bursar

Reference

Ref. No: School Pavilion 2020-21

STATEMENT OF FIRE RISK ASSESSMENT
This assessment takes into account the provisions
of The Regulatory Reform (Fire Safety) Order
2005
The assessment reflects the fire precautions arrangements, occupancy and
use of the premises at the time of inspection on 2 November 2020 relating to
Chafyn Grove School (School Pavilion), Bourne Avenue, Salisbury.
The assessment should be available for inspection by any authorised person,
and should be reviewed:• Following a change of work practice;
• Following a significant change of staff levels;
• Following any structural or material change;
• Following any change in Fire Precautions in the premises;
• Following a near miss or fire incident;
• Recommended at intervals not exceeding 12 months.
THE HAZARDS AND/OR RISKS IDENTIFIED (IF ANY) IN EACH SECTION OF
THIS DOCUMENT, INCREASE THE RISK TO LIFE SAFETY TO OCCUPANTS
OF THE AREAS ASSESSED, ABOVE THE MINIMAL ACCEPTABLE LEVEL.
THE ADDITIONAL CONTROLS, RECOMMENDATIONS AND ACTIONS GIVEN
IN EACH SECTION, AND SUMMARY PAGE, SHOULD BE DEALT WITH
ACCORDINGLY TO BRING THE ASSESSED AREAS UP TO THE REQUIRED
STANDARD TO REDUCE THE RISK TO A MINIMUM ACCEPTABLE LEVEL
UNDER THE CIRCUMSTANCES.
•

This assessment does not absolve you from complying with any
other statutory requirements that may or should be imposed on your
premises.

•

The Codes of Practice (in italics) referred to after each page heading
are not exhaustive and are only provided as a main guide to
information on the subject.

DECLARATION
This risk assessment is based on my survey of the premises and from
information given to me by members of the management staff at the premises.
It is, to the best of my knowledge a fair and accurate assessment of the fire
safety status of the premises.
This document must be reviewed at least annually by a competent person to
ensure it remains relevant to the risks in the premises
Signed:
Dated:

2 November 2020

Toby J White DipHE AssocRICS TechIOSH

THE FIRE RISK ASSESSMENT COVERS
A. Use of premises
B. Portable fire extinguishers
C. Fixed firefighting installations
D. Means of escape
E. Fire alarm system
F. Emergency lighting
G. Signs and notices
H. Fire Emergency Plan
I. Log book
J. Occupant factors
K. Other use of premises
L. Fire hazard within premises
M. General housekeeping
N. Persons specifically at risk
O. Management of premises
P. Arson
Q. External access/escape routes
R. Any other recommendations
S. Schedule of Responsibilities
T. Summary of Fire Precautions Defects
U. Significant Findings Requiring Action

Proforma Questionnaire
DESCRIPTION OF PROPERTY:
Single storey, timber framed, wooden floor and pitched felt tiled roof.
A.
Use of Premises:

An Office and store

Number employed

Up to 5 as needed

B.
Means of Escape:

Yes

1. Are the means of escape satisfactory?
2. Are Exits routes kept clear?




3. Are exit routes indicated clearly marked and unambiguously?



No

4. Are self-closing doors operating properly?

N/A

Remedial
Action*



5. Is fire resisting construction generally satisfactory?



6. Do all exit routes lead to a place of ultimate safety?



C.
Fire Alarm System:

Yes

1. Is an electrical fire alarm system provided in the premises?

No

N/A



2. Do sounders and call points appear to be clean and maintained?



3. Does the “Log Book” indicate regular testing/maintenance?



4. Is a verbal warning satisfactory for these premises?

Remedial
Action*



D.
Emergency Lighting:

Yes

1. Is the emergency lighting provided cover escape routes?
2. Does it appear to be clean and maintained?
3. Does the “Log Book” indicate regular testing and maintenance?

No

N/A





Remedial
Action*

E.
Portable Fire Extinguishers:
1. From random checks are appliances located on brackets?

Yes

No

N/A



Remedial
Action*

2. From label-have appliances been tested in the last twelve months?  (September 2020 last service)
3. Are “Pull Tight” and “Tamper Seals” in place?



4. Are extinguishers the correct type for the risk(s)?



F.
Signs & Notices:

Yes

1. Are notices conspicuous and legible?



2. Are the notices the appropriate type for the premises?



3. Are the relevant details completed on the notices?



No

N/A

Remedial
Action*

G.
Fire Routine/Emergency Plan:
1. Is an emergency routine/plan formulated, and tested by fire drills.

Yes

No

N/A

Remedial
Action*

No

N/A

Remedial

No

N/A



H.
Log Book:

Yes

Action*
1. Is there a “Log Book” available?



2. Is the “Log Book” kept up to date?



I.
Housekeeping & Fire Hazards:

Yes

1. Is there an accumulation of combustible materials?



2. Are arrangements for waste disposal adequate?
3. Are general storage arrangements satisfactory?




4. Are flammable materials evident, separated and labelled?
5. Are premises and compounds generally tidy?




6. Are there any obvious targets for arson?
7. Are staffed areas, furniture and consumable items satisfactory?




Remedial
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J.
Staff Awareness & Training:

Yes

1. From random questioning are staff aware of the fire routine?



2. Have staff received any fire training within the last two years?



3. Are there any local training records?



4. Is training for staff co-ordinated locally?



No

N/A

Remedial
Action*

K.
Management of Premises:

Yes

1. Has Management carried out the periodic FPM inspection?



2. Is there a programme of yearly Fire Safety Inspection?



3. Is there Management/Supervision arrangements in place?



No

N/A

Remedial
Action*

L.
Persons Specifically at Risk:
1. Any Person Specifically At Risk2. IF YES WHO?

Yes

No


Remedial
Action*

M.
Significant Findings and Remedial Action:
Priority Ratings
High: start immediately and complete as soon as possible
Normal: complete within a month
Low: complete or arrange within 3 months
ITEM

ACTION

PRIORITY

DATE
COMPLETED

SIGNIFICANT FINDINGS
THE FIRE PRECAUTIONS LISTED BELOW AND THE RECOMMENDATIONS IN THIS DOCUMENT, ARE
REQUIRED TO BE MAINTAINED BY THE RESPONSIBLE PERSON AT ALL TIMES WHEN THE PREMISES
ARE OCCUPIED AND ARE TO INCLUDE CONTRACTORS AND CLEANING STAFF EMPLOYED TO WORK
IN THE PREMISES.
MEANS OF ESCAPE
Should be kept clear and available at all times when the premises are occupied, and be kept free from ALL
obstructions and combustible material. They should be properly maintained and all fire doors onto means of
escape should be kept closed when not in use. Emergency doors should open in the direction of escape.
LOCKS AND FASTENINGS
All doors through which persons may have to pass to evacuate the building should only be fastened so that they
can easily and immediately be opened by one easy method without the use of a key.
FIRE ALARM SYSTEM
A workplace should be equipped with appropriate fire detectors and alarms and should be in operational order
whilst the premises are occupied and be maintained in good working order and be tested to comply with the
relative code of practice.
ELECTRONICALLY OPERATED DOORS
All doors fitted with electrically operated door release mechanisms should release open able in the event of a
power failure and release in the event of the fire alarm sounding. They should also be fitted with a break
glass release point on the side from which escape is required.
PORTABLE FIRE FIGHTING EQUIPMENT
A workplace should be provided with the appropriate Fire Fighting equipment which should be kept available for
use at all times and be properly maintained to comply with the latest code of practice. They should not be hidden
from view.
FIRE SIGNS AND NOTICES
All fire signs and notices should be kept visible and in good order and be fixed permanently to comply with the
latest requirements.
EMERGENCY ESCAPE LIGHTING
Should be in good working order, be maintained properly whilst persons occupy the premises and comply with
relevant code of practice.
TRAINING
All employees and contractors employed to work in the premises should be trained in the fire procedures and up
to date records of training kept. Employers should nominate employees to assist in implementing the fire safety
measures as may be required.
DISABLED PERSONS
Procedures for disabled persons should be in place and special arrangements made as appropriate.
STEPS, STAIRS AND CORRIDOR SURFACES
Should be maintained in good order with non-slip surfaces so they will not be a hazard to persons escaping in
case of fire.
FURNITURE AND EQUIPMENT
Should not be placed so as to cause obstruction to persons and should be placed so as to afford free passage to
persons in case of fire.

LIFE RISK
The numbers of persons employed to work or who may resort to the premises should not exceed that which is
acceptable for the size and use of the premises.
FIRE HAZARDS
All combustible items of storage should be kept in such a way that it would cause a significant fire hazard.
Any flammable material should be kept to a minimum and should be stored safely so as to not be exposed to risk
of ignition.

FIRE PRECAUTIONS RECORDS AND FIRE EMERGENCY PLAN
All fire precautions records and Fire Emergency Plan should be kept up to date and also available for inspection
by any authorised person. The Fire Emergency Plan should be in written format and include:
•
•
•
•
•
•
•
•
•
•
•

Action on discovering fire
What to do if the fire alarm sounds
Calling the Fire Brigade
Evacuation of the workplace including those particularly at risk
Power and process isolation
Assembly points outside the building
Liaison with emergency services
Use of fire exit escape routes
Use of Fire Fighting equipment
Responsibilities and duties in case of fire
Any training necessary to establish above.

